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Introduction

About This Manual

DXYc�]Q^eQ\�Yc�Q�²G_b[V\_g³�WeYTU�V_b�DbQ^c\Qd_bµc�G_b[RU^SX��9d�Yc�]UQ^d�Qc�Q^�QSS_]`Q^Y]U^d�d_
dXU� ecUb� ]Q^eQ\c� V_b� DbQ^c\Qd_bµc� G_b[RU^SX�� =e\dYDUb]�� GY^1\YW^� Q^T� DXU�C�DQWWUb� �V_b
6bQ]U=Q[Ub� Q^T� V_b� 9^dUb\UQV��� 9d� Yc� Qcce]UT� dXb_eWX_ed� dXYc� WeYTU� dXQd� dXU� bUQTUb� XQc� dXU� ecUb
]Q^eQ\c�dXQd�QbU�bU\UfQ^d�d_�dXUYb�dbQ^c\QdY_^�`b_SUcc�Q^T�Yc�VQ]Y\YQb�gYdX�dXU�Ve^TQ]U^dQ\c�_V�dXUcU
d__\c�

DXU�G_b[V\_g�]Q^eQ\�Yc�TYfYTUT�Y^d_�dg_�cUSdY_^c��DXU�VYbcd�cUSdY_^�Yc�Y^dU^TUT�`bY]QbY\i�V_b�VYbcd�
dY]U�ecUbc�_V�DB14?C�6Y^U�DbQ^c\QdY_^�D__\c��Q^T��Y^�`QbdYSe\Qb��_V�DbQ^c\Qd_bµc�G_b[RU^SX��DXU
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SbUQdY^W�dbQ^c\QdY_^�]U]_bYUc�Q^T�V_b�`bU`QbY^W�VY\Uc�V_b�dbQ^c\QdY_^�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX�
Red� Yd� gY\\� Q\c_� `b_fYTU� dXU� `b_ZUSd�]Q^QWUb� gYdX� Q^� _fUbfYUg� _V� dXU� dQc[c� Y^f_\fUT�gXU^� ecY^W
DbQ^c\Qd_bµc�G_b[RU^SX�Q^T�=e\dYDUb]�

=_bU�c`USYVYSQ\\i��CUSdY_^�!�TUQ\c�gYdX� YcceUc�ceSX�Qc�`bUbUaeYcYdUc��`b_ZUSd�c`USYVYS� bUaeYbU]U^dc�
SbUQdY^W� dbQ^c\QdY_^� ]U]_bYUc�� WU^UbQ\� g_b[V\_g� cSU^QbY_c�� e`TQdU� ]Q^QWU]U^d�� dUb]Y^_\_Wi
]Q^QWU]U^d�Q^T�dXU�Y^dUWbQdY_^�_V�]QSXY^U�dbQ^c\QdY_^�d__\c�gYdX�DbQ^c\Qd_bµc�G_b[RU^SX��CUSdY_^
"�TUQ\c�gYdX�gXQd�VY\U�cUd�e`�Yc�RUcd�V_b�DbQ^c\Qd_bµc�G_b[RU^SX�Q^T�gXQd�`bU`QbQdY_^�Q^T�XQ^T\Y^W
Yc�bUaeYbUT�V_b�TYVVUbU^d�VY\U�V_b]Qdc��DXU�]_cd�S_]]_^�VY\U�V_b]Qdc�QbU�S_fUbUT�Y^�CUSdY_^�"�
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Section 1: Project Management with
Translator’s Workbench

Introduction to Section 1

CUSdY_^� !� Yc� Q� WU^UbQ\� Y^db_TeSdY_^� d_� `b_ZUSd� ]Q^QWU]U^d� Q^T� g_b[V\_g� ecY^W� DbQ^c\Qd_bµc
G_b[RU^SX� Q^T� =e\dYDUb]�� DXYc� cUSdY_^� Yc� QY]UT� R_dX� Qd� dX_cU� gX_� QbU� ^Ug� d_� DbQ^c\Qd_bµc
G_b[RU^SX�Q^T�dX_cU�gX_�XQfU�c_]U�Uh`UbYU^SU�gYdX�DB14?C�6Y^U�DbQ^c\QdY_^�D__\c��6_b�dX_cU
gX_� QbU� ^Ug�� CUSdY_^� !� XYWX\YWXdc� ]Q^i� _V� dXU� YcceUc� gXYSX� QbYcU� gXU^� VYbcd� Y]`\U]U^dY^W
DbQ^c\Qd_bµc�G_b[RU^SX� Y^� Q�g_b[Y^W� U^fYb_^]U^d� Q^T� QY]c� Qd� bUTeSY^W� dXU� \UQb^Y^W� SebfU�� 6_b
dX_cU�gX_�XQfU�c_]U�Uh`UbYU^SU�gYdX�DbQ^c\Qd_bµc�G_b[RU^SX��Yd�Yc�X_`UT�dXQd�i_e�gY\\�VY^T�c_]U
^Ug�Q^T�ecUVe\�Y^V_b]QdY_^��GXUbU�`_ccYR\U��g_b[V\_g�TYQWbQ]c�XQfU�RUU^�Y^S\eTUT�d_�S\QbYVi�dXU
YcceUc�RUY^W�TYcSeccUT�

CUSdY_^�!�Yc�TYfYTUT�Y^d_�cUfU^�ceR�cUSdY_^c�

• GXU^�Yc�DbQ^c\Qd_bµc�G_b[RU^SX�ceYdQR\U� V_b�Q� dbQ^c\QdY_^�`b_ZUSd/�DXYc� Yc�Q�aeUcdY_^
_VdU^� Qc[UT�Ri� _eb� Secd_]Ubc��DXYc� cUSdY_^� Yc� dXU^�TYfYTUT� Y^d_� dg_*� _^U�gXYSX� TUQ\c�gYdX
`bU\Y]Y^QbYUc� Q^T� `bUbUaeYcYdUc� V_b� ecY^W� DbQ^c\Qd_bµc�G_b[RU^SX� Q^T� _^U� gXYSX� UhQ]Y^Uc
`b_ZUSd�c`USYVYS�bUaeYbU]U^dc�

• 3bUQdY^W�DbQ^c\QdY_^�=U]_bYUc��DXU� TYcSeccY_^� XUbU� SU^dbUc� _^�gXU^� Yd� Yc� `_ccYR\U� Q^T
TUcYbQR\U�d_�SbUQdU�dbQ^c\QdY_^�]U]_bYUc�ecY^W�dXU�Q\YW^]U^d�d__\��GY^1\YW^�

• @bU`QbQdY_^� _V� Q� DbQ^c\QdY_^� @b_ZUSd� ecY^W� DbQ^c\Qd_bµc� G_b[RU^SX� Yc� Q^� UhdU^cYfU
TYcSeccY_^�_V�dXU�`bU`QbQdY_^�bUaeYbUT�RUV_bU�ecY^W�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�Q^T��Y^TUUT�
dXU� dQc[c�TebY^W� Q^T� QVdUb� Q� `b_ZUSd�gXUbU� dXU�G_b[RU^SX� XQc� RUU^� ecUT��DXUbU� QbU� c_]U
Y]`_bdQ^d� dY`c� Q^T� `_Y^dUbc� Y^� dXYc� cUSdY_^� _^� X_g� dXU� c`USYQ\� Ve^SdY_^c� Y^� DbQ^c\Qd_bµc
G_b[RU^SX�SQ^�RU�ecUT�d_�i_eb�RUcd�QTfQ^dQWU�

• G_b[V\_g�CSU^QbY_c� ce]]QbYcUc� dXU�]_cd� S_]]_^�g_b[V\_g�cSU^QbY_c� Q^T� c`USYVYUc�gXQd
dQc[c�QbU�Y^f_\fUT�Y^�UQSX�

• E`TQdU�=Q^QWU]U^d�`b_fYTUc�XY^dc�_^�X_g�d_�]Q^QWU�e`TQdUc�

• DUb]Y^_\_Wi�=Q^QW]U^d�TYcSeccUc�dXU�QTfQ^dQWUc�_V�ecY^W�=e\dYDUb]�Y^�S_^Ze^SdY_^�gYdX
DbQ^c\Qd_bµc�G_b[RU^SX�Q^T�WYfUc�`_Y^dUbc�_^�X_g�d_�]Q^QWU�dUb]Y^_\_Wi�e`TQdUc�

• 6Y^Q\\i��Y^�DbQ^c\QdY_^�=U]_bi�Q^T�=QSXY^U�DbQ^c\QdY_^��dXUbU�Yc�Q�cX_bd�TUcSbY`dY_^�_V
X_g� DbQ^c\Qd_bµc� G_b[RU^SX� SQ^� RU� Y^dUWbQdUT� gYdX� ]QSXY^U� dbQ^c\QdY_^� d__\c� Q^T� _V� dXU
YcceUc�gXYSX�XQfU�d_�RU�S_^cYTUbUT�YV�i_e�QbU�SX__cY^W�dXYc�_`dY_^�

1.1 When is Translator’s Workbench Suitable for a Translation Project?

DXUbU�QbU�]Q^i�VQSd_bc�d_�RU�S_^cYTUbUT�gXU^�TUSYTY^W�gXUdXUb�_b�^_d�_^U�cX_e\T�ecU�DbQ^c\Qd_bµc
G_b[RU^SX� V_b� Q� dbQ^c\QdY_^� `b_ZUSd�� DXUcU� VQSd_bc� gY\\� fQbi� TU`U^TY^W� _^� dXU� dbQ^c\QdY_^
U^fYb_^]U^d�i_e�g_b[�Y^��6_b�UhQ]`\U��YV�i_e�QbU�Q�`b_ZUSd�]Q^QWUb�Y^�Q�\QbWU�dbQ^c\QdY_^�S_]`Q^i
_b�Y^�dXU�dbQ^c\QdY_^�TU`Qbd]U^d�_V�Q�`b_TeSdY_^�S_]`Q^i��i_e�gY\\�UhQ]Y^U�VQSd_bc�gXYSX�g_e\T�^_d
RU�_V�Qc�]eSX�S_^SUb^�d_�dXU�VbUU\Q^SU�dbQ^c\Qd_b�Q^T��_V�S_ebcU��fYSU�fUbcQ��8QfY^W�cQYT�dXQd��dXUbU
QbU�]Q^i� VQSd_bc� dXQd� QbU� _V� UaeQ\� Y]`_bdQ^SU� d_� TYVVUbU^d� di`Uc� _V� ecUbc�� 9^� dXYc� cUSdY_^�gU�gY\\
_ed\Y^U�c_]U�_V�dXUcU�VQSd_bc�



$ CUSdY_^�!*�@b_ZUSd�=Q^QWU]U^d�gYdX�DbQ^c\Qd_b�c�G_b[RU^SX
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9d� Yc�Q\]_cd� Y]`_ccYR\U�d_� \Ycd�VQSd_bc� Y^�_bTUb�_V�`bY_bYdi��cY^SU�c_]UdXY^W�dXQd� Yc�Qd�dXU� d_`�_V�_^U
ecUbµc� \Ycd� ]YWXd� ^_d� UfU^� Q``UQb� _^� Q^_dXUb� ecUbµc� \Ycd�� C_�� VQSd_bc� QbU� \YcdUT� QSS_bTY^W� d_
@bU\Y]Y^QbYUc�Q^T�@bUbUaeYcYdUc�VYbcd��CUSdY_^�!�!�!��Q^T�@b_ZUSd�C`USYVYS�BUaeYbU]U^dc�cUS_^T
�CUSdY_^� !�!�"��� E^TUb� UQSX� d_`YS�� dXU� ]_cd� S_]]_^� aeUcdY_^c� bU\QdUT� d_� dXQd� d_`YS� QbU� Qc[UT�
8_gUfUb��dXU�Q^cgUbc�QbU�^_d�`b_fYTUT�cY^SU�dXUi�gY\\�TU`U^T�U^dYbU\i�_^�UQSX�dbQ^c\QdY_^�cSU^QbY_
Q^T�SQ^�_^\i�RU�`b_fYTUT�Ri�i_e��dXU�ecUb��CUfUbQ\�_V�dXU�d_`YSc�]U^dY_^UT�XUbU�QbU�TYcSeccUT�Y^
]_bU�TUdQY\�\QdUb�Y^�dXU�]Q^eQ\�

1d�dXU�U^T�_V�dXYc�cUSdY_^��i_e�gY\\�VY^T�dg_�TYQWbQ]c��gXYSX�ce]]QbYcU�dXU�aeUcdY_^c�Q^T�`_ccYR\U
bUc`_^cUc�_ed\Y^UT�Y^�dXU�@bU\Y]Y^QbYUc�Q^T�@bUbUaeYcYdUc�Q^T�@b_ZUSd�C`USYVYS�BUaeYbU]U^dc
cUSdY_^c�

1.1.1 Preliminaries and Prerequisites

DXU�V_\\_gY^W�QbU�dXU�`bUbUaeYcYdU�Q^T�`bU\Y]Y^Qbi�`_Y^dc�gXYSX�cX_e\T�RU�Qc[UT�Ri�Q^i_^U�gX_�Yc
S_^cYTUbY^W�DbQ^c\Qd_bµc�G_b[RU^SX�Q^T�=e\dYDUb]�Qc�dbQ^c\QdY_^�d__\c�

Source and Target Languages

3Q^� DbQ^c\Qd_bµc� G_b[RU^SX� XQ^T\U� dXU� \Q^WeQWUc� Y^� i_eb� dbQ^c\QdY_^� `b_ZUSd/� DbQ^c\Qd_bµc
G_b[RU^SX�Yc�RQcUT�_^�dXU�E^YS_TU�cdQ^TQbT�Q^T�dXUbUV_bU�ce``_bdc�Q\\�\Q^WeQWUc�QfQY\QR\U�e^TUb
GY^T_gc� )%�)(�>D� �UhSU`d� RYTYbUSdY_^Q\� \Q^WeQWUc��� @\UQcU� bUVUb� d_� dXU� DB14?C� gURcYdU�
Xdd`*��ggg�dbQT_c�S_]�V_b�Q�S_]`\UdU�\Ycd�_V�ce``_bdUT�\Q^WeQWUc�

Machine-Readable Files

1bU�i_eb�VY\Uc�Y^�]QSXY^U�bUQTQR\U��Y�U��U\USdb_^YS��V_b]Qd/�9V�^_d��SQ^�i_e�ceSSUccVe\\i�S_^fUbd�dXU]
d_�U\USdb_^YS�V_b]Qd�gYdXY^�dXU�dY]U�cSQ\U�_V�i_eb�dbQ^c\QdY_^�`b_ZUSd/

File Format

9c�dXU�V_b]Qd�_V�i_eb�VY\Uc�ce``_bdUT�Ri�DbQ^c\Qd_bµc�G_b[RU^SX/�DbQ^c\Qd_bµc�G_b[RU^SX�ce``_bdc
]Q^i� VY\U� V_b]Qdc�� Y^S\eTY^W� dQWWUT� dUhd�� @\UQcU� bUVUb� d_� dXU� DB14?C� gUR� cYdU
Xdd`*��ggg�dbQT_c�S_]�Q^T�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�EcUbµc�7eYTU�V_b�Q�S_]`\UdU�\Ycd�_V�dXU�VY\U
V_b]Qdc�ce``_bdUT�

Text Type

C_]U�dUhd� di`Uc�QbU�]_bU�ceYdQR\U� V_b� dbQ^c\QdY_^�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX� dXQ^�_dXUbc��DXU
dUhd�di`Uc�gXYSX�QbU�]_cd�ceYdQR\U�QbU�dX_cU�gXUbU�dXUbU�Yc�Q�XYWX�\UfU\�_V�bU`UdYdY_^��V_b�Y^cdQ^SU�
dUSX^YSQ\� dUhdc�� ecUb�]Q^eQ\c�� _^�\Y^U� XU\`� Q^T� dUhdc�gXYSX� QbU� VbUaeU^d\i� e`TQdUT��1bU� dXU� dUhd
di`Uc�i_e�dbQ^c\QdU�ceYdQR\U�V_b�dbQ^c\QdY_^�ecY^W�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�_b�=e\dYDUb]/

Number of User Licences

8_g�]Q^i�ecUb�\YSU^SUc�gY\\�i_e�bUaeYbU�d_�S_]`\UdU�dXU�dbQ^c\QdY_^�`b_ZUSd�Y^�dXU�dY]U�Q\\_SQdUT/
4_�i_e�XQfU�Q�ceVVYSYU^d�^e]RUb�_V�\YSU^SUc/�9V�i_e�T_�^_d��SQ^�i_e�_RdQY^�]_bU�\YSU^SUc�RUV_bU�dXU
cdQbd�TQdU�_V�i_eb�`b_ZUSd/

Number of Trained Users

4_�i_e�XQfU�Q^�QTUaeQdU�^e]RUb�_V�dbQY^UT�DbQ^c\Qd_bµc�G_b[RU^SX�ecUbc/�9V�dXU�Q^cgUb�Yc�^_��SQ^
i_e� _bWQ^YcU� dbQY^Y^W� Q^T� `bQSdYSU� cUccY_^c� V_b� dXU]� RUV_bU� dXU� cdQbd� _V� i_eb� dbQ^c\QdY_^� `b_ZUSd/
DB14?C�_VVUb� dbQY^Y^W�gXYSX� \Qcdc� Q``b_hY]QdU\i� dg_� TQic�� @\UQcU� S_^dQSd� i_eb� \_SQ\�DB14?C
fU^T_b�V_b�]_bU�Y^V_b]QdY_^��3Q^�i_eb�`b_ZUSd�ReTWUd�QVV_bT�dXU�S_cd�_V�dXYc�dbQY^Y^W�Q^T�X_g�gY\\
i_eb�`b_ZUSd�cSXUTe\U�RU�QVVUSdUT�Ri�dXYc�dbQY^Y^W�`UbY_T/�CX_e\T�dXU�dbQY^Y^W�RU�cUU^�Qc�Q�\_^W�dUb]
Y^fUcd]U^d��Y�U��gY\\�dXUcU�dbQY^UT�dbQ^c\Qd_bc�RU�ecUT�QWQY^�V_b�Q^_dXUb�dbQ^c\QdY_^�`b_ZUSd/



!�!�"�@b_ZUSd�C`USYVYS�BUaeYbU]U^dc %

FUbcY_^�!�" DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8

Machine Specification

1�@U^dYe]�gYdX�#"�=2�_V�B1=� Yc� bUS_]]U^TUT� d_� be^�DbQ^c\Qd_bµc�G_b[RU^SX��4_�i_eb�ecUbc
XQfU�dXU�Q``b_`bYQdU�]QSXY^U�c`USYVYSQdY_^/

Support Personnel

9V� i_e� QbU� `\Q^^Y^W� Q� \QbWU� dbQ^c\QdY_^� `b_ZUSd�� gXYSX� gY\\� bUaeYbU� ]Q^i� ecUbc� gX_� QbU� `UbXQ`c
cSQddUbUT�_fUb�]Q^i�\_SQdY_^c��i_e�gY\\�^UUT�ce``_bd�`Ubc_^^U\�d_�Q^cgUb�dUSX^YSQ\�aeUcdY_^c��4_
i_e�XQfU�`Ubc_^^U\�QfQY\QR\U�d_�ce``_bd�i_eb�dbQ^c\Qd_bc�TebY^W�dXYc�`b_ZUSd/�I_e�]YWXd�Q\c_�S_^cYTUb
QfQY\Y^W�_V�Q�ce``_bd�S_^dbQSd�Vb_]�DB14?C��3_^dQSd�i_eb�\_SQ\�DB14?C�_VVYSU�V_b�Y^V_b]QdY_^�_^
ce``_bd�_`dY_^c��I_e�gY\\�Q\c_�bUaeYbU�_^U�`Ubc_^��_b�]_bU�°�TU`U^TY^W�_^�dXU�cYjU�_V�dXU�`b_ZUSd��d_
SQbbi� _ed� dXU� dQc[c� Qcc_SYQdUT� gYdX� dXU� ecU� _V� S_]`edUb�QYTUT� dbQ^c\QdY_^� dUSX^_\_Wi�� U�W�
TYcdbYRedY_^�Q^T�bUSUY`d�_V�dbQ^c\QdY_^�]U]_bYUc��]UbWY^W�Q^T�bU_bWQ^YcY^W�dbQ^c\QdY_^�]U]_bYUc�Q^T
S\UQ^Y^W�Q^T�S_^fUbdY^W�VY\Uc��4_�i_e�XQfU�dXUcU�bUc_ebSUc�Qd�i_eb�TYc`_cQ\/�1bU�i_e��`UbXQ`c��W_Y^W
d_� T_� dXUcU� dQc[c� i_ebcU\V/�4_Uc� i_eb� `b_ZUSd� cSXUTe\U� Q\\_g� dY]U� V_b� dXU� dQc[c� bU\QdUT� d_� ecY^W
dbQ^c\QdY_^�]U]_bi� d__\c/�6_b�]_bU� Y^V_b]QdY_^� _^�[Ui� b_\Uc�� cUU�CUSdY_^� !�#��@bU`QbQdY_^�_V� Q
DbQ^c\QdY_^�@b_ZUSd�EcY^W�DbQ^c\Qd_bµc�G_b[RU^SX�

1.1.2 Project-Specific Requirements

8QfY^W�UhQ]Y^UT� dXU�`bU\Y]Y^QbYUc� Q^T�`bUbUaeYcYdUc� Q^T�XQfY^W�]QTU� cebU� dXQd�UfUbidXY^W� Yc� Y^
_bTUb��Yd�Yc�dXU^�Q``b_`bYQdU�d_�UhQ]Y^U�dXU�`QbdYSe\Qb�`b_ZUSd�c��i_e�XQfU�Y^�]Y^T�Q^T�d_�QccUcc�dXU
V_\\_gY^W�`_Y^dc�

Networks and Consistency

DbQ^c\Qd_bµc�G_b[RU^SX�Q\\_gc�dXU�ecUb�d_�cXQbU�dbQ^c\QdY_^�]U]_bYUc�_fUb�Q�<1>��1\dX_eWX�Q�<1>
Yc�^_d� Q� `bUbUaeYcYdU� V_b� ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX��g_b[Y^W� Y^� dXYc� di`U� _V� cSU^QbY_� XU\`c� d_
WeQbQ^dUU�S_^cYcdU^Si��gXYSX�Yc�UhdbU]U\i�Y]`_bdQ^d��9^�QTTYdY_^�d_�dXYc��YV�dXUbU�Yc�Q�XYWX�\UfU\�_V
bU`UdYdY_^� Y^� dXU� VY\Uc� d_� RU� dbQ^c\QdUT�� cXQbY^W� ]U]_bYUc� SQ^� c`UUT� e`� dbQ^c\QdY_^� cY^SU� _^U
dbQ^c\Qd_b� ]Qi� Q\bUQTi� XQfU� dbQ^c\QdUT� Q� `QccQWU� gXYSX� Q``UQbc� Y^� Q� cUSdY_^� RUY^W� dbQ^c\QdUT� Ri
Q^_dXUb� dbQ^c\Qd_b�� DXU� cUS_^T� dbQ^c\Qd_b� cY]`\i� XQc� d_� QSSU`d� dXU� dbQ^c\QdY_^� Qc� Q� !  �� ]QdSX�
DbQ^c\Qd_bc� gY\\� Q\c_� RU^UVYd� Vb_]� cY]Y\QbYdi� dXb_eWX_ed� VY\Uc� gYdX� DbQ^c\Qd_bµc�G_b[RU^SX� Vejji
]QdSXY^W�Q^T�S_^S_bTQ^SU�SQ`QRY\YdYUc��GY\\�i_eb�dbQ^c\Qd_bc�XQfU�QSSUcc�d_�Q�<1>/

Size and Life-Cycle of the Translation Project

>_�Z_R�Yc�d__�c]Q\\�_b�d__�\QbWU�V_b�DbQ^c\Qd_bµc�G_b[RU^SX��8_gUfUb�� dXU�cYjU�Q^T�`_dU^dYQ\� \YVU�
SiS\U�_V�dXU�`b_ZUSd�QbU�Y]`_bdQ^d�VQSd_bc�gXU^�TUSYTY^W�YV�i_e�cX_e\T�ecU�DbQ^c\Qd_bµc�G_b[RU^SX�
6_b�UhQ]`\U��YV�dXUbU�Yc�Q�WbUQd�^e]RUb�_V�g_bTc�d_�RU�dbQ^c\QdUT�Y^�Q�fUbi�cX_bd�`UbY_T�_V�dY]U��Q^T
dXUbU�Yc�Q�XYWX�`UbSU^dQWU�_V�bU`UdYdY_^�dXb_eWX_ed�dXU�`b_ZUSd��dXU^�DbQ^c\Qd_bµc�G_b[RU^SX�]YWXd
`b_fU�d_�RU�dXU�_^\i�gQi�i_e�SQ^�]UUd� dXU�TUQT\Y^Uc� Y]`_cUT��?b��Qc�Q^_dXUb�UhQ]`\U��i_e�]Qi
XQfU� d_� dbQ^c\QdU� _^\i� Q� c]Q\\� ^e]RUb� _V�g_bTc�� Red� i_e� QbU� QgQbU� i_e�gY\\� bUSUYfU� e`TQdUc� Y^� Q
^e]RUb�_V�gUU[c�Q^T�i_e�gQ^d�d_�XQfU�Q�dbQ^c\QdY_^�]U]_bi�c_�Qc�d_�VQSY\YdQdU�dXU�dbQ^c\QdY_^�_V�dXU
e`TQdU��5fU^�YV�i_e�QbU�TUQ\Y^W�gYdX�Q�`b_ZUSd�gXUbU�dXU�\YVU�SiS\U�Yc�e^SUbdQY^��i_e�]Qi�cdY\\�TUSYTU
d_� ecU� DbQ^c\Qd_bµc� G_b[RU^SX� RUSQecU� _V� dXU� ^e]RUb� _V� g_bTc� Y^f_\fUT� Q^T� dXU� Q]_e^d� _V
bU`UdYdY_^�dXb_eWX_ed�dXU�VY\Uc�d_�RU�dbQ^c\QdUT�

1^_dXUb� bUQc_^� Y^� VQf_eb�_V�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX� Yc� Ydc�UhSU\\U^d� dQW�XQ^T\Y^W� VUQdebU�� 9V
dXU�VY\Uc�V_b�dbQ^c\QdY_^�XQfU�RUU^�SbUQdUT�Y^�Q�S_]`\Uh�4D@�`QS[QWU��gYdX�gXYSX�dbQ^c\Qd_bc�QbU�^_d
VQ]Y\YQb�� DbQ^c\Qd_bc�G_b[RU^SX� _VVUbc� Q� ]UQ^c� _V� dbQ^c\QdY_^� gXYSX� U\Y]Y^QdUc� dXU� ^USUccYdi� _V
dbQY^Y^W�dbQ^c\Qd_bc�Y^�S_]`\Uh�4D@�`QS[QWUc�Q^T�_VdU^�bUTeSUc�dXU�Q]_e^d�_V�4D@�²dYTi�e`³�d_
RU�T_^U�QVdUb�dXU�dbQ^c\QdY_^�`XQcU�_V�Q�`b_ZUSd�

Updates – Size, Type, Frequency, Timing and File Format

8QfY^W� S_^cYTUbUT� ]Q^i� _V� dXU� VQSd_bc� _ed\Y^UT� XUbU�� Yd� Yc� `_ccYR\U� dXQd� i_e� ]YWXd� TUSYTU� dXQd
DbQ^c\Qd_bµc�G_b[RU^SX�Yc�^_d�ceYdQR\U�V_b�i_eb�SebbU^d�`b_ZUSd��6_b�UhQ]`\U��]QiRU�dXUbU�QbU�^_
dbQ^c\QdY_^�]U]_bYUc�Y^�UhYcdU^SU/�@UbXQ`c�i_e�XQfU�^_�dbQY^UT�ecUbc�_b�^_�<1>/�8_gUfUb��YV�dXUbU
QbU� e`TQdUc� Uh`USdUT� TebY^W� dXU� \YVU� SiS\U� _V� dXU� `b_ZUSd�� i_e� cX_e\T� bUS_^cYTUb�� DXU� RQdSX
dbQ^c\QdY_^� VUQdebU� Q^T�DbQ^c\QdU� d_� 6ejji� S_]]Q^T� QbU� UhdbU]U\i� ecUVe\� gXU^� Yd� S_]Uc� d_



& CUSdY_^�!*�@b_ZUSd�=Q^QWU]U^d�gYdX�DbQ^c\Qd_b�c�G_b[RU^SX

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"

e`TQdUc��DXUcU�VUQdebUc�Qed_]QdU�dXU�dUTY_ec�`b_SUccUc�_V�VY^TY^W�dUhd�dXQd�Yc�cY]Y\Qb�_b�YTU^dYSQ\�d_
dXU�_bYWY^Q\�c_ebSU�dUhd�Q^T�SeddY^W�Q^T�`QcdY^W�dbQ^c\QdY_^c�

DXUbU�QbU�VYfU�VQSd_bc�d_�dQ[U�Y^d_�QSS_e^d�gXU^�]Q^QWY^W�e`TQdUc�gYdX�DbQ^c\Qd_bµc�G_b[RU^SX*
cYjU��di`U��VbUaeU^Si��dY]Y^W��Q^T�VY\U�V_b]Qd��E`TQdUc�QbU�TYcSeccUT�Y^�]_bU�TUdQY\� Y^�CUSdY_^�!�%�
E`TQdU�=Q^QWU]U^d��Red�gU�gY\\�_ed\Y^U�dXU�YcceUc�XUbU*

• 9d� Yc� RUddUb� d_� bUSUYfU�e`TQdUc� Qd� dXU� UQb\i� cdQWUc� _V� Q� `b_ZUSd� bQdXUb� dXQ^� Qd� dXU� U^T� _V� dXU
`b_ZUSd��gXU^�^UQb\i�Q\\� dbQ^c\QdY_^�Yc�S_]`\UdU��9V�i_e� bUSUYfU�Q^�e`TQdU� \QdU� Y^� dXU�`b_ZUSd�
i_e�gY\\� XQfU� d_� dbQ^c\QdU� Q\]_cd� UfUbidXY^W� QWQY^� ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX� Qed_]QdYS
RQdSX� `b_SUccY^W� VUQdebU� �DbQ^c\QdU�� ´^_� !  �� ]QdSXµ� S_]]Q^T� S_]RY^QdY_^c�� _b� dXU
Y^dUbQSdYfU�DbQ^c\QdU�d_�Vejji�S_]Q^T�Q``b_QSX��GXY\U�dXU�RQdSX�dbQ^c\QdY_^�`b_SUcc�Y^�YdcU\V
Yc�VQcd��Yd�bUaeYbUc�Q�aeQ\Ydi�QccebQ^SU�SiS\U�_V�dXU�RQdSX�dbQ^c\QdUT�dUhd�

• I_e�cX_e\T�Q\gQic�dQ[U�dXU�^QdebU�_V�e`TQdUc�Y^d_�QSS_e^d��6_b�UhQ]`\U�YV�dXU�e`TQdU�S_^cYcdc
_V� Q� SXQ^WU� d_� dXU� `b_TeSd� ^Q]U�� i_e� cX_e\T� S_^cYTUb� ecY^W� dXU� DbQ^c\Qd_bµc� G_b[RU^SX
Qed_]QdYS�ceRcdYdedY_^c�VUQdebU�_b�dXU�D=�=QY^dU^Q^SU�VUQdebU�d_�`b_SUcc�dXU�^Ug�VY\Uc�

• I_e�cX_e\T�Q\gQic�QY]�d_�bUSUYfU�Q^i�e`TQdUc�RUV_bU�dXU�VY\Uc�XQfU�RUU^�²S\UQ^UT³�ecY^W�dXU
3\UQ^�E`�S_]]Q^T��?dXUbgYcU��i_e�gY\\�XQfU�d_�bU`UQd�dXQd�cdU`�Y^�i_eb�`b_SUcc�

• I_e� cX_e\T�U^S_ebQWU� dXU�_bYWY^Qd_b�_V� dXU�T_Se]U^dc� d_�[UU`� dXU�^e]RUb� _V� e`TQdUc� d_� Q
]Y^Y]e]�°�\QbWU��Y^VbUaeU^d�e`TQdUc�QbU�RUddUb�dXQ^�c]Q\\��VbUaeU^d�_^Uc�

• 6Y^Q\\i��dXU�VY\U�V_b]Qd�Yc�Q\c_�c_]UdXY^W�d_�RU�S_^cYTUbUT�Qc�c_]U�VY\U�V_b]Qdc�bUaeYbU�]_bU
`bU`QbQdY_^�g_b[�Q^T�S_^fUbcY_^�Y^d_�ceYdQR\U�V_b]Qdc�dXQ^�_dXUb�VY\U�V_b]Qdc�

Existing Translation Memories

• 1bU� dXUbU� dbQ^c\QdY_^�]U]_bYUc� Y^�UhYcdU^SU�gXYSX�i_e�SQ^�ecU� d_� \UfUbQWU� Y^d_� dXU� SebbU^d
dbQ^c\QdY_^�`b_ZUSd/

• 1bU�dXUcU�dbQ^c\QdY_^�]U]_bYUc�S_]`QdYR\U�gYdX�DbQ^c\Qd_bµc�G_b[RU^SX/

• 9V�^_d�� SQ^� dXUi�RU�S_^fUbdUT� d_�G_b[RU^SX� V_b]Qd� �DbQ^c\Qd_bµc�G_b[RU^SX�XQc� Q^� Y]`_bd
VY\dUb�V_b�92=µc�DbQ^c\QdY_^�=Q^QWUb�dbQ^c\QdY_^�]U]_bYUc��V_b�UhQ]`\U��

• 9c� dXU� dbQ^c\QdY_^� Y^� dXU� ]U]_bYUc� _V� Q^� QSSU`dQR\U� aeQ\Ydi/� 9V� ^_d�� gXQd� aeQ\Ydi� S_^db_\
`b_SUTebUc�SQ^�i_e�Y]`\U]U^d/

• 9V�dXUbU�QbU�^_�dbQ^c\QdY_^�]U]_bYUc�Y^�UhYcdU^SU��T_�i_e�XQfU�QSSUcc�d_�`bUfY_ec�c_ebSU�Q^T
dQbWUd�\Q^WeQWU�VY\Uc/

• 9V�c_��QbU�dXUcU�VY\Uc�ceYdQR\U�V_b�Q\YW^]U^d/

DXUbU� cX_e\T� RU� Q� `QbQ\\U\� dQbWUd� \Q^WeQWU� VY\U� V_b� UfUbi� c_ebSU� VY\U�� DXUi� cX_e\T� `bUVUbQR\i� RU
^Q]UT� Y^� dXU� cQ]U�gQi� V_b� UQcU� _V� YTU^dYVYSQdY_^� Q^T� dXU� cdbeSdebU� _V� dXU� dbQ^c\QdUT� VY\U� cX_e\T
bUV\USd�dXU�cdbeSdebU�_V�dXU�c_ebSU�VY\U�Qc�]eSX�Qc�`_ccYR\U��DXU^�i_e�]ecd�S_^cYTUb�dXU�V_b]Qd�_V
ceSX�VY\Uc�

• 9c�dXYc�V_b]Qd�ce``_bdUT�Ri�dXU�Q\YW^]U^d�d__\/

• 4_Uc�Q�S_^fUbcY_^�c_\edY_^�UhYcd�gXYSX�gY\\�Q\\_g�i_e�d_�S_^fUbd�dXU�VY\U�V_b]Qd�d_�_^U�gXYSX�Yc
ce``_bdUT�Ri�dXU�Q\YW^]U^d�d__\/

• GY\\�dXU�V_b]QddY^W�RU�`bUcUbfUT�TebY^W�Q\YW^]U^d/

6_b�]_bU�Y^V_b]QdY_^��cUU*�CUSdY_^�"��8_g�d_�4UQ\�gYdX�C`USYVYS�6Y\U�6_b]Qdc�
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Customer Expectations1

• 4_Uc�i_eb�Secd_]Ub�Uh`USd�Q�dbQ^c\QdY_^�]U]_bi��_b�]U]_bYUc��Qc�Q�TU\YfUbQR\U�Qd�dXU�U^T�_V
dXU�dbQ^c\QdY_^�`b_ZUSd/

• 9V� c_�� X_g� QbU� i_e� `\Q^^Y^W� _^� ]UUdY^W� dXYc� bUaeYbU]U^d/� CUU� CUSdY_^� !�"�� 3bUQdY^W
DbQ^c\QdY_^�=U]_bYUc�

C_]U�Secd_]Ubc�]Qi�Q\bUQTi�RU�VQ]Y\YQb�gYdX�dbQ^c\QdY_^�]U]_bi�dUSX^_\_Wi��?dXUbc�]Qi�RU�^Ug�d_
dXU� dUSX^_\_Wi�� 9d� Yc� Y]`_bdQ^d� d_� Y^V_b]� dXU� Secd_]Ub� _V� dXU� YcceUc� Y^f_\fUT� Y^� dXU� ecU� _V� dXYc
dUSX^_\_Wi�Q^T�d_�cUd�bUQ\YcdYS�Uh`USdQdY_^c��DbQ^c\Qd_bµc�G_b[RU^SX�Yc�Q^�UhdbU]U\i�`_gUbVe\�d__\�
Red�Yd�T_Uc�^_d�T_�QgQi�gYdX�dXU�^UUT�V_b�`b_VUccY_^Q\�Xe]Q^�dbQ^c\Qd_bc�

Analysis Figures

9V� dXUbU� QbU� `bUfY_ec� dbQ^c\QdY_^� ]U]_bYUc� Y^� UhYcdU^SU�� _b�� Q\dUb^QdYfU\i�� YV� i_e� XQfU� SbUQdUT
dbQ^c\QdY_^�]U]_bYUc�ecY^W� dXU� Q\YW^]U^d� d__\�� i_e� cX_e\T� dXU^� be^� Q^� Q^Q\icYc� _^� i_eb� VY\Uc� V_b
dbQ^c\QdY_^� ecY^W� dXU� dbQ^c\QdY_^� ]U]_bi�� DXUcU� VYWebUc� gY\\� WYfU� i_e� Q^� Y^TYSQdY_^� _V� dXU
`UbSU^dQWU�\UfUbQWY^W��C_]UdY]Uc�dXUcU�VYWebUc�]YWXd�Y^V\eU^SU�i_eb�TUSYcY_^�_^�gXUdXUb�_b�^_d�d_
ecU� DbQ^c\Qd_bµc� G_b[RU^SX�� 6_b� UhQ]`\U�� YV� dXUbU� Yc� Q� \_g� `UbSU^dQWU� _V� !  �� ]QdSXUc�
bU`UdYdY_^c�� Q^T� Vejji�]QdSXUc�� i_e�]YWXd� TUSYTU� ^_d� d_� ecU� DbQ^c\Qd_bµc�G_b[RU^SX�� 8_gUfUb�
_dXUb� VQSd_bc� ceSX�Qc�`b_ZUSd� \YVU�SiS\U��^e]RUb�_V�e`TQdUc�Uh`USdUT��`UbSU^dQWU� bU`UdYdY_^�_b� dXU
UhYcdU^SU�_V�Q�=e\dYDUb]�TQdQRQcU�]YWXd�Y^V\eU^SU�i_e�d_�ecU�DbQ^c\Qd_bµc�G_b[RU^SX���6_b�]_bU
Y^V_b]QdY_^�� cUU� CUSdY_^� !�#�� @bU`QbQdY_^� _V� Q� DbQ^c\QdY_^� @b_ZUSd� EcY^W� DbQ^c\Qd_b�c
G_b[RU^SX�

Terminology

DbQ^c\Qd_bµc� G_b[RU^SX� Q^T� =e\dYDUb]� g_b[� fUbi� gU\\� d_WUdXUb� d_� U^cebU� dUb]Y^_\_WYSQ\
S_^cYcdU^Si��DUb]c�gXYSX�QbU�Y^�dXU�=e\dYDUb]�TQdQRQcU�Q^T�gXYSX�Q``UQb�Y^�Q�c_ebSU�cU^dU^SU�QbU
XYWX\YWXdUT� Q^T� SQ^� RU� `QcdUT� Y^d_� dXU� dbQ^c\QdY_^� gYdX� dXU� S\YS[� _V� Q� Redd_^�� 9d� Yc� XYWX\i
bUS_]]U^TUT� dXQd�� gXU^� ecY^W� DbQ^c\Qd_bµc� G_b[RU^SX�� dUb]Y^_\_Wi� Yc� cd_bUT� Y^� Q� =e\dYDUb]
TQdQRQcU��I_e� cX_e\T�� dXUbUV_bU��]Q[U� cebU� dXQd�i_eb� dUb]Y^_\_Wi� Yc� Y^�=e\dYDUb]� V_b]Qd�RUV_bU
dbQ^c\QdY_^� Q^T� dXQd� i_eb� dbQ^c\Qd_bc� QbU� VQ]Y\YQb�gYdX�=e\dYDUb]�� I_e�]Qi� Q\c_� VY^T� dXQd� UfU^� YV
DbQ^c\Qd_bµc� G_b[RU^SX� Yc� ^_d� ceYdQR\U� V_b� Q� dbQ^c\QdY_^� `b_ZUSd�� =e\dYDUb]� Yc� YTUQ\�� 6_b� ]_bU
Y^V_b]QdY_^��cUU�CUSdY_^�!�&��DUb]Y^_\_Wi�=Q^QWU]U^d�

Diagrams

Dg_�TYQWbQ]c� V_\\_g�� Y\\ecdbQdY^W� dXU�`_Y^dc� _ed\Y^UT�XUbU��DXU� VYbcd� TYQWbQ]� S_fUbc� dXU�TUSYcY_^
V\_g�V_b�@bU\Y]Y^QbYUc�Q^T�@bUbUaeYcYdUc��9d�RUWY^c�gYdX�dXU�aeUcdY_^�²1bU�R_dX�c_ebSU�\Q^WeQWU�Q^T
dQbWUd� \Q^WeQWU� ce``_bdUT� Ri� DbQ^c\Qd_bµc�G_b[RU^SX/³� Q^T� g_b[c� Ydc� gQi� d_� Q� `_Y^d� gXUbU� Q\\
`bUbUaeYcYdUc�QbU�Ve\VY\\UT�

����������������������������������������������������������������

! DXU� dUb]� ²Secd_]Ub³� Yc� ecUT� dXb_eWX_ed� dXYc� ]Q^eQ\� d_� ]UQ^� R_dX� Y^dUb^Q\� Q^T� UhdUb^Q\
Secd_]Ubc�� 6_b� UhQ]`\U�� YV� i_e� g_b[� Y^� dXU� dbQ^c\QdY_^� TU`Qbd]U^d� _V� Q� \QbWU� `b_TeSdY_^
S_]`Q^i�� dXU^� i_eb� ²Secd_]Ub³�]YWXd� RU� dXU�4_Se]U^dQdY_^�4U`Qbd]U^d�� 9V� i_e�g_b[� Y^� Q
\QbWU�dbQ^c\QdY_^�QWU^Si��dXU^�i_eb�²Secd_]Ub³�gY\\�]_cd�\Y[U\i�RU�UhdUb^Q\�
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Preliminaries and Prerequisites

Start

Source and target
language supported

Text type suitable?

End

File format
supported?

Work around
possible?

Machine readable
files? Conversion possible?

Sufficient user
licences?

Purchase more?

Trained users? Training or
alternatives?

Adequate machine
specification? Upgrade?

Support personnel?
TRADOS support

contract?

Proceed with project
using TW

No

No

No No

No No

No No

No No

No No

No No

Yes

Yes

Yes

Yes

Yes

Yes

Alternative solution

DXU� cUS_^T� TYQWbQ]� _ed\Y^Uc� dXU� d_`YSc� TYcSeccUT� e^TUb�@b_ZUSd�C`USYVYS� BUaeYbU]U^dc�� DXU
]QY^�bUaeYbU]U^dc�QbU�\_SQdUT�Y^�dXU�SU^dbU�_V�dXU�TYQWbQ]��DXUi�QbU�^_d�_bTUbUT�QSS_bTY^W�d_�Q^i
`bY_bYdi��Qc�`bY_bYdYUc�gY\\�RU�TYVVUbU^d�Vb_]�S_]`Q^i�d_�S_]`Q^i��DXU�`_cYdYfU�U\U]U^dc�\UQT�d_�dXU
bYWXd��gXYSX� VQf_ebc� dXU�ecU� _V�DbQ^c\Qd_bµc�G_b[RU^SX��DXU� ^UWQdYfU� U\U]U^dc� \UQT� d_� dXU� \UVd�
gXYSX�T_Uc�^_d�VQf_eb�dXU�ecU�_V�dXU�G_b[RU^SX�
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Project-Specific Requirements

Against using
Translator’s Workbench

In favour of using
Translator’s Workbench

Size and life-cycle of
project

Low Repetition

Small number of words

No updates expected

High repetition

Large number of words

Updates expected

Existing translation
memories

No

No alignment possible

Not compatible with TW

Low quality translation

Yes

Alignment

Compatible with TW

Good quality translation

Analysis figuresLow fuzzy match rate

Low repetition rate

High 100% match rateLow 100% match rate

High fuzzy match
rate

High repetition match rate

LAN
No alternatives

Not stable

Slow network

Yes

Alternatives

Stable network

Fast network

Customer expectations Translation memoryNo translation memory

Terminology

Not compatible with
MultiTerm

No conversion possible

MultiTerm format

Conversion possible

No
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1.2 Creating Translation Memories

1.2.1 What is required for successful alignment?

9V� i_e� QbU� Q� VYbcd�dY]U� ecUb� _V� DbQ^c\Qd_bµc� G_b[RU^SX�� i_e� ]Qi� `_ccUcc� `bUfY_ec� c_ebSU� Q^T
dbQ^c\QdUT�T_Se]U^dQdY_^��gXYSX�i_e�gQ^d�d_�S_^fUbd�d_�Q�dbQ^c\QdY_^�]U]_bi�c_�dXQd��UfU^�Qc�Q�VYbcd�
dY]U� ecUb�� i_e� SQ^� WQY^� Y]]UTYQdU� QTfQ^dQWU� Vb_]� DbQ^c\Qd_bµc� G_b[RU^SX�� DB14?Cµc� fYceQ\
Q\YW^]U^d�d__\��GY^1\YW^��Q\\_gc�i_e�d_�T_�Zecd�dXYc�°�GY^1\YW^�S_^fUbdc�`bUfY_ec�c_ebSU�Q^T�dQbWUd
T_Se]U^dQdY_^�Y^d_�Q�dbQ^c\QdY_^�]U]_bi��3UbdQY^�SbYdUbYQ�cX_e\T�RU�Ve\VY\\UT�RUV_bU�dXU�dbQ^c\QdY_^
]U]_bi� SQ^� RU� SbUQdUT�� DXUcU� QbU� _ed\Y^UT� RU\_g�� 9^� dXYc� cUSdY_^�� i_e� gY\\� Q\c_� VY^T� Q� WU^UbQ\
TUcSbY`dY_^�_V�dXU�Q\YW^]U^d�g_b[V\_g�

Formats Supported by WinAlign

GY^1\YW^� ce``_bdc� dg_� di`Uc� _V� VY\U� V_b]Qd*� GIC9GI7� �GXQd� I_e� CUU� Yc� GXQd� I_e� 7Ud�� Q^T
dQWWUT�dUhd�V_b]Qdc��^_^�GIC9GI7��

DQWWUT� dUhd� V_b]Qdc� QbU� `b_TeSUT� Ri� S_^fUbdY^W� dXU� _bYWY^Q\� V_b]Qd� Y^d_� dQWWUT� dUhd� ecY^W� Q
S_^fUbcY_^�_b�Q�]Qb[e`�edY\Ydi��DXU�C�DQWWUb��V_b�6bQ]U=Q[Ub�_b�9^dUb\UQV��S_^fUbdc�6bQ]U=Q[Ub
_b�9^dUb\UQV�VY\Uc�Y^d_�Q�dQWWUT�dUhd�V_b]Qd��CD6���C_ebSU�Q^T�dQbWUd�CD6�VY\Uc�]Qi�RU�Q\YW^UT�ecY^W
GY^1\YW^�� DXU� 9D@� 6Y\dUb� @QS[� ]Qb[c� e`� Uh`_bdUT� dUhd� Vb_]� 3_bU\� FU^debQ�� @QWU=Q[Ub� Q^T
AeQb[H@bUcc�Qc� dQWWUT�dUhd�gXYSX� Yc� ceYdQR\U� V_b� Q\YW^]U^d��C7=<�VY\Uc� QbU�]Qb[UT�e`�gYdX� dXU
C7=<"BD6�S_^fUbcY_^�d__\��436�2__[]QcdUb��B3�Q^T�Db_VV�VY\Uc�QbU�]Qb[UT�e`�ecY^W�Q�cUbYUc�_V
]QSb_c� Vb_]� Q� GY^1\YW^� dU]`\QdU� �WinAlign.dot��� 6_b� ]_bU� TUdQY\UT� Y^V_b]QdY_^� _^� dXU
Q\YW^]U^d�_V�c`USYVYS�VY\U�V_b]Qdc�cUU�CUSdY_^�"��8_g�d_�4UQ\�gYdX�C`USYVYS�6Y\U�6_b]Qdc�

GY^1\YW^�ce``_bdc�dXU�V_\\_gY^W�GIC9GI7�V_b]Qdc*

• G_bT�bYSX�dUhd�V_b]Qd�

• BD6�RQcUT�GY^T_gc�XU\`�VY\Uc�

• 8D=<�

GY^1\YW^�ce``_bdc�dXU�V_\\_gY^W�dQWWUT�dUhd�V_b]Qdc*

• 6bQ]U=Q[Ub�

• 9^dUb\UQV�

• FU^debQ�

• @QWU=Q[Ub�

• AeQb[H@bUcc�

• C7=<�

• 436�2__[=QcdUb�

• B3�

• Db_VV�

Comparing old source files with new source files

?^U�gQi�_V�QccUccY^W�X_g�]eSX�cY]Y\QbYdi�dXUbU�Yc�RUdgUU^�_\T�c_ebSU�VY\Uc�Q^T�^Ug�c_ebSU�VY\Uc�Yc
Ri�ecY^W�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�1^Q\ijU�S_]]Q^T��DXYc�Q\\_gc�i_e�d_�S_]`QbU�dg_�fUbcY_^c
_V�c_ebSU�T_Se]U^dc��DXU�bUce\dc�gY\\�_VdU^�TUSYTU�V_b�i_e�gXUdXUb�_b�^_d�dY]U�cX_e\T�RU�c`U^d�_^
Q\YW^]U^d�

AeYdU�_VdU^��Uh`USdQdY_^c�QbU� dXQd� VY\Uc�XQfU�_^\i�RUU^�e`TQdUT�c\YWXd\i�Q^T�dXQd� dXUbU� cX_e\T�RU
) ��\UfUbQWY^W�RUdgUU^�dXU�_\T�VY\Uc�Q^T�dXU�^Ug�VY\Uc��E^V_bde^QdU\i��Yd�Yc�_VdU^�dXU�SQcU�dXQd�dXU
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Uh`USdQdY_^� _V� XYWX� \UfUbQWY^W� Yc� ^_d�]Ud� cY^SU� dXU� _bYWY^Q\� c_ebSU� T_Se]U^d� XQc� RUU^� SXQ^WUT
]_bU� dXQ^� dXU� T_Se]U^dQdY_^� TU`Qbd]U^d� Uh`USdUT� _b� `\Q^^UT�� 3_]`QbY^W� _\T� Q^T� ^Ug� c_ebSU
VY\Uc�gY\\�`b_fYTU�i_e�gYdX�UhQSd�TUdQY\c�_^�cY]Y\QbYdi��D_�S_]`QbU�_\T�Q^T�^Ug�c_ebSU�VY\Uc��V_\\_g
dXU�Y^cdbeSdY_^c�RU\_g*

• 3bUQdU� Q� dbQ^c\QdY_^� ]U]_bi� ecY^W� dXU�>Ug� S_]]Q^T� Y^� dXU� 6Y\U� ]U^e� _V� DbQ^c\Qd_bµc
G_b[RU^SX��C`USYVi� dXU� c_ebSU� \Q^WeQWU� V_b�i_eb� VY\Uc� Q^T� Q^i� dQbWUd� \Q^WeQWU� �Yd� T_Uc�^_d
]QddUb� Y^�dXYc�S_^dUhd�gXYSX� dQbWUd� \Q^WeQWU�i_e�c`USYVi�Qc� \_^W�Qc� Yd� Yc�^_d� dXU�cQ]U�Qc� dXU
c_ebSU�\Q^WeQWU��

• 6b_]� dXU�D__\c�]U^e�� cU\USd�1^Q\ijU� Q^T� cU\USd� Q\\� _\T� c_ebSU� VY\Uc� d_� RU� Q^Q\icUT�� S\YS[
1^Q\ijU�

• GXU^�dXYc�Q^Q\icYc�Yc�S_]`\UdU��S\YS[�3\UQb�d_�bU]_fU�VY\Uc�dXQd�XQfU�Zecd�RUU^�Q^Q\icUT�

• 3XUS[�dXU�EcU�D=�Vb_]�@bUfY_ec�1^Q\icYc�R_h��cU\USd�dXU�^Ug�c_ebSU�VY\Uc��S\YS[�1^Q\ijU�

DbQ^c\Qd_bµc�G_b[RU^SX�gY\\�^_g�S_]`QbU�dXU�^Ug�c_ebSU�VY\Uc�QWQY^cd�dXU�_\T�c_ebSU�VY\Uc�Q^T�gY\\
cX_g�i_e�X_g�]Q^i�!  ��� Vejji�� bU`UdYdY_^� Q^T�^_�]QdSXUc� dXUbU� QbU��6_b�]_bU� Y^V_b]QdY_^� _^
]QdSX�di`Uc��cUU�CUSdY_^�!�#�$��1^Q\icYc�6YWebUc�Q^T�@b_ZUSd�@\Q^^Y^W�

Alignment Workflow

I_e� cX_e\T� Q\\_g� ceVVYSYU^d� dY]U� V_b� Q\YW^]U^d� RUV_bU� dXU� S_]]U^SU]U^d� _V� dbQ^c\QdY_^�� DXU
Q]_e^d�_V�dY]U�bUaeYbUT�TU`U^Tc�_^�dXU�V_\\_gY^W*

• 8_g�]Q^i�VY\Uc�QbU�d_�RU�Q\YW^UT/

• 8_g�]Q^i�\Q^WeQWUc�QbU�d_�RU�Q\YW^UT/

• GXYSX�VY\U�V_b]Qd/

• 8_g�]eSX�VY\U�]Q^QWU]U^d�Yc�Y^f_\fUT�YV�dXU�c_ebSU�Q^T�dQbWUd�\Q^WeQWU�VY\Uc�XQfU�SXQ^WUT
^Q]Uc/

• 1bU�dXUbU�TYVVUbU^SUc�Y^�dXU�cdbeSdebU�_V�dXU�c_ebSU�Q^T�dQbWUd�VY\Uc/

• 8_g�]Q^i�Xe]Q^�bUc_ebSUc�SQ^�i_e�TUTYSQdU�d_�dXU�dQc[�_V�Q\YW^]U^d/

• 4_�i_e�Y^dU^T�SXUS[Y^W�dXU�Q\YW^]U^d�_V�dXU�dbQ^c\QdY_^�]U]_bYUc�RUV_bU� dXUi�QbU�ecUT�V_b
dbQ^c\QdY_^/

5QSX�_V�dXUcU�`_Y^dc�Yc�TYcSeccUT�Y^�]_bU�TUdQY\�RU\_g*

8_g�=Q^i�6Y\Uc/

DXU�WbUQdUb�dXU�^e]RUb�_V�VY\Uc��Y^�WU^UbQ\��dXU�\_^WUb�dXU�Q\YW^]U^d�gY\\�dQ[U�

8_g�=Q^i�<Q^WeQWUc/

1WQY^�� dXU� WbUQdUb� dXU� ^e]RUb� _V� \Q^WeQWUc�� dXU� ]_bU� dY]U� gY\\� RU� bUaeYbUT� V_b� dXU� Q\YW^]U^d
`b_SUcc�

GXYSX�6Y\U�6_b]Qd/

C_]U�VY\U�V_b]Qdc�gY\\�bUaeYbU�]_bU�dY]U�dXQ^�_dXUbc��6_b�UhQ]`\U��YV�i_e�gQ^d�d_�SbUQdU�dbQ^c\QdY_^
]U]_bYUc�Vb_]�6bQ]U=Q[Ub�_b�9^dUb\UQV�VY\Uc��i_e�gY\\�VYbcd�XQfU�d_�S_^fUbd�dX_cU�VY\Uc�ecY^W�DXU�C�
DQWWUb�"� �V_b�6bQ]U=Q[Ub�_b�DXU�C�DQWWUb�"� �V_b�9^dUb\UQV��DXYc�Yc�Q^�QTTYdY_^Q\�cdU`�dXQd�Yc�^_d
bUaeYbUT�V_b�GY^T_gc�XU\`�VY\Uc��V_b�Y^cdQ^SU�

8_g�=eSX�6Y\U�=Q^QWU]U^d/

GXU^�Q\YW^Y^W��dXU�ecUb�Y^cdbeSdc�dXU�Q\YW^]U^d�d__\�d_�Q\YW^�VY\U�H�Y^�dXU�c_ebSU�\Q^WeQWU�gYdX�VY\U
I�Y^�dXU�dQbWUd�\Q^WeQWU��9d�T_Uc�^_d�]QddUb�YV�dXUcU�VY\Uc�T_�^_d�XQfU�dXU�cQ]U�^Q]U��Qc�\_^W�Qc�i_e
SQ^�UQcY\i�YTU^dYVi�gXYSX�c_ebSU�\Q^WeQWU�VY\U�S_bbUc`_^Tc�d_�gXYSX�dQbWUd�\Q^WeQWU�VY\U��9^�WU^UbQ\�
dXU�dQc[�Yc�UQcYUb�YV�dXU�VY\Uc�XQfU�dXU�cQ]U�^Q]U�Y^�dXU�c_ebSU�Q^T�dQbWUd�\Q^WeQWUc�
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4YVVUbU^SUc�Y^�6Y\U�CdbeSdebU/

9V�dXU�cdbeSdebU�_V�i_eb�dQbWUd�VY\Uc�XQc�SXQ^WUT�S_^cYTUbQR\i� Y^�S_]`QbYc_^� d_� dXQd�_V�i_eb�c_ebSU
VY\Uc�� i_eb� Q\YW^]U^d� bUce\dc� ]YWXd� ^_d� RU� QSSU`dQR\U�� 9V� _^\i� ]Y^_b� SXQ^WUc� XQfU� _SSebbUT�
X_gUfUb�� Yd�]Qi�RU�g_bdXgXY\U� bUcdbeSdebY^W� i_eb� VY\Uc� TebY^W� dXU� Q\YW^]U^d�`b_SUcc��GY^1\YW^µc
1\YW^]U^d�5TYd_b�Q\\_gc�i_e�d_�bUfYUg�Q\YW^]U^d�R_dX�Qd�Q�cdbeSdebQ\�\UfU\�Q^T�Qd�Q�cUW]U^d�\UfU\�

8_g�=Q^i�BUc_ebSUc/

9V�i_e�XQfU�\QbWU�aeQ^dYdYUc�_V�dUhd�d_�Q\YW^��i_e�]YWXd�gQ^d�d_�S_^cYTUb�Q\\_SQdY^W�dXU�dQc[�d_�]_bU
dXQ^�_^U�bUc_ebSU�Y^�_bTUb�d_�c`UUT�dXU�`b_SUcc�e`��9V�i_e�QbU�g_b[Y^W�Qc�Q�VbUU\Q^SUb��i_e�gY\\�^UUT
d_�S_^cYTUb�gXQd�dY]U��YV�Q^i��i_e�SQ^�TUTYSQdU�d_�dXU�dQc[�_V�Q\YW^]U^d�

3XUS[Y^W�DbQ^c\QdY_^�=U]_bYUc/

GY^1\YW^� Q\\_gc� dXU� ecUb� d_� Q\YW^� Y^� RQdSX�]_TU� Q^T� d_� bUfYUg� dXU� Q\YW^]U^d� bUce\d�� 1� \Y^WeYcd
_`U^c� dXU� Q\YW^UT� c_ebSU� Q^T� dQbWUd� VY\Uc� Y^� GY^1\YW^�� S_]`QbUc� dXU� ]QSb_�cdbeSdebU� _V� dXU
T_Se]U^dc�� ]Q[Uc� Q^i� SXQ^WUc� ^USUccQbi� Q^T� dXU^� bUfYUgc� dXU� Q\YW^]U^d� _^� Q� cU^dU^SU�Ri�
cU^dU^SU� RQcYc�� 3_bbUSd\i� Q\YW^UT� cU^dU^SUc� QbU� QSSU`dUT� Q^T� cQfUT� Y^d_� dXU� Q\YW^]U^d� `b_ZUSd�
9^S_bbUSd\i� Q\YW^UT� cU^dU^SUc� QbU� VYhUT��DXU� bUce\d� _V� dXYc� di`U� _V� Q\YW^]U^d� Yc� Q� !  �� QSSebQdU
dbQ^c\QdY_^�]U]_bi��bUQTi�V_b�ecU��8_gUfUb��Qc�i_e�SQ^�Y]QWY^U��dXYc�QSdYfYdi�SQ^�dQ[U�Q�cYW^YVYSQ^d
Q]_e^d�_V�dY]U�

DXU�Q\dUb^QdYfU�Yc�d_�Uh`_bd�dXU�Q\YW^]U^d�bUce\d�gYdX_ed�bUfYUgY^W��DXYc�`b_SUcc�dQ[Uc�cYW^YVYSQ^d\i
\Ucc�dY]U�dXQ^�bUfYUgY^W�dXU�Q\YW^]U^d��Q�VUg�cUS_^Tc�bQdXUb�dXQ^�Q�VUg�X_ebc���8_gUfUb��cY^SU�Yd�Yc
^_d� S_^db_\\UT�Ri�Q� \Y^WeYcd�� dXUbU�]Qi�RU� c_]U�]YcQ\YW^UT�e^Ydc� �Y�U�� Q� c_ebSU� cU^dU^SU�]Q``UT
Y^S_bbUSd\i�d_�Q�dQbWUd�cU^dU^SU��Y^�dXU�dbQ^c\QdY_^�]U]_bi��DXU�aeQ^dYdi�_V�ceSX�e^Ydc�TU`U^Tc�_^
cUfUbQ\�VQSd_bc��V_b�UhQ]`\U�X_g�]eSX�dXU�cdbeSdebU�_V�dXU�dQbWUd�VY\U�XQc�SXQ^WUT�gXU^�S_]`QbUT
d_� dXU� c_ebSU� VY\U�� X_g� ]Q^i� V_b]QddY^W� dQWc� QbU� S_^dQY^UT� Y^� dXU� VY\Uc�� =YcQ\YW^]U^d� SQ^� RU
bUTeSUT�cYW^YVYSQ^d\i�YV�Q�\Y^WeYcd�bUfYUgc�dXU�Q\YW^]U^d��GXUbU�Q\YW^]U^d�XQc�^_d�RUU^�bUfYUgUT
Ri�Q�\Y^WeYcd��]YcQ\YW^]U^dc�]Qi�RU�S_bbUSdUT�Ri�dXU�dbQ^c\Qd_b�TebY^W�dXU�dbQ^c\QdY_^�`XQcU�

DXUbU� QbU� dg_� `_ccYR\U� Q\YW^]U^d�g_b[V\_gc��DXU� VYbcd� g_b[V\_g� Y^S\eTUc� cdU`c� V_b� Q� \Y^WeYcd� d_
SXUS[�dXU�Q\YW^]U^d��DXU�cUS_^T�Q\YW^]U^d�g_b[V\_g�S_^cYcdc�_V�Qed_]QdYS�Q\YW^]U^d�gYdX_ed�Q^i
\Y^WeYcdYS�bUfYUg�

1\YW^]U^d�g_b[V\_g�gYdX�\Y^WeYcdYS�cdbeSdebQ\�bUfYUg*

• BUSUY`d�bUdbYUfQ\�_V�`bUfY_ec�c_ebSU�Q^T�dQbWUd�\Q^WeQWU�VY\Uc�

• 3_]`QbYc_^�_V�^Ug�c_ebSU�VY\Uc�gYdX�_\T�c_ebSU�VY\Uc�

• @bU`QbQdY_^�Q^T�S_^fUbcY_^�_V�dQWWUT�dUhd�V_b]Qdc�

• 1\YW^]U^d�

• BUfYUg�1\YW^]U^d��BU�cdbeSdebY^W�_V�c_ebSU�Q^T�dQbWUd�\Q^WeQWU�VY\Uc�

• 5h`_bd�_V�bUce\d�

• 9]`_bd�Y^d_�DbQ^c\Qd_bµc�G_b[RU^SX�

1\YW^]U^d�g_b[V\_g�gYdX_ed�\Y^WeYcdYS�cdbeSdebQ\�bUfYUg*

• BUSUY`d�bUdbYUfQ\�_V�`bUfY_ec�c_ebSU�Q^T�dQbWUd�\Q^WeQWU�VY\Uc�

• 3_]`QbYc_^�_V�^Ug�c_ebSU�VY\Uc�gYdX�_\T�c_ebSU�VY\Uc�

• @bU`QbQdY_^�Q^T�S_^fUbcY_^�_V�dQWWUT�dUhd�V_b]Qdc�

• 1\YW^]U^d�

• 2bYUV�SXUS[Y^W�_V�bUce\dc�

• 5h`_bd�_V�bUce\d�

• 9]`_bd�Y^d_�DbQ^c\Qd_bµc�G_b[RU^SX�

• 6YhY^W�_V�]YcQ\YW^UT�e^Ydc�TebY^W�dbQ^c\QdY_^�
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DXU�V_\\_gY^W�TYQWbQ]�Y\\ecdbQdUc�dXU�WU^UbYS�Q\YW^]U^d�g_b[V\_g*
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Analysis Figures

GXU^�i_e�XQfU�Y]`_bdUT�i_eb�^Ug�dbQ^c\QdY_^�]U]_bi� Y^d_�DbQ^c\Qd_bµc�G_b[RU^SX��i_e�gY\\��_V
S_ebcU��gYcX�d_�Q^Q\icU�dXU�VY\Uc�i_e�QbU�W_Y^W�d_�dbQ^c\QdU�ecY^W�dXU�dbQ^c\QdY_^�]U]_bi��9d�Yc�Q\gQic
TYVVYSe\d�d_�`bUTYSd�X_g�ceSSUccVe\�dXU�Q\YW^]U^d�gY\\�RU�cY^SU�]Q^i�VQSd_bc��`bUfY_ec\i�]U^dY_^UT�
gY\\�Y^V\eU^SU�dXU�bUce\dc��GY^1\YW^�Yc�Q�d__\�gXYSX�Yc�]UQ^d�d_�WYfU�DbQ^c\Qd_bµc�G_b[RU^SX�ecUbc�Q
WbUQdUb� QTfQ^dQWU� dXU� VYbcd� dY]U� dXUi� ecU� dXU� d__\�� DXU� bUQ\� QTfQ^dQWU� S_]Uc�� X_gUfUb�� gXU^
dbQ^c\Qd_bc�cdQbd�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX�Y^dUbQSdYfU\i��QTTY^W�dbQ^c\QdY_^c�Q^T�\UfUbQWY^W�Vb_]
dXUYb�S_\\UQWeUcµ�dbQ^c\QdY_^c�Q^T�Vb_]�dXU�=e\dYDUb]�TQdQRQcU�Qc�dXUi�g_b[��6_b�]_bU�Y^V_b]QdY_^
_^�1^Q\icYc�6YWebUc��cUU�CUSdY_^�!�#�$��1^Q\icYc�6YWebUc�Q^T�@b_ZUSd�@\Q^^Y^W�

A Note on Quality

9V�i_e�gQ^d� d_�SbUQdU� dbQ^c\QdY_^�]U]_bYUc� Vb_]�`bUfY_ec\i� dbQ^c\QdUT�]QdUbYQ\��i_e�cX_e\T�Q\gQic
QccUcc�dXU�\Y^WeYcdYS�aeQ\Ydi�_V� dXU�`bUfY_ec� dbQ^c\QdY_^�RUV_bU�S_]]U^SY^W�Q\YW^]U^d��DbQ^c\Qd_bc
aeYdU�bYWXd\i�VY^T�Yd�TYVVYSe\d�d_�g_b[�gYdX�dbQ^c\QdY_^�]U]_bYUc�gXUbU�dXU�\Y^WeYcdYS�aeQ\Ydi�_V�!  �
Q^T�Vejji�]QdSXUc�Yc�`__b�
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Alternatives to Alignment

GXQd�Q\dUb^QdYfUc�QbU�dXUbU�d_�Q\YW^]U^d/�9V�i_e�QbU�^_d�Y^�Q�`_cYdY_^�d_�Q\YW^�VY\Uc��_b�YV�dXUbU�XQfU
RUU^�d__�]Q^i�SXQ^WUc�RUdgUU^�dXU�`bUfY_ec�c_ebSU�VY\Uc�Q^T�dXU�^Ug�c_ebSU�VY\Uc��dXU^�i_e�]Qi
TUSYTU�d_�ReY\T�Q�dbQ^c\QdY_^�]U]_bi�TebY^W�dbQ^c\QdY_^�bQdXUb�dXQ^�`bY_b�d_�dbQ^c\QdY_^��DXYc�Yc�T_^U
cY]`\i�Ri�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX�gXY\U�dbQ^c\QdY^W��1\\�cUW]U^dc�QbU�cQfUT�d_�dXU�dbQ^c\QdY_^
]U]_bi��DXU�ecUbc�gY\\� WUd� dXU�RU^UVYd� _V� Q^i� bU`UdYdY_^� dXb_eWX_ed� dXU� VY\Uc� Q^T� dXUi�gY\\� Q\c_
XQfU� S_^cYcdU^d� dUb]Y^_\_Wi�� dXQ^[c� d_�=e\dYDUb]� Q^T�DbQ^c\Qd_bµc�G_b[RU^SXµc�3_^S_bTQ^SU
S_]]Q^T��1c�gQc�]U^dY_^UT�QR_fU��GY^1\YW^�Yc�dXUbU�d_�XU\`�ecUbc�WUd�Y^cdQ^d�RU^UVYd�YV�dXUi�QbU
VYbcd�dY]U�ecUbc�_V�DbQ^c\Qd_bµc�G_b[RU^SX��8_gUfUb�� dXU�bUQ\�RU^UVYd� Yc� d_�RU�cUU^�gXU^�i_e�QbU
ecY^W�Q�dbQ^c\QdY_^�]U]_bi�d_�dbQ^c\QdU�cUS_^T��dXYbT�_b�V_ebdX�WU^UbQdY_^�e`TQdUT�VY\Uc�

I_e� ]Qi� Q\c_� RU� Y^� Q� `_cYdY_^� gXUbU� i_e� T_� ^_d� _g^� ceVVYSYU^d� ecUb� \YSU^SUc� V_b� DbQ^c\Qd_bµc
G_b[RU^SX��Red�i_e�QbU�Uh`USdUT�d_�TU\YfUb�Q�dbQ^c\QdY_^�]U]_bi�Qd�dXU�U^T�_V�i_eb�`b_ZUSd��9V�dXYc
Yc�dXU�SQcU��i_e�XQfU�dXU�_`dY_^�_V�SbUQdY^W�dbQ^c\QdY_^�]U]_bYUc�ecY^W�GY^1\YW^�QVdUb�dbQ^c\QdY_^�
8_gUfUb�� dXU� cQ]U� YcceUc� `bUfQY\� gYdX� bUWQbT� d_� ]YcQ\YW^]U^d� Q^T� SXUS[Y^W� _V� dbQ^c\QdY_^
]U]_bYUc�� 9d� Yc� e^\Y[U\i� dXQd� i_e� gY\\� QSXYUfU� Q\YW^]U^d� _V� !  �� _V� i_eb� c_ebSU� dUhd�� 1� ]_bU
bUQ\YcdYS�VYWebU�Yc�( ���9^�QTTYdY_^��Q\YW^]U^d�V_\\_gY^W�dbQ^c\QdY_^�]UQ^c�dXQd�dXU�dbQ^c\Qd_bc�T_�^_d
WQY^� dXU� RU^UVYd� _V� S_^S_bTQ^SU� cUQbSXUc�� !  ��� Vejji� Q^T� bU`UdYdY_^� ]QdSXUc� Q^T� Yd� Yc� ]_bU
TYVVYSe\d�d_�WeQbQ^dUU�dbQ^c\QdY_^�S_^cYcdU^Si�
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1.3 Preparation of a Translation Project Using Translator’s Workbench

1.3.1 Key Roles

DXUbU�QbU�cUfUbQ\�[Ui�b_\Uc�Y^f_\fUT�Y^�dXU�]Q^QWU]U^d�_V�Q�Z_R�ecY^W�3_]`edUb�1YTUT�DbQ^c\QdY_^
�31D��dUSX^_\_Wi��6Ybcd\i��dXUbU�Yc�dXU�b_\U�_V�²@b_ZUSd�=Q^QWUb³��DXYc�Yc�dXU�`Ubc_^�gX_�cUUc�dXU
`b_ZUSd� dXb_eWX� Vb_]�cdQbd� d_� VY^YcX��gX_�R__[c� bUc_ebSUc� V_b� UQSX� _V� dXU� dQc[c� Y^f_\fUT� Q^T�gX_
TbQgc�e`�Q�cSXUTe\U�Q^T�ReTWUd�Q^T�QY]c�d_�QTXUbU�d_�R_dX��DXb_eWX_ed�dXU�dbQ^c\QdY_^�`b_ZUSd��dXU
`b_ZUSd�]Q^QWUb�Yc�eceQ\\i�bUc`_^cYR\U�V_b�dXU�V_\\_gY^W�dQc[c*

• ?bWQ^YcY^W�dXU�dbQY^Y^W�_V�dbQ^c\Qd_bc�Y^�DbQ^c\Qd_bµc�G_b[RU^SX�

• ?bWQ^YcY^W�dXU�bUSUY`d�_b�SbUQdY_^��_V�dbQ^c\QdY_^�]U]_bYUc�Q^T�dUb]Y^_\_Wi�TQdQRQcUc�

• ?bWQ^YcY^W�dXU�`bU`QbQdY_^�_V�VY\Uc�

• DbQS[Y^W�VY\Uc�TebY^W�dbQ^c\QdY_^�

• <YQYcY^W�RUdgUU^�dbQ^c\Qd_bc�Q^T�ce``_bd�`Ubc_^^U\�

• 4U\YfUbY^W�dbQ^c\QdUT�VY\Uc�Q^T�dbQ^c\QdY_^�]U]_bYUc�d_�dXU�Secd_]Ub�

DXU�@b_ZUSd�=Q^QWUb�gY\\�_VdU^�bUaeYbU�Q�`b_ZUSd�QT]Y^YcdbQd_b�d_�XU\`�_ed��TU`U^TY^W�_^�dXU�cYjU�_V
dXU�`b_ZUSd�

DXU�^Uhd�Y]`_bdQ^d�b_\U�Yc�dXQd�_V�²DbQ^c\Qd_bµc�G_b[RU^SX�C`USYQ\Ycd³��DXYc�`Ubc_^��dXUbU�]Qi��_V
S_ebcU��RU�]_bU�dXQ^�_^U��Yc�bUc`_^cYR\U�V_b*

• 3bUQdY^W�dbQ^c\QdY_^�]U]_bYUc�ecY^W�dXU�Q\YW^]U^d�d__\�

• @bU`QbY^W�VY\Uc�V_b�dbQ^c\QdY_^�

• GbYdY^W�WeYTU\Y^Uc�V_b�dXU�dbQ^c\Qd_bc�

DXU�DbQ^c\Qd_bµc�G_b[RU^SX�C`USYQ\Ycd�]Qi�Q\c_�RU�bUc`_^cYR\U�V_b*

• CUddY^W�e`�dbQ^c\QdY_^�]U]_bYUc�

• 3bUQdY^W�Q^T�]QY^dQY^Y^W�dUb]Y^_\_Wi�TQdQRQcUc�

• 3\UQ^Y^W�VY\Uc�QVdUb�dbQ^c\QdY_^�Q^T�]UbWY^W�_b�e`TQdY^W�dbQ^c\QdY_^�]U]_bYUc�

6Y^Q\\i��ce``_bd�`Ubc_^^U\�gY\\�RU�bUaeYbUT�dXb_eWX_ed�\QbWU�`b_ZUSdc�d_�Q^cgUb�dUSX^YSQ\�aeUcdY_^c
Vb_]� dXU� dbQ^c\Qd_bc�� 9d� Yc� c_]UdY]Uc� `_ccYR\U� d_� ]UbWU� dXU� b_\Uc� _V� DbQ^c\Qd_bµc� G_b[RU^SX
C`USYQ\Ycd�gYdX�dXQd�_V�DUSX^YSQ\�Ce``_bd�C`USYQ\Ycd��I_e�]YWXd�Q\c_�S_^cYTUb�QfQY\Y^W�_V�Q�ce``_bd
S_^dbQSd� Vb_]�DB14?C��3_^dQSd� i_eb� \_SQ\�DB14?C� _VVYSU� V_b� Y^V_b]QdY_^� _^� ce``_bd� _`dY_^c�
DXUbU� ]Qi�� _V� S_ebcU�� Q\c_� RU� Q� bUaeYbU]U^d� V_b� _dXUb� c`USYQ\Ycdc� ceSX� Qc� c_VdgQbU� U^WY^UUbc�
\_SQ\YcQdY_^��`b_TeSd��Q^T�4D@�c`USYQ\Ycdc�

1.3.2 Translator Preparation

9d� Yc� bUS_]]U^TUT� RUV_bU� Q^i� `b_ZUSd� RUWY^c� dXQd� i_e� cX_e\T� U^cebU� dXQd� Q\\� dbQ^c\Qd_bc� XQfU
bUSUYfUT�dbQY^Y^W�Y^�DbQ^c\Qd_bµc�G_b[RU^SX�Q^T�XQfU�Q]`\U�Uh`UbYU^SU�gYdX�Yd�RUV_bU�S_]]U^SY^W
dXUYb� VYbcd� dbQ^c\QdY_^� Z_R�� DbQY^Y^W� cX_e\T� RU� cSXUTe\UT� Q� VUg� gUU[c� RUV_bU� dXU� cdQbd� TQdU� V_b
dbQ^c\QdY_^�Q^T�cX_e\T�`bUVUbQR\i�RU�T_^U�gYdX�VY\Uc�cY]Y\Qb�d_�dX_cU�dXQd�gY\\�RU�dbQ^c\QdUT�TebY^W
dXU� dbQ^c\QdY_^� `b_ZUSd�� DB14?C� _VVUb� dbQY^Y^W� `b_WbQ]c� gXYSX� dQ[U� Q``b_hY]QdU\i� dg_� TQic�
DB14?C� Q\c_� `b_fYTU� Q� cU\V�be^^Y^W� TU]_�� 9d� Yc� bUS_]]U^TUT� dXQd� dXYc� RU� TYcdbYRedUT� d_
dbQ^c\Qd_bc�RUV_bU�dXUi�bUSUYfU�dbQY^Y^W�c_�dXQd�dXUi�SQ^�VQ]Y\YQbYcU�dXU]cU\fUc�gYdX�dXU�DB14?C
VQ]Y\i� _V� d__\c�� 6_b� ]_bU� Y^V_b]QdY_^�� S_^dQSd� i_eb� \_SQ\� DB14?C� fU^T_b� �Y^V_b]QdY_^� SQ^� RU
_RdQY^UT�Vb_]�dXU�DB14?C�gURcYdU��Xdd`*��ggg�dbQT_c�S_]��

DXU�dY]U�bUaeYbUT�V_b�dbQY^Y^W�SQ^�fQbi�TU`U^TY^W�_^�dXU�VY\U�V_b]Qdc�i_eb�dbQ^c\Qd_bc�XQfU�d_�g_b[
gYdX��6_b�UhQ]`\U��YV�i_eb�dbQ^c\QdY_^�`b_ZUSd�Y^f_\fUc�6bQ]U=Q[Ub�_b�9^dUb\UQV��dbQY^Y^W�]Qi�dQ[U



!& CUSdY_^�!*�@b_ZUSd�=Q^QWU]U^d�gYdX�DbQ^c\Qd_b�c�G_b[RU^SX

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"

]_bU� dY]U� Qc� dXU� dbQ^c\Qd_bc�]ecd�RU� VQ]Y\YQb�gYdX�DXU�C�DQWWUb� V_b]Qd� Q^T�gYdX� dXU� `b_SUcc� _V
fUbYViY^W�dQWc�

1.3.3 File Preparation

DXU�`b_ZUSd�]Q^QWUb�cX_e\T�Q\gQic�Q\\_g�dY]U�V_b� dXU�`bU`QbQdY_^�_V� dXU� VY\Uc� d_�RU� dbQ^c\QdUT�� 9V
Q\YW^]U^d� _V� VY\Uc� Yc� ^USUccQbi�� dXU^� QTTYdY_^Q\� dY]U�gY\\� RU� bUaeYbUT�� C_]U� VY\U� V_b]Qdc� gY\\� ^_d
bUaeYbU�]eSX� `bU`QbQdY_^�� V_b� UhQ]`\U��=YSb_c_Vd�G_bT� _b�GY^T_gc� XU\`� VY\Uc�� 1� bU`bUcU^dQdYfU
cQ]`\U�_V�dXUcU�VY\Uc�cX_e\T�RU�dUcdUT�gYdX�DbQ^c\Qd_bµc�G_b[RU^SX�RUV_bU�dbQ^c\QdY_^�d_�]Q[U�cebU
dXQd�dXUbU�QbU�^_�e^eceQ\�VUQdebUc�Y^�dXU�VY\Uc�

?dXUb� VY\U� V_b]Qdc�� U�W��6bQ]U=Q[Ub�� bUaeYbU� Q� \Ydd\U�]_bU�`bU`QbQdY_^� dY]U�� 9d� Yc�gYcU� d_�`bU`QbU
i_eb�c_ebSU�VY\Uc�gU\\��Uc`USYQ\\i�YV�i_e�QbU�dbQ^c\QdY^W�Y^d_�cUfUbQ\�\Q^WeQWUc��cY^SU�YV�i_eb�VY\Uc�QbU
`bU`QbUT� gU\\�� i_e� gY\\� ^_d� XQfU� d_� c`U^T� Qc� ]eSX� dY]U� T_Y^W� 4D@� _^� dXU� dbQ^c\QdUT� VY\Uc�
8_gUfUb��YV�i_e�]Q[U�SXQ^WUc�d_�dXU�c_ebSU�T_Se]U^dc�c_�dXQd�dXUi�QbU�]_bU�ceYdQR\U�V_b�ecU�gYdX
DbQ^c\Qd_bµc� G_b[RU^SX�� dXU^� i_e� cX_e\T� Q\Ubd� dXU� _bYWY^Qd_b� _V� dXU� T_Se]U^dc� d_� dXYc� VQSd�
Uc`USYQ\\i� YV� i_e� QbU� Uh`USdY^W� e`TQdUc�� DXUbU� Yc� \Ydd\U� `_Y^d� Y^� Secd_]YcY^W� dXU� c_ebSU
T_Se]U^dQdY_^�V_b�dbQ^c\QdY_^�YV�dXU�`b_TeSUb�_V�dX_cU�T_Se]U^dc�S_^dY^eUc�d_�g_b[�_^�dXU�_bYWY^Q\
VY\Uc�� DXYc� g_e\T� ]UQ^� dXQd� UfUbi� dY]U� i_e� bUSUYfU� e`TQdUc�� i_e� g_e\T� XQfU� d_� Secd_]YcU� dXU
c_ebSU�VY\Uc�QWQY^�

9V�i_e�XQfU�d_�]Q[U�SXQ^WUc�d_�dXU�c_ebSU�T_Se]U^dc�c_�dXQd�dXUi�QbU�]_bU�ceYdQR\U�V_b�dbQ^c\QdY_^
ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX�� dXU�_bYWY^Qd_b�_V� dXU�T_Se]U^dc�cX_e\T�QWbUU�UYdXUb� d_� Y]`\U]U^d
dXU�cQ]U�SXQ^WUc�_b� d_�g_b[�_^�Q� S_`i�_V� dXU� VY\Uc� dXQd�i_e�XQfU�Secd_]YcUT�gXU^�e`TQdY^W� dXU
VY\Uc��DXYc�WeQbQ^dUUc�S_^cYcdU^Si�Q^T�bUTeSUc�dXU�Q]_e^d�_V�`bU`QbQdY_^�bUaeYbUT�TebY^W�Q�SiS\U�_V
e`TQdUc�

9^V_b]QdY_^�_^�dXU�`bU`QbQdY_^�bUaeYbUT�V_b�c`USYVYS�VY\U�V_b]Qdc�SQ^�RU�V_e^T�Y^�CUSdY_^�"*�²8_g�d_
4UQ\�GYdX�C`USYVYS�6Y\U�6_b]Qdc³��e^TUb�UQSX�ceR�XUQTY^W�

>_dU

I_e�cX_e\T�Q\gQic�U^cebU� dXQd�Q\\� dbQ^c\Qd_bc�QbU�g_b[Y^W�gYdX� dXU�cQ]U�fUbcY_^�_V�DbQ^c\Qd_bµc
G_b[RU^SX�TebY^W�Q�`b_ZUSd�

1.3.4 Analysis Figures and Project Planning

1^Q\icY^W� VY\Uc�QWQY^cd� dbQ^c\QdY_^�]U]_bYUc� Yc�Q^� Y]`_bdQ^d�cdU`�TebY^W�`bU`QbQdY_^��DXU�Q^Q\icYc
VYWebUc� `b_fYTU� Y^V_b]QdY_^� dXQd� SQ^� RU� ecUVe\� gXU^� cSXUTe\Y^W� dbQ^c\QdY_^� dQc[c� _b� ]Q[Y^W
TUSYcY_^c�QR_ed�gXUdXUb�_b�^_d�d_�ecU�DbQ^c\Qd_bµc�G_b[RU^SX��DXU�Q^Q\icYc�VYWebUc�]Qi�Q\c_�XQfU�Q
RUQbY^W� _^� i_eb� dbQ^c\QdY_^� ReTWUd�� 1\dX_eWX� dXUbU� QbU� ^_� XQbT� Q^T� VQcd� be\Uc� QR_ed� dXU� bU\QdY_^
RUdgUU^�dXU�Q^Q\icYc�VYWebUc�Q^T�dbQ^c\QdY_^�c`UUT��c_]U�WU^UbQ\�_RcUbfQdY_^c�SQ^�RU�]QTU�

100% matches

6Ybcd� _V� Q\\�� i_e� cX_e\T� Q\gQic� Q\Ubd� dXU� _bYWY^Qd_b� _V� T_Se]U^dc� dXQd�� gXU^� e`TQdY^W� c_ebSU
T_Se]U^dc��UfU^�Q�c]Q\\�Q\dUbQdY_^�ceSX�Qc�SXQ^WY^W� \_gUbSQcU� d_�e``UbSQcU�_b�R_\T� d_� YdQ\YSc�gY\\
bUce\d� Y^� dXU� \_cc�_V� Q�!  ��]QdSX��DXYc�XQc� Q^� Y]`QSd� _^� dbQ^c\QdY_^� c`UUT� Qc� Yd�gY\\� bUTeSU� dXU
^e]RUb�_V�cU^dU^SUc�dXQd�SQ^�RU�RQdSX�dbQ^c\QdUT�

9d� Yc�TYVVYSe\d� d_� cdQdU�gXQd� \UfU\� _V� !  ��]QdSXUc� Yc� ²W__T³�RUSQecU�� V_b� UhQ]`\U�� # ��_V� !�    
g_bTc�Yc�\_g��Red�# ��_V�!  �   �g_bTc�Yc�Q�cYW^YVYSQ^d�^e]RUb��DXUbUV_bU��i_e�cX_e\T�Q\gQic�dQ[U
dXU�d_dQ\�^e]RUb�_V�g_bTc�Y^d_�QSS_e^d�gXU^�QccUccY^W�dXU�\UfUbQWY^W�RU^UVYd��I_e�cX_e\T�Q\c_�[UU`
Y^� ]Y^T� dXQd� dbQ^c\QdY_^� dXb_eWX`ed� T_Uc� ^_d� ^_b]Q\\i� Y^SbUQcU� Y^� `b_`_bdY_^� d_� dXU� `UbSU^dQWU
\UfUbQWY^W��=Q^i�VQSd_bc�XQfU�d_�RU�dQ[U^�Y^d_�QSS_e^d�XUbU��6_b�UhQ]`\U*



!�#�$�1^Q\icYc�6YWebUc�Q^T�@b_ZUSd�@\Q^^Y^W !'

FUbcY_^�!�" DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8

AE5CD9?> >?D5

1bU�dXU�dbQ^c\Qd_bc�VYbcd�dY]U�ecUbc�_V
DbQ^c\Qd_bµc�G_b[RU^SX/

9V�dXUi�QbU��dXb_eWX`ed�VYWebUc�]Qi�Y^YdYQ\\i�RU
\_gUb�dXQ^�^_b]Q\�

9c�dXU�RQdSX�dbQ^c\QdY_^�VUQdebU�ecUT�_b�Yc
dbQ^c\QdY_^�T_^U�Y^�Y^dUbQSdYfU�]_TU/

2QdSX�dbQ^c\QdY_^�gY\\�c`UUT�e`�dbQ^c\QdY_^��Red
]Qi�bUaeYbU�cQ]`\U�SXUS[Y^W�QVdUbgQbTc�

9c�dXU�VY\U�V_b]Qd�dQWWUT�_b�GIC9GI7/ DQWWUT�V_b]Qdc�QbU�]_bU�S_]`\Uh�dXQ^
GIC9GI7�V_b]Qdc�V_b�dbQ^c\Qd_bc�gX_�QbU�^_d
VQ]Y\YQb�gYdX�dXU�V_b]Qdc�Q^T�gY\\�dXUbUV_bU
bUaeYbU�]_bU�dY]U�V_b�dbQ^c\QdY_^�

1c�gYdX�Q^i�^Ug�dUSX^_\_Wi��i_e�^UUT�d_�Q\\_g�dY]U�V_b�dXU�ecUbc�d_�VQ]Y\YQbYcU�dXU]cU\fUc�gYdX�dXU
d__\c�

?^SU� dbQ^c\Qd_bc� RUS_]U� ecUT� d_� dXU� d__\� Q^T� dbQ^c\QdY_^�]U]_bYUc� Wb_g� Y^� cYjU�� dXU� dbQ^c\QdY_^
c`UUT� gY\\� Y^SbUQcU�� 5h`UbYU^SU� Y^� dXU� `Qcd� XQc� cX_g^� dXQd� dXU� !  �� ]QdSX� \UfU\� XQc� d_� bUQSX
Q``b_hY]QdU\i�' ��RUV_bU�dbQ^c\QdY_^�dXb_eWX`ed�SQ^�RU�T_eR\UT��DXYc� \UfU\�_V� \UfUbQWY^W�g_e\T�
_V� S_ebcU�� `b_]_dU� dXU� ecU� _V� dXU�DbQ^c\QdU�´^_� !  ��]QdSXµ� S_]]Q^T� S_]RY^QdY_^c� _b� dXU
DbQ^c\QdU� d_� 6ejji� S_]]Q^T�� 9V� i_e� VUU\� ^Ubf_ec� QR_ed� ecY^W� dXUcU� S_]]Q^Tc� Qd� VYbcd�� i_e
cX_e\T�SQbbi�_ed�c_]U�cQ]`\U�dUcdc�_V�i_eb�VY\Uc�QVdUbgQbTc�Y^�_bTUb�d_�bUQccebU�i_ebcU\V�dXQd�dXUcU
VUQdebUc�QbU�XYWX\i�TU`U^TQR\U�

Fuzzy Matching

DXU�SQdUW_bYUc�_V�Vejji�]QdSXY^W�QbU�Y]`_bdQ^d��1�Vejji�]QdSX�Y^�dXU�SQdUW_bi�_V�)%�))��WU^UbQ\\i
bUaeYbUc�fUbi�\Ydd\U�UTYdY^W��1�Vejji�]QdSX�_V�%%���_^�dXU�_dXUb�XQ^T��]YWXd� bUaeYbU�S_]`\UdU� bU�
dbQ^c\QdY_^�� =Q^i� dbQ^c\Qd_bc� VY^T� dXQd� Vejji� ]QdSXUc� RU\_g� & �&%�� QbU� e^ecQR\U�� 9d� Yc� V_b� dXQd
bUQc_^�dXQd�dXU�bUS_]]U^TUT�TUVQe\d�`UbSU^dQWU�V_b�Vejji�]QdSXY^W�Yc�' ���DXUbUV_bU��gXU^�i_e
QbU� QccUccY^W� dXU� RU^UVYdc� _V� Vejji�]QdSXY^W�� i_e� cX_e\T� S_^cYTUb� gXQd� `b_`_bdY_^� _V� g_bTc� QbU
S_^dQY^UT�Y^�dXU�XYWXUb�Vejji�]QdSXY^W�SQdUW_bYUc�Q^T�gXQd�`b_`_bdY_^�QbU�Y^�dXU�\_gUb�SQdUW_bYUc�

No Match and Repetition Matches

DXU�²^_�]QdSX³�\UfU\� Yc��_V�S_ebcU��Q\c_�fUbi�Y]`_bdQ^d�Qc� Yd�WYfUc�Q^�Y^TYSQdY_^�_V�dXU�^e]RUb�_V
g_bTc�dXQd�gY\\�XQfU�d_�RU�Ve\\i�dbQ^c\QdUT��DXUcU�g_bTc�gY\\�^_b]Q\\i�dQ[U�dXU�cQ]U�Q]_e^d�_V�dY]U
d_�dbQ^c\QdU�Qc�dXUi�g_e\T�gYdX_ed�Q�dbQ^c\QdY_^�d__\��Red�dbQ^c\Qd_bc�SQ^�ecU�R_dX�=e\dYDUb]�Q^T�dXU
S_^S_bTQ^SU� VUQdebU� Qc� QYTc�� 1WQY^� c_]U� UhdUb^Q\� VQSd_bc� Q\c_� ^UUT� d_� RU� S_^cYTUbUT�� \Y[U�
Uh`UbYU^SU�_V�dbQ^c\Qd_bc��VY\U�V_b]Qd�Q^T�dbQ^c\QdY_^�U^fYb_^]U^d��Y�U��^Udg_b[�_b�^_d/��

DXU�²bU`UdYdY_^³�]QdSXUc�QbU�bU\QdUT�d_�dXU�^_�]QdSX�Q^T�Vejji�]QdSX�S_e^dc��1�cU^dU^SU�dXQd�Yc�Qd
VYbcd�S\QccYVYUT�Qc�Q�^_�]QdSX�_b�Vejji�]QdSX�TebY^W�Q^Q\icYc� Yc�S\QccYVYUT�Qc�Q� bU`UdYdY_^�]QdSX� YV� Yd
bU_SSebc�Y^�dXU�cQ]U�VY\U�_b�Y^�Q^_dXUb�VY\U��DXU�`UbSU^dQWU�bU`UdYdY_^�SQ^�_VdU^�XQfU�Q�RUQbY^W�_^
i_eb�TUSYcY_^�d_�ecU�_b�^_d�d_�ecU�DbQ^c\Qd_bµc�G_b[RU^SX��9^�WU^UbQ\��bU`UdYdY_^�RUdgUU^�" ��Q^T
# �� Yc� TUU]UT� d_� RU� aeYdU� XYWX�� 9d� Yc� e^\Y[U\i� dXQd� dXU� \UfU\� _V� bU`UdYdY_^c� gY\\� bYcU� QR_fU� dXYc�
e^\Ucc�i_eb�dUhd�Yc�UhdbU]U\i�bU`UdYdYfU��I_e�cX_e\T�bU]U]RUb�d_�Q^Q\icU�Q\\�`Qbdc�_V�dXU�dbQ^c\QdY_^
`b_ZUSd�Qd� dXU�cQ]U� dY]U� Y^�_bTUb� d_�QccUcc� dXU�`UbSU^dQWU�_V� bU`UdYdY_^�QSb_cc�Q\\�`Qbdc�� 9V� dXUbU� Yc�Q
ceRcdQ^dYQ\� ^e]RUb� _V� g_bTc� Y^� dXU� bU`UdYdY_^� ]QdSX� SQdUW_bi�� i_e� cX_e\T� S_^cYTUb� Uh`_bdY^W
²VbUaeU^d� cUW]U^dc³� V_b� dbQ^c\QdY_^�� 6_b� ]_bU� Y^V_b]QdY_^� cUU� CUSdY_^� !�#�%�� =Q^QWY^W
DbQ^c\QdY_^�=U]_bYUc�4ebY^W�Q�@b_ZUSd�

Budget Implications

9V�i_e�QbU�Q�VbUaeU^d�ecUb�_V�UhdUb^Q\�dbQ^c\Qd_bc��i_e�gY\\�XQfU�d_�S_^cYTUb�gXQd�Y]`QSd�dXU�ecU�_V
dbQ^c\QdY_^� d__\c� XQc� _^� dXU� bQdUc� dXQd� QbU� `QYT� d_� Q^T� Uh`USdUT� Ri� UhdUb^Q\� dbQ^c\Qd_bc�� GXU^
dbQ^c\Qd_bc�cdQbd�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX��dXUi�gY\\�c__^�QWbUU�dXQd�Yd�Yc�Q�d__\�gXYSX�QYTc�bQdXUb
dXQ^�XY^TUbc� dXU� dbQ^c\QdY_^�`b_SUcc��DXU�G_b[RU^SX�T_Uc� QgQi�gYdX� dXU� dUTY_ec� dQc[� _V� SeddY^W
Q^T�`QcdY^W��V_b�UhQ]`\U��Q^T�U^cebUc�S_^cYcdU^Si�dXb_eWX_ed��9d�Yc�Uc`USYQ\\i�ecUVe\�V_b�]Q^QWY^W
e`TQdUc�� dXQ^[c� d_� dXU� DbQ^c\QdU�µ^_!  �� ]QdSXµ� S_]]Q^T� S_]RY^QdY_^c� Q^T� DbQ^c\QdU� d_



!( CUSdY_^�!*�@b_ZUSd�=Q^QWU]U^d�gYdX�DbQ^c\Qd_b�c�G_b[RU^SX

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"

6ejji�S_]]Q^T��DXUbU�Yc�^_�T_eRd�dXQd�i_e�gY\\�XQfU�d_�bUfYcU�dXU�cdQ^TQbT�bQdUc�dXQd�i_e�`Qi��_b
QbU� `QYT���GXU^� T_Y^W� dXYc�� i_e� cX_e\T� _V� S_ebcU� dQ[U� Y^d_� QSS_e^d�� dXU� S_cd� _V� dXU� dUSX^_\_Wi�
Y^S\eTY^W� Q^i� XQbTgQbU� e`WbQTUc� dXQd� ]YWXd� RU� ^USUccQbi�� Q^T� dXU� dY]U� bUaeYbUT� V_b� dXU� Y^YdYQ\
\UQb^Y^W� `UbY_T�� 5fU^� dX_eWX� dbQ^c\QdY_^� dXb_eWX`ed�gY\\� RU� Y^SbUQcUT�� dY]U� Yc� bUaeYbUT� V_b� ^Ug
dQc[c�ceSX�Qc�]UbWY^W�dbQ^c\QdY_^�]U]_bYUc��VY\U�`bU`QbQdY_^�Q^T�S\UQ^Y^W�VY\Uc�

Analysis Figures and Updates

DXU�²1^Q\ijU³�Ve^SdY_^�Y^�DbQ^c\Qd_bµc�G_b[RU^SX�SQ^�RU�ecUT�d_�]UQcebU�dXU�UhdU^d�_V�Q^�e`TQdU
RUdgUU^�TYVVUbU^d�cUdc�_V�c_ebSU�VY\Uc��D_�T_�dXYc��V_\\_g�dXUcU�Y^cdbeSdY_^c*

• 3bUQdU� Q� dbQ^c\QdY_^� ]U]_bi�� C`USYVi� dXU� c_ebSU� \Q^WeQWU� V_b� i_eb� VY\Uc� Q^T� Q^i� dQbWUd
\Q^WeQWU��Yd�T_Uc�^_d�]QddUb�Y^�dXYc�S_^dUhd�gXYSX�dQbWUd�\Q^WeQWU�i_e�c`USYVi�Qc�\_^W�Qc�Yd�Yc
^_d�dXU�cQ]U�Qc�dXU�c_ebSU�\Q^WeQWU��

• 6b_]� dXU�D__\c� ]U^e�� cU\USd�1^Q\ijU� Q^T� cU\USd� Q\\� _\T� c_ebSU� VY\Uc� d_� RU� Q^Q\icUT�� S\YS[
1^Q\ijU�

• GXU^�dXYc�Q^Q\icYc�Yc�S_]`\UdU��S\YS[�3\UQb�d_�bU]_fU�VY\Uc�dXQd�XQfU�Zecd�RUU^�Q^Q\icUT�

• 3XUS[� dXU�EcU� D=� Vb_]� @bUfY_ec� 1^Q\icYc� R_h� Q^T� cU\USd� dXU� ^Ug� c_ebSU� VY\Uc�� S\YS[
1^Q\ijU�

DbQ^c\Qd_bµc�G_b[RU^SX�gY\\�^_g�S_]`QbU�dXU�^Ug�c_ebSU�VY\Uc�QWQY^cd�dXU�_\T�c_ebSU�VY\Uc�Q^T�gY\\
cX_g�i_e�X_g�]Q^i�!  ���Vejji��bU`UdYdY_^�Q^T�^_�]QdSXUc�dXUbU�QbU��DXYc�`b_SUcc�Yc�fUbi�ecUVe\
gXU^�TUSYTY^W�YV�GY^1\YW^�cX_e\T�RU�ecUT�d_�SbUQdU�dbQ^c\QdY_^�]U]_bYUc��V_b�UhQ]`\U��CUU�cUSdY_^
!�"��3bUQdY_^�_V�DbQ^c\QdY_^�=U]_bYUc�V_b�]_bU�TUdQY\c�

Analysis Figures and Different File Formats

9d�Yc�_VdU^�dXU�SQcU��Uc`USYQ\\i�Y^�dXU�\_SQ\YcQdY_^�Y^Tecdbi��dXQd�dXUbU�QbU�dg_�_b�]_bU�]_Te\Uc�gYdX
TYVVUbU^d�VY\U�V_b]Qdc�d_�RU�dbQ^c\QdUT��6_b�UhQ]`\U��i_e�]Qi�XQfU�d_�dbQ^c\QdU�ecUb�T_Se]U^dQdY_^�
_^�\Y^U� XU\`� Q^T� c_VdgQbU�� 6bUaeU^d\i�� _^�\Y^U� XU\`� VY\Uc� QbU� WU^UbQdUT� Vb_]� dXU� ecUb
T_Se]U^dQdY_^��EcY^W�DbQ^c\Qd_bµc�G_b[RU^SX� d_� dbQ^c\QdU� _^U� cUd� _V� VY\Uc� VYbcd�� V_\\_gUT� Ri� dXU
cUS_^T�cUd�_V�VY\Uc�SQ^�RU�fUbi�bUgQbTY^W��DXU�1^Q\ijU�S_]]Q^T�Y^�DbQ^c\Qd_bµc�G_b[RU^SX�gY\\
Q\\_g� i_e� d_� QccUcc� X_g� ]eSX� dUhd� SQ^� RU� \UfUbQWUT� Vb_]� _^U� T_Se]U^dQdY_^� cUd� Y^d_� Q^_dXUb
T_Se]U^dQdY_^� cUd"�� CY]`\i� V_\\_g� dXU� Y^cdbeSdY_^c� _ed\Y^UT� QR_fU� e^TUb� ²1^Q\icYc� 6YWebUc� Q^T
E`TQdUc³� d_� QccUcc� dXU� \UfUbQWY^W� `_dU^dYQ\� RUdgUU^� dg_� cUdc� _V� T_Se]U^dc�� 9^� `\QSU� _V� dXU� _\T
c_ebSU�VY\Uc�Q^T�^Ug�c_ebSU�VY\Uc��bUQT�T_Se]U^d�cUd�!�Q^T�T_Se]U^d�cUd�"�

����������������������������������������������������������������

" DXYc�`b_SUcc� Yc�ecUVe\� V_b� dXU�`bU`QbQdY_^� cdQWU�_V� Q�`b_ZUSd��?RfY_ec\i��i_e�SQ^�Q\c_� S_]`QbU
e`TQdUT�VY\Uc�QWQY^cd�Q�dbQ^c\QdY_^�]U]_bi�TebY^W�Q�`b_ZUSd�Y^�_bTUb�d_�QccUcc�dXU�UhQSd�Q]_e^d�_V
\UfUbQWY^W�



!�#�%�=Q^QWY^W�DbQ^c\QdY_^�=U]_bYUc�TebY^W�Q�`b_ZUSd !)

FUbcY_^�!�" DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8

DY`

9V� i_e� QbU� \UfUbQWY^W� RUdgUU^�G_bT� VY\Uc� Q^T� BD6� XU\`� VY\Uc�� gXYSX� QbU� cY]Y\Qb�� i_e� cX_e\T
dbQ^c\QdU� dXU�XU\`� VY\Uc� VYbcd�� dXU^�gbYdU� Q�]QSb_� dXQd�TU\UdUc� Q\\�Xi`Ub\Y^[c� Vb_]� dXU� dbQ^c\QdY_^
]U]_bi��2i�T_Y^W� dXYc�� i_e� SQ^�XQfU� cU^dU^SUc� Y^� dXU� dbQ^c\QdY_^�]U]_bi�gXYSX�T_�^_d�XQfU
Xi`Ub\Y^[c�Q^T�i_e�gY\\�WUd�]_bU�!  ��]QdSXUc�gYdX�dXU�G_bT�VY\Uc�Qc�Q�bUce\d�

I_e�SQ^�T_�dXYc�UYdXUb

• Ri�Uh`_bdY^W�e^Ydc� Vb_]� dXU�XU\`� dbQ^c\QdY_^�]U]_bi�� TU\UdY^W�Xi`Ub\Y^[c�� SbUQdY^W� Q� ^Ug
dbQ^c\QdY_^�]U]_bi�V_b�T_Se]U^dQdY_^�Q^T�Y]`_bdY^W�dXU�e^Ydc��_b�

• V_\\_g�dXU�cQ]U�Y^cdbeSdY_^c�Qc�QR_fU��Red�Y^cdUQT�_V�Y]`_bdY^W�e^Ydc�Y^d_�Q�^Ug�dbQ^c\QdY_^
]U]_bi�� Y]`_bd� dXU]� Y^d_� dXU� _bYWY^Q\� XU\`� dbQ^c\QdY_^�]U]_bi�� Red� Q``\i� ^Ug� TYVVUbU^d
QddbYRedUc�d_�dXU�²^Ug³�e^Ydc�

9V�i_e�SX__cU�dXU�VYbcd�_`dY_^��i_e�gY\\�XQfU�_^U�dbQ^c\QdY_^�]U]_bi�`Ub�]_Te\U��Y�U��_^U�V_b�XU\`
_^U�V_b�T_Se]U^dQdY_^���9V�i_e�SX__cU�dXU�cUS_^T�_`dY_^��i_e�cX_e\T�TU\UdU�Q\\�QddbYRedUc�c`USYVYS
d_� XU\`� Q^T� bU`\QSU� dXU]�gYdX� T_Se]U^dQdY_^�c`USYVYS� QddbYRedUc� Y^� dXU� Uh`_bd� VY\U��GXU^� bU�
Y]`_bdY^W��cU\USd�<UQfU�E^SXQ^WUT�e^TUb�5hYcdY^W�DbQ^c\QdY_^�E^Ydc�Y^�dXU�9]`_bd�TYQ\_W�
DXYc�gY\\�bUce\d�Y^�Q�dbQ^c\QdY_^�]U]_bi�dXQd�XQc�dbQ^c\QdY_^�e^Ydc�Vb_]�R_dX�dXU�T_Se]U^dQdY_^
Q^T�XU\`��c_]U�gYdX�Xi`Ub\Y^[c��c_]U�gYdX_ed��

9d� Yc� Q\c_� `_ccYR\U� d_� QT_`d� ceSX� Q� `b_SUcc� gXU^� dbQ^c\QdY^W� dQWWUT� V_b]Qdc�� DXU� dQWc� SQ^� RU
TU\UdUT� Vb_]� dXU� dbQ^c\QdY_^� ]U]_bi� c_� dXQd� ]_bU� !  �� ]QdSXUc� QbU� `_ccYR\U� RUdgUU^� dXU
T_Se]U^dQdY_^�Q^T�dXU�XU\`�

1^_dXUb�DY`

6bUaeU^d\i�Y^�dXU�dbQ^c\QdY_^�RecY^Ucc��T_Se]U^d�cUdc�dXQd�QbU�cY]Y\Qb�QbU�dbQ^c\QdUT�Y^�`QbQ\\U\��9V
i_e� QbU�ecY^W� dbQ^c\QdY_^�]U]_bi� dUSX^_\_Wi� d_� \UfUbQWU� Vb_]� _^U� T_Se]U^d� cUd� Y^d_� Q^_dXUb
T_Se]U^d�cUd��dXUcU�dQc[c�gY\\�XQfU�d_�be^�cUaeU^dYQ\\i�bQdXUb�dXQ^�Y^�`QbQ\\U\�

1.3.5 Managing Translation Memories during a project

General

9d� Yc� g_bdXgXY\U� c`U^TY^W� c_]U� dY]U� `\Q^^Y^W� dXU� ]Q^QWU]U^d� V\_g� V_b� dbQ^c\QdY_^� ]U]_bYUc
TebY^W� Q� `b_ZUSd� RUV_bU� dXQd� `b_ZUSd� RUWY^c�� DXU� ]Q^QWU]U^d� V\_g� TU`U^Tc� _^� dXU� dbQ^c\QdY_^
cSU^QbY_c� dXQd� QbU� Y^�_`UbQdY_^��4YVVUbU^d� cSU^QbY_c� Q^T�g_b[V\_gc�QbU�TYcSeccUT� Y^�]_bU�TUdQY\� Y^
CUSdY_^�!�$��G_b[V\_g�CSU^QbY_c�

Configuring a Translation Memory

DXYc� d_`YS� Yc� S_fUbUT� Y^� TUdQY\� Y^� dXU� DbQ^c\Qd_bµc� G_b[RU^SX� EcUbµc� 7eYTU�� 9^� WU^UbQ\�� Yd� Yc
bUS_]]U^TUT�dXQd�i_e�cU\USd�dXU�V_\\_gY^W�cicdU]�VYU\Tc�gXU^�S_^VYWebY^W�Q�dbQ^c\QdY_^�]U]_bi*
3bUQdY_^� EcUb� �Uc`USYQ\\i� gXU^� g_b[Y^W� _^� Q� <1>��� 3XQ^WU� 4QdU�� 3XQ^WU� EcUb� Q^T� EcQWU
3_e^dUb�� DXYc� di`U� _V� Y^V_b]QdY_^� Q\\_gc� dXU� dbQ^c\Qd_bc� d_� cUU� Y]]UTYQdU\i� gX_� SbUQdUT� Q
dbQ^c\QdY_^�e^Yd��V_b�UhQ]`\U��_b�gXU^�Q�dbQ^c\QdY_^�e^Yd�gQc�\Qcd�SXQ^WUT��DXYc�SQ^�XU\`�U^_b]_ec\i
Y^�S_^db_\\Y^W�Y^V_b]QdY_^��DXU�cicdU]�VYU\Tc�SQ^�Q\c_�RU�ecUT�d_�VY\dUb�Y^V_b]QdY_^�RUY^W�Uh`_bdUT
Vb_]� dXU� dbQ^c\QdY_^� ]U]_bi� Q^T�� dXUbUV_bU�� QbU� ecUVe\� d__\c� Y^� dXU� ]Q^QWU]U^d� _V� dbQ^c\QdY_^
]U]_bYUc�� 2U� QgQbU�� X_gUfUb�� dXQd� dXU� ]_bU� VYU\Tc� dXQd� QbU� cU\USdUT�� dXU� ]_bU� `b_SUccY^W
DbQ^c\Qd_bµc�G_b[RU^SX�XQc�d_�T_��9^�QTTdY_^�d_�dXU�cicdU]�VYU\Tc�i_e�]Qi�Q\c_�Y^S\eTU�TUcSbY`dYfU
Y^V_b]QdY_^�QR_ed�dXU�DbQ^c\QdY_^�=U]_bi�Y�U��^Q]U��S_`ibYWXd�Y^V_b]QdY_^�Q^T�Q�ce]]Qbi�_V�dXU
D=� S_^dU^dc�� DXYc� Y^V_b]QdY_^� Yc� cd_bUT� gYdX� dXU� D=� Q^T� Yc� _VdU^� ecUVe\� Qd� Q� \QdUb� cdQWU� V_b
UhQ]`\U��gXU^�dXUbU�Yc�Q�cYW^YVYSQ^d�dY]U�\Q`cU�RUdgUU^�e`TQdUc�d_�dXU�c_ebSU�]QdUbYQ\��_b�gXUbU
dXU�D=�Yc�`QccUT�d_�Q�^Ug�dbQ^c\Qd_b�
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Specifying Text Fields and Attribute Fields

1WQY^��dXYc�d_`YS�Yc�S_fUbUT�Y^�TUdQY\�Y^�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�EcUbµc�7eYTU��DXUbU�QbU�Q�VUg
Y]`_bdQ^d� YcceUc� d_�^_dU�XUbU��X_gUfUb��I_e� cX_e\T�TUSYTU�_^� i_eb� S_]`Q^iµc� WU^UbQ\� `_\YSi� V_b
]Q^QWY^W�dbQ^c\QdY_^�]U]_bYUc�RUV_bU�i_e�RUWY^�i_eb�VYbcd�Z_R��DXU�di`U�_V�aeUcdY_^c�i_e�_eWXd�d_
RU�Qc[Y^W�QbU*�T_�i_e�gQ^d�d_�SbUQdU�dbQ^c\QdY_^�]U]_bYUc�dXQd�S_^dQY^�Y^V_b]QdY_^�bU\QdY^W�d_�]_bU
dXQ^�_^U�Secd_]Ub/� 9V� c_�� QbU�i_e�W_Y^W� d_� QTT� Y^V_b]QdY_^�_^�UQSX�Secd_]Ubµc�`b_TeSdc� Y^d_� dXU
cQ]U�dbQ^c\QdY_^�]U]_bi/

DXU�Q^cgUbc�d_�dXUcU�aeUcdY_^c�TU`U^T�_^�dXU�di`U�_V�_`UbQdY_^�i_e�QbU�be^^Y^W��6_b�UhQ]`\U��YV
i_e�QbU�Q�]U]RUb�_V�Q�\QbWU�dbQ^c\QdY_^�QWU^Si��Yd�Yc�\Y[U\i�dXQd�i_e�gY\\�XQfU�]Q^i�Secd_]Ubc�gYdX
cUfUbQ\�TYVVUbU^d�`b_TeSdc��?^�dXU�_dXUb�XQ^T�� YV�i_e�QbU�g_b[Y^W� Y^�Q� dbQ^c\QdY_^�TU`Qbd]U^d�_V�Q
\QbWU�S_]`Q^i��i_e�gY\\�XQfU�Q�c]Q\\�^e]RUb�_V�Secd_]Ubc��Y�U��Y^dUb^Q\�TU`Qbd]U^dc���9^�dXU�\QddUb
SQcU��Yd�]Qi�RU�Q``b_`bYQdU�d_�cUd�e`�dbQ^c\QdY_^�]U]_bYUc�S_^dQY^Y^W�Y^V_b]QdY_^�bU\QdY^W�d_�dg_�_b
]_bU�_V�i_eb�Y^dUb^Q\�Secd_]Ubc��9^�dXU�V_b]Ub�SQcU��_^�dXU�_dXUb�XQ^T��i_e�cX_e\T�Qf_YT�ReY\TY^W
dbQ^c\QdY_^�]U]_bYUc� S_^dQY^Y^W�]_bU� dXQ^� _^U� Secd_]Ubµc� Y^V_b]QdY_^�� RUSQecU� dXUcU� dbQ^c\QdY_^
]U]_bYUc�SQ^�Wb_g�aeYdU�\QbWU�Q^T��S_^cUaeU^d\i��dXU�bUc`_^cU�dY]U�_V�dXU�dbQ^c\QdY_^�]U]_bi�Yc
c\_gUb�dXQ^�bUaeYbUT��Q�TYcQTfQ^dQWU�gXYSX�_edgUYWXc�dXU�QTfQ^dQWU�_V�Y^SbUQcUT�\UfUbQWY^W�TeU�d_
\QbWU� dbQ^c\QdY_^� ]U]_bYUc�� 9^� QTTYdY_^�� S_]RY^Y^W� dbQ^c\QdY_^� ]U]_bYUc� Vb_]� TYVVUbU^d� UhdUb^Q\
Secd_]Ubc�S_e\T�\UQT�d_�Y^S_^cYcdU^SYUc�Y^�dUb]Y^_\_Wi�

Using Attributes to Filter Information

C_]U�Secd_]Ubc�]Qi�XQfU�TYVVUbU^d�]_Te\Uc� V_b� dbQ^c\QdY_^��1c�gU�XQfU�Q\bUQTi�]U^dY_^UT�� dXUbU
]Qi�RU�Q�`bY^dUT�T_Se]U^dQdY_^�cUd�Q^T�Q^�_^�\Y^U�T_Se]U^dQdY_^�cUd�� 9V� dXYc� Yc� dXU�SQcU�� dXU^� Yd
]Qi� RU� ecUVe\� d_� SbUQdU� _^U� dbQ^c\QdY_^� ]U]_bi� gYdX� dg_� QddbYRedUc�� _^U� V_b� dXU� `bY^dUT
T_Se]U^dQdY_^�cUd�Q^T�_^U�V_b�dXU�_^�\Y^U�T_Se]U^dQdY_^�cUd��GXU^�dbQ^c\Qd_bc�QbU�\UfUbQWY^W�Vb_]
dXU� dbQ^c\QdY_^� ]U]_bi� Q^T� QTTY^W� d_� Yd�� dXUi� SQ^� cU\USd� dXU� Q``b_`bYQdU� QddbYRedU� �W_� d_� dXU
CUddY^Wc�]U^e��cU\USd�dXU�6Y\dUb�S_]]Q^T���2i�cU\USdY^W�Q�`U^Q\di�V_b�²>_d�=QdSXY^W�1ddbYRedUc³
�@U^Q\dYUc�dQR�e^TUb�?`dY_^c�]U^e��e^TUb�DbQ^c\QdY_^�=U]_bi�?`dY_^c���dXU�dbQ^c\Qd_bc�gY\\�RU
Q\UbdUT�gXU^�Q�dbQ^c\QdY_^�e^Yd� Yc�`b_`_cUT��gXYSX�XQc�RUU^�QccYW^UT�Q^�QddbYRedU�Vb_]�Q�TYVVUbU^d
T_Se]U^dQdY_^�cUd�

Creating a Smaller Translation Memory from a Master TM using Attributes

9d�Yc�Q�W__T�YTUQ�d_�\Y]Yd�dXU�cYjU�_V�dbQ^c\QdY_^�]U]_bYUc�RUSQecU�dXU�RYWWUb�Q�D=�Yc��dXU�c\_gUb�dXU
bUc`_^cU�dY]U�gY\\�RU��Y^�WU^UbQ\��9V�i_e�XQfU�Q�dbQ^c\QdY_^�]U]_bi�gYdX�]Q^i�QddbYRedUc��i_e�SQ^
Uh`_bd�Q\\� Y^V_b]QdY_^�gYdX�Q�`QbdYSe\Qb�QddbYRedU� d_�Q�DUhd� VY\U��6_b�UhQ]`\U��i_e�S_e\T�Uh`_bd�Q\\
dbQ^c\QdY_^� e^Ydc� RU\_^WY^W� d_� dXU� Secd_]Ub� ²DB14?C³� dXQd� Q\c_� XQfU� dXU� QddbYRedU� ²_^�\Y^U
T_Se]U^dQdY_^³�_b�XQfU�RUU^�ecUT�]_bU�dXQ^�_^SU��Y�U��XQfU�Q�EcQWU�3_e^dUb�WbUQdUb�dXQ^�!���DXQd
Uh`_bd� VY\U� SQ^� dXU^� RU� bU�Y]`_bdUT� Y^d_� Q� ^Ug� dbQ^c\QdY_^� ]U]_bi� S_^dQY^Y^W� e^Ydc� gYdX� dX_cU
`b_`UbdYUc�_^\i�

9V� i_e� g_e\T� bQdXUb� cd_bU� Q\\� Y^V_b]QdY_^� Y^� _^U� dbQ^c\QdY_^� ]U]_bi�� i_e� SQ^� _V� S_ebcU� SbUQdU
cU`QbQdU�]U]_bYUc�Qd�dXU�cdQbd�_V�Q�`b_ZUSd�Q^T�dXU^�]UbWU�Q\\�dbQ^c\QdY_^�]U]_bYUc�Y^d_�Q�²=QcdUb
DbQ^c\QdY_^�=U]_bi³�Qd�dXU�U^T�_V�Q�`b_ZUSd��D_�SbUQdU�cU`QbQdU�dbQ^c\QdY_^�]U]_bYUc�Vb_]�Q�]QcdUb
dbQ^c\QdY_^� ]U]_bi�� UYdXUb� V_\\_g� dXU� Y^cdbeSdY_^c� QR_fU� _^� Uh`_bdY^W� Q\\� e^Ydc� gYdX� Q� c`USYVYS
QddbYRedU� �_b� QddbYRedUc��_b�ecU� dXU�3bUQdU�@b_ZUSd�D=�S_]]Q^T� �e^TUb�1^Q\ijU� Y^� dXU�D__\c
]U^e���6_b�]_bU�Y^V_b]QdY_^��cUU�3bUQdY^W�@b_ZUSd�DbQ^c\QdY_^�=U]_bYUc�

Creating Project Translation Memories

DXU�3bUQdU�@b_ZUSd�D=�S_]]Q^T�Q\\_gc�dXU�ecUb�d_�SbUQdU�Q�ceRcUd�_V�Q�dbQ^c\QdY_^�]U]_bi�Vb_]
Q�²=QcdUb³�dbQ^c\QdY_^�]U]_bi��DXU�ceRcUd�S_^dQY^c�_^\i�dXQd�TQdQ�gXYSX�Yc�bU\UfQ^d�d_�dXU�VY\Uc�i_e
XQfU�Q^Q\icUT��9d�Yc��dXUbUV_bU��c]Q\\Ub�dXQ^�dXU�=QcdUb�D=�Q^T�dXU�bUc`_^cU�dY]U�gY\\�WU^UbQ\\i�RU
aeYS[Ub��D_�SbUQdU�Q�`b_ZUSd�D=��i_e�cX_e\T�VYbcd�Q^Q\icU�dXU�VY\Uc���e^TUb�1^Q\ijU� Y^�dXU�D__\c
]U^e��Q^T�dXU^�S\YS[�_^�dXU�3bUQdU�@b_ZUSd�D=�Redd_^�Y^�dXU�\UVd�XQ^T�S_b^Ub�_V�dXU�1^Q\ijU
6Y\Uc�TYQ\_W�R_h��DbQ^c\Qd_bµc�G_b[RU^SX�gY\\�`b_]`d�i_e�V_b�dXU�^Q]U�Q^T�\_SQdY_^�_V�dXU�`b_ZUSd
D=��?^SU�i_e�XQfU�c`USYVYUT�Q�^Q]U��Q\\�bU\UfQ^d�dbQ^c\QdY_^�e^Ydc�QbU�S_`YUT�d_�dXQd�VY\U�

GXU^�dXU� dbQ^c\QdY_^�SiS\U� Yc�S_]`\UdU��i_e�]Qi�gQ^d� d_�]UbWU� dXU�`b_ZUSd�D=�gYdX� dXU�=QcdUb
D=�QWQY^��DXYc�gY\\� QTT�Q^i�SXQ^WUT�_b�^Ug�e^Ydc� d_� dXU�=QcdUb�D=��D_�T_� dXYc�� cUU�=UbWY^W
DbQ^c\QdY_^�=U]_bYUc�



!�#�%�=Q^QWY^W�DbQ^c\QdY_^�=U]_bYUc�TebY^W�Q�`b_ZUSd "!

FUbcY_^�!�" DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8

Translating Frequent Segments

9V�dXUbU�Yc�Q�XYWX�TUWbUU�_V�bU`UdYdY_^�Y^�dXU�VY\Uc�i_e�XQfU�Q^Q\icUT��Yd�Yc�g_bdX�S_^cYTUbY^W�dXU�ecU
_V�dXU�5h`_bd�6bUaeU^d�CUW]U^dc�S_]]Q^T�Y^�dXU�1^Q\ijU�6Y\Uc�TYQ\_W�R_h��DXYc�_`dY_^�gY\\
Uh`_bd�Q\\�cUW]U^dc�dXQd�QbU�^Ug�Q^T�_SSeb�]_bU�dXQ^�Q�c`USYVYS�^e]RUb�_V�dY]Uc��DXU�^e]RUb�_V
_SSebbU^SUc� Yc� c`USYVYUT�Ri� dXU�ecUb��6_b� UhQ]`\U�� i_e�]YWXd� TUSYTU� d_� Uh`_bd� Q\\� cUW]U^dc� dXQd
_SSeb�]_bU�dXQ^�VYfU�dY]Uc��DXU�cUW]U^dc�QbU�Uh`_bdUT�d_�Q�dUhd�VY\U�gYdX�dXU�V_\\_gY^W�V_b]Qd*

<TrU>
<CrU>Brockmann
<ChD>180297
<ChU>O’Brien
<UsC>7
<Seg L=EN_GB>This is a frequently used segment.
<Seg L=DE_DE>n/a
</TrU>

DXU�dbQ^c\Qd_b� Y^`edc�XYc�_b�XUb�dbQ^c\QdY_^�QVdUb� dXU�cUSdY_^�²,CUW�<-45O45.³��_fUbgbYdY^W� dXU
²^�Q³�Y^�dXU�`b_SUcc���GXU^�Q\\�VbUaeU^d�cUW]U^dc�XQfU�RUU^�dbQ^c\QdUT��dXU�VY\U�Yc�bU�Y]`_bdUT�Y^d_
dXU� dbQ^c\QdY_^�]U]_bi� Q^T� dXU� cUW]U^dc� QbU� dXUbURi� QTTUT� d_� dXU�]U]_bi�� DXYc� WeQbQ^dUUc� Q
S_^cYcdU^d�dbQ^c\QdY_^�V_b�dX_cU�VbUaeU^d\i�_SSebbY^W�cUW]U^dc�Q^T�Y^SbUQcUc�dXU�`UbSU^dQWU�_V�!  �
]QdSXUc�

Translating Unknown Segments

9d� Yc�Q\c_�`_ccYR\U�d_�dbQ^c\QdU�²e^[^_g^�cUW]U^dc³�Q^T�Y]`_bd�dXU]�Y^d_�dXU� dbQ^c\QdY_^�]U]_bi
RUV_bU� dbQ^c\QdY_^� RUWY^c�� E^[^_g^� cUW]U^dc� SQ^� UYdXUb� RU� cUW]U^dc� V_b� gXYSX� ^_� ]QdSX� gQc
V_e^T��_b�cUW]U^dc�RU\_g�Q�SUbdQY^�Vejji�]QdSX�fQ\eU��DXYc�_`dY_^�Yc�ecUVe\� YV�i_e�QbU�S_]RY^Y^W
dbQ^c\QdY_^�]U]_bi�dUSX^_\_Wi�gYdX�]QSXY^U�dbQ^c\QdY_^�dUSX^_\_Wi��cUU�CUSdY_^�!�'��DbQ^c\QdY_^
=U]_bi�Q^T�=QSXY^U�DbQ^c\QdY_^���D_�Uh`_bd�e^[^_g^�cUW]U^dc��Q^Q\icU�dXU�VY\Uc�Y^�dXU�eceQ\
gQi��cUU�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�EcUbµc�7eYTU���dXU^�S\YS[�_^�5h`_bd�E^[^_g^�CUW]U^dc�Y^
dXU�1^Q\ijU�6Y\Uc�TYQ\_W�R_h�Q^T�cU\USd�dXU�XYWXUcd�`UbSU^dQWU�]QdSX�fQ\eU�_V�dX_cU�cUW]U^dc�i_e
gYcX�d_�Uh`_bd��6_b�UhQ]`\U��YV�i_e�c`USYVi�&%���Q\\�cUW]U^dc�_V�]QdSX�fQ\eU�&%��Q^T�RU\_g�gY\\�RU
Uh`_bdUT��DXU^��cU\USd�dXU�Uh`_bd�V_b]Qd�gXYSX�S_]`\YUc�gYdX�dXU�]QSXY^U�dbQ^c\QdY_^�cicdU]�i_e
gYcX�d_�ecU�Y�U��CicdbQ^�_b�<_W_c��GXU^�]QSXY^U�dbQ^c\QdY_^�Yc�S_]`\UdU��bU�Y]`_bd�dXU�VY\U�Y^d_�dXU
dbQ^c\QdY_^�]U]_bi�

Merging Translation Memories

=UbWY^W�_V� dbQ^c\QdY_^�]U]_bYUc� Yc�T_^U�fYQ� dXU�9]`_bd� S_]]Q^T� Y^� dXU�6Y\U�]U^e��I_e�]YWXd
XQfU�d_�]UbWU�dbQ^c\QdY_^�]U]_bYUc�YV��V_b�UhQ]`\U��i_e�XQfU�SbUQdUT�Q�`b_ZUSd�D=�Qd�dXU�cdQbd�_V�Q
dbQ^c\QdY_^�`b_ZUSd�Q^T�i_e�XQfU�d_�]UbWU�dXQd�D=�gYdX�Q�]QcdUb�dbQ^c\QdY_^�]U]_bi�Qd�dXU�U^T�_V
dXU� `b_ZUSd�� 1\dUb^QdYfU\i�� i_e� ]Qi� RU� g_b[Y^W� Y^� Q� dbQ^c\QdY_^� U^fYb_^]U^d� gXUbU� i_e� XQfU
]e\dY`\U�ecUbc�_V�DbQ^c\Qd_bµc�G_b[RU^SX�gX_�QbU�^_d�_^�cYdU�Q^T�gX_�QbU�^_d�cXQbY^W� dbQ^c\QdY_^
]U]_bYUc� _^� Q� <1>�� 9^� dXYc� di`U� _V� cSU^QbY_�� i_e� ]Qi� XQfU� d_� ]UbWU� dbQ^c\QdY_^� ]U]_bYUc� Qd
fQbY_ec�Y^dUbfQ\c�dXb_eWX_ed�dXU�`b_ZUSd�

9^cdbeSdY_^c�V_b�]UbWY^W�dbQ^c\QdY_^�]U]_bYUc�SQ^�RU�V_e^T�Y^�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�EcUbµc
7eYTU�� I_e� cX_e\T� dQ[U� c_]U� dY]U� d_� UhQ]Y^U� Q^T� e^TUbcdQ^T� dXYc� cUSdY_^� _V� dXU� DbQ^c\Qd_b�c
G_b[RU^SX�]Q^eQ\�cY^SU�dXU�SX_YSUc�i_e�]Q[U�TebY^W�Y]`_bd�QVVUSd�dXU�Y^V_b]QdY_^�cd_bUT�Y^�dXU
dbQ^c\QdY_^�]U]_bi�

DXU�]QY^�aeUcdY_^�i_e�cX_e\T�Qc[�Yc*�GXQd�gY\\�XQ``U^�d_�UhYcdY^W� dbQ^c\QdY_^�e^Ydc�TebY^W�Y]`_bd/
DbQ^c\Qd_bµc�G_b[RU^SX�_VVUbc�VYfU�_`dY_^c*�<UQfU�e^SXQ^WUT��;UU`�]_cd�bUSU^d��;UU`�_\TUcd�
=UbWU�_b�?fUbgbYdU��<Ud�ec�SQ\\�dXU�dbQ^c\QdY_^�]U]_bi�Y^d_�gXYSX�i_e�QbU�Y]`_bdY^W�dXU�²=QcdUb
DbQ^c\QdY_^�=U]_bi³�� 4ebY^W� Y]`_bd�� G_b[RU^SX� S_]`QbUc� c_ebSU� cU^dU^SUc� Y^� dXU� dbQ^c\QdY_^
]U]_bi�gYdX�c_ebSU�cU^dU^SUc�Y^�dXU�]QcdUb�D=��9V�dXUbU�QbU�dg_�YTU^dYSQ\�c_ebSU�cU^dU^SUc��dXU
QddbYRedUc�QccYW^UT�d_�UQSX�_^U�gY\\�RU�S_]`QbUT�

9V�i_e�cU\USd�<UQfU�E^SXQ^WUT� Y^�dXU�9]`_bd�TYQ\_W�R_h��dXU�Y]`_bdUT�dbQ^c\QdY_^�e^Yd�gYdX�Q^
YTU^dYSQ\� c_ebSU� cU^dU^SU� gY\\� RU� bUZUSdUT�� DXYc� ]UQ^c� dXQd� dXUbU� gY\\� RU� ^_� Te`\YSQdU� c_ebSU
cU^dU^SUc�Y^�dXU�]QcdUb�D=��Red�Yd�Q\c_�]UQ^c�dXQd�i_e�]YWXd�\_cU�dbQ^c\QdY_^�e^Ydc�dXQd�XQfU�RUU^
dbQ^c\QdUT�TYVVUbU^d\i�TeU�d_�TYVVUbU^d�S_^dUhdc�



"" CUSdY_^�!*�@b_ZUSd�=Q^QWU]U^d�gYdX�DbQ^c\Qd_b�c�G_b[RU^SX

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"

9V�i_e�cU\USd�?fUbgbYdU��dXU^�dXU�Y]`_bdUT�dbQ^c\QdY_^�e^Yd�gY\\�_fUbgbYdU�dXU�dbQ^c\QdY_^�e^Yd�gYdX
dXU�RUcd�]QdSXY^W�QddbYRedUc�Y^�dXU�]QcdUb�D=��9V�i_e�]Q[U�dXYc�cU\USdY_^��i_e�cX_e\T�RU�QgQbU�dXQd
dXU�dQbWUd�cUW]U^dc�Vb_]�dXU�Y]`_bdUT�D=�]YWXd�bU`\QSU�dQbWUd�cUW]U^dc�Y^�dXU�]QcdUb�D=�

9V�i_e�cU\USd�=UbWU��Q�]_bU�S_]`bUXU^cYfU�Q^Q\icYc�Yc�T_^U�_V�dXU�dQbWUd�cU^dU^SUc�Q^T�dXU�QddbYRedUc�
DXYc� _`dY_^�gY\\� S_]`QbU� dXU� dQbWUd� cU^dU^SUc� _V� dXU�RUcd�]QdSXY^W� dbQ^c\QdY_^� e^Ydc�� 9V� dXUi� QbU
YTU^dYSQ\��dXU^�dXU�QddbYRedUc�Q^T�dUhd�VYU\Tc�_V�dXU�Y]`_bdUT�dbQ^c\QdY_^�e^Yd�QbU�]UbWUT�gYdX�dX_cU�_V
dXU� dbQ^c\QdY_^� e^Yd� Y^� dXU� ]QcdUb� dbQ^c\QdY_^� ]U]_bi�� DXQd� Yc�� ^_� ^Ug� e^Yd� Yc� SbUQdUT�� Red� dXU
QddbYRedUc�Q^T�dUhd�VYU\Tc�QbU�QTTUT�

?^�dXU�_dXUb�XQ^T�� YV� dXU�dQbWUd�cU^dU^SUc�QbU�TYVVUbU^d�� dXU^�DbQ^c\Qd_bµc�G_b[RU^SX�Q^Q\icUc� dXU
QddbYRedUc�� 9V� dXU�QddbYRedUc� QbU� dXU� cQ]U�� dXU^� dXU� Y]`_bdUT� dbQ^c\QdY_^�e^Yd� _fUbgbYdUc� dXU�]QcdUb
dbQ^c\QdY_^�e^Yd��9V�dXU�QddbYRedUc�QbU�TYVVUbU^d��Q�^Ug�dbQ^c\QdY_^�e^Yd�Yc�SbUQdUT��Q^T�dXU�_\T�_^U�Yc
[U`d�

9V� i_e� cU\USd�;UU`�=_cd� BUSU^d�� DbQ^c\Qd_bµc� G_b[RU^SX� S_]`QbUc� dXU� 3bUQdY_^� 4QdU� _V� dXU
UhYcdY^W�Q^T�Y^S_]Y^W�dbQ^c\QdY_^�e^Yd�Q^T�[UU`c�dXU�dbQ^c\QdY_^�e^Yd�gYdX�dXU�]_cd�bUSU^d�3bUQdY_^
4QdU�

9V�i_e�cU\USd�;UU`�?\TUcd��DbQ^c\Qd_bµc�G_b[RU^SX�S_]`QbUc�dXU�3bUQdY_^�4QdU�_V�dXU�UhYcdY^W�Q^T
Y^S_]Y^W�dbQ^c\QdY_^�e^Yd�Q^T�[UU`c�dXU�dbQ^c\QdY_^�e^Yd�gYdX�dXU�_\TUb�3bUQdY_^�4QdU�

9^�ce]]Qbi��dXU�cQVUcd�_`dY_^�Yc�d_�cU\USd�=UbWU��GXU^�dXYc�_`dY_^�Yc�cU\USdUT��Q^T��YV�Q\\�QddbYRedUc
Y^�`b_ZUSd�D=c�QbU�YTU^dYSQ\�d_�dXU�]QcdUb�D=��Red�Q�c_ebSU�cU^dU^SU�Yc�dbQ^c\QdUT�TYVVUbU^d\i�d_�Q^
YTU^dYSQ\� cU^dU^SU� Y^� dXU�]QcdUb�D=�� dXU� Y]`_bdUT� dbQ^c\QdY_^�e^Yd�gY\\� _fUbgbYdU� dXU�e^Yd� Y^� dXU
]QcdUb�D=��?^�dXU�_dXUb�XQ^T��YV�TYVVUbU^d�QddbYRedUc�QbU�QccYW^UT�d_�UQSX�`b_ZUSd�D=��Q^T�Q�c_ebSU
cU^dU^SU� Yc� dbQ^c\QdUT� TYVVUbU^d\i� d_� Q^� YTU^dYSQ\� cU^dU^SU� Y^� dXU� ]QcdUb� D=�� R_dX� dXU� ^Ug
dbQ^c\QdY_^�Q^T�dXU�_\T�dbQ^c\QdY_^�gY\\�RU�cd_bUT�Y^�dXU�dbQ^c\QdY_^�]U]_bi��I_e�cX_e\T�QccUcc�dXUcU
_`dY_^c�SQbUVe\\i�Q^T�cUd�e`�dXU�D=c�Q``b_`bYQdU\i�Qd�dXU�cdQbd�_V�Q�dbQ^c\QdY_^�`b_ZUSd�

Batch Translation and Segmentation

D_�S_^S\eTU�dXYc�cUSdY_^�gU�cX_e\T�]U^dY_^�dXU�RQdSX�dbQ^c\QdY_^�Q^T�cUW]U^dQdY_^�_`dY_^c��2_dX
XQfU� Q� RUQbY^W� _^� dXU�]Q^QWU]U^d� _V� dbQ^c\QdY_^�]U]_bYUc� Q^T� QbU� Uc`USYQ\\i� ecUVe\� YV� i_e� QbU
TUQ\Y^W�gYdX�Q�dbQ^c\QdY_^�U^fYb_^]U^d�gXUbU�i_e�U]`\_i�]Q^i�VbUU\Q^SU�dbQ^c\Qd_bc�_b�gXUbU�i_e
T_�^_d�XQfU�Q^�QTUaeQdU�^e]RUb�_V�dbQY^UT�ecUbc�_b�ecUb�\YSU^SUc�V_b�Q�`b_ZUSd�

2QdSX�dbQ^c\QdY_^�Q\\_gc�i_e�d_�Qed_]QdYSQ\\i�Y^cUbd�dbQ^c\QdY_^c�Y^d_�dXU�c_ebSU�VY\Uc��DXYc�Yc�T_^U�fYQ
dXU�DbQ^c\QdU� S_]]Q^T� Vb_]� dXU�D__\c�]U^e��DXU�ecUb� SQ^� c`USYVi�gXQd� `UbSU^dQWU�]QdSX� d_
dbQ^c\QdU��6_b�UhQ]`\U��Ri�di`Y^W�(%�Y^�dXU���_b�XYWXUb�]QdSX�R_h��DbQ^c\Qd_bµc�G_b[RU^SX�gY\\
dbQ^c\QdU�Q\\�]QdSXUc�_V�(%��Q^T�QR_fU��9V�Q�=e\dYDUb]�W\_ccQbi�Yc�QfQY\QR\U��dXU�ecUb�XQc�dXU�_`dY_^
_V�Qed_]QdYSQ\\i�Y^cUbdY^W�V_e^T�dUb]c�Vb_]�dXU�W\_ccQbi�Y^d_�dXU�VY\Uc�

9^�QTTYdY_^��dXU�ecUb�SQ^�Q\c_�dYS[�dXU�CUW]U^d�E^[^_g^�CU^dU^SUc�R_h��DXYc�gY\\�]Q[U�Q�S_`i
_V�Q\\�cU^dU^SUc�gXYSX�XQfU�^_d�RUU^�RQdSX�dbQ^c\QdUT�Q^T�gY\\�`\QSU�dXU�cUW]U^d�]Qb[Ubc�Qb_e^T
dXU�_bYWY^Q\�cU^dU^SU�Q^T�dXU�S_`i�c_�dXQd�dXU�dUhd�gY\\�\__[�\Y[U�dXYc*

{0>DXYc�Yc�Q�cUW]U^dUT�cU^dU^SU�<}0{>DXYc�Yc�Q�cUW]U^dUT�cU^dU^SU�<0}

DXU�dbQ^c\Qd_b�gX_� bUSUYfUc� Q�RQdSX� dbQ^c\QdUT�Q^T�_b� cUW]U^dUT� VY\U� cX_e\T�SXUS[� dXU� dbQ^c\QdUT
cUW]U^dc� �Q^T�]Q[U� Q^i� SXQ^WUc� ^USUccQbi�� Q^T� dbQ^c\QdU� cUW]U^dUT� cU^dU^SUc�� _fUbgbYdY^W� dXU
S_`i�_V�dXU�cUW]U^dUT�cU^dU^SU�gYdX�Q�dbQ^c\QdY_^�

GXU^�dXU�dbQ^c\QdY_^�Yc�S_]`\UdU�Q^T�dXU� VY\Uc�XQfU�RUU^�bUdeb^UT�Vb_]�dXU� VbUU\Q^SU� dbQ^c\Qd_bc�
dXU�dbQ^c\QdY_^�e^Ydc�SQ^�RU�Y]`_bdUT�Y^d_�Q�dbQ^c\QdY_^�]U]_bi�ecY^W� dXU�E`TQdU�D=� S_]]Q^T
TebY^W�dXU�3\UQ^�E`�cdQWU�

2QdSX�dbQ^c\QdY_^�gXU^�S_]RY^UT�gYdX�dXU�´^_�!  ��]QdSXµ�S_]]Q^Tc�Yc�Q\c_�Q�ecUVe\�Q``b_QSX�d_
c]Q\\� e`TQdUc� gXUbU� dbQ^c\Qd_bc� QbU� g_b[Y^W� Y^� Q� DbQ^c\Qd_bµc� G_b[RU^SX� U^fYb_^]U^d�� DXU
dbQ^c\Qd_b�bUSUYfUc�VY\Uc�gXYSX�XQfU�RUU^�dbQ^c\QdUT�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX�RQdSX�dbQ^c\QdY_^
Ve^SdY_^�Qc�_ed\Y^UT�QR_fU��EcY^W�dXU�cQ]U�D=�dXU�dbQ^c\Qd_b�_`U^c�dXU�`QbdYQ\\i�dbQ^c\QdUT�VY\U�Q^T
Vb_]� dXU� DB14?C� ]U^e� Y^� G_bT� cU\USdc� dXU� ?`U^� ^Uhd� ^_� !  �� ]QdSX� 7Ud� S_]]Q^T�
DbQ^c\Qd_bµc�G_b[RU^SX�c[Y`c�_fUb�Q\\�!  ��]QdSXUc� Q^T�_`U^c� dXU� VYbcd� \Ucc� dXQ^�`UbVUSd�]QdSX�
DXU�dbQ^c\Qd_b�dbQ^c\QdUc� dXYc� cUW]U^d�Q^T�S_^dY^eUc� dbQ^c\QdY^W�ecY^W� dXU�CUd�3\_cU�?`U^�>Uhd



!�#�%�=Q^QWY^W�DbQ^c\QdY_^�=U]_bYUc�TebY^W�Q�`b_ZUSd "#

FUbcY_^�!�" DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8

^_�!  ��]QdSX�7Ud�S_]]Q^T��DXYc� VUQdebU�Q\\_gc� dbQ^c\Qd_bc� d_�`b_SUcc�]Y^_b�e`TQdUc� d_� \QbWU
VY\Uc�Y^�Q�]_bU�UVVYSYU^d�]Q^^Ub�

DY`

9V�i_e�TUSYTU� d_�RQdSX� dbQ^c\QdU� Q^T� cUW]U^d� cU^dU^SUc�� Yd� Yc� ecUVe\� d_� U^QR\U� dXU�DbQ^c\QdUT
DUhd�3_\_ebc�S_]]Q^T�Y^�dXU�?`dY_^c�]U^e��8UbU�i_e�SQ^�c`USYVi�gXQd�S_\_eb�!  ��]QdSXUc�
Vejji�]QdSXUc�Q^T�^_�]QdSXUc�cX_e\T�RU��DXYc�]Q[Uc�\YVU�]eSX�UQcYUb�V_b�dXU�dbQ^c\Qd_b��DXUbU
QbU� c_]U� bUS_]]U^TQdY_^c� Y^�DbQ^c\Qd_bµc�G_b[RU^SX�_^�\Y^U�XU\`�_^� bUcdbYSdY_^c�gXU^�ecY^W
dXYc� _`dY_^�� @\UQcU� S_^ce\d� dXYc� RUV_bUXQ^T�� 1\c_�� Yd� Yc� bUS_]]U^TUT� dXQd� i_e� SQbbi� _ed� c_]U
`bU\Y]Y^Qbi�dUcdc�d_�cUU�X_g�i_eb�c`USYVYS�VY\Uc�QbU�ceYdUT�d_�dXU�ecU�_V�dXYc�_`dY_^�

1^_dXUb�DY`

1\dX_eWX� dXU� RQdSX� dbQ^c\QdY_^� VUQdebU� Q^T� dXU�CUW]U^dQdY_^� S_]]Q^T� QbU� fUbi� ecUVe\�� Yd� Yc
WU^UbQ\\i�bUS_]]U^TUT�dXQd�dXUi�QbU�_^\i�ecUT�gXUbU�dXUbU�Yc�^_�_dXUb�Q\dUb^QdYfU��9^dUbQSdYfU
dbQ^c\QdY_^�Yc�Q�RUddUb�_`dY_^�Qc�dXU�dbQ^c\Qd_bc�WQY^�dXU�RU^UVYd�_V�bU`UdYdY_^�]QdSXUc�Y^�dXYc�SQcU
Q^T�S_^cYcdU^Si�SQ^�RU�WeQbQ^dUUT��3_^cYcdU^Si�SQ^^_d�RU�WeQbQ^dUUT�d_�dXU�cQ]U�UhdU^d�gXU^
VbUU\Q^SUbc�g_b[�UYdXUb�_^�cUW]U^dUT�VY\Uc�_b� Y^dUbQSdYfU\i�Qc�cY^W\U�ecUbc��9^�QTTYdY_^��g_b[Y^W
gYdX� cUW]U^dUT� VY\Uc� ecY^W� Q�g_bT�`b_SUcc_b� T_Uc�^_d� Q\\_g� dXU�ecUb� d_� dQ[U� Ve\\� QTfQ^dQWU� _V
DbQ^c\Qd_bµc�G_b[RU^SX�dQW�XQ^T\Y^W�VUQdebUc�

Reorganising Translation Memories

DbQ^c\QdY_^� =U]_bYUc� Q^T� dXUYb� Qcc_SYQdUT� ^UebQ\� ^Udg_b[� VY\Uc� ]ecd� RU� ²dYTYUT� e`³� Qd� bUWe\Qb
Y^dUbfQ\c��DXYc�`b_SUcc�Yc�SQ\\UT�²BU_bWQ^YcY^W³�Q^T�Yc�Y^YdYQdUT�Ri�cU\USdY^W�BU_bWQ^YjU�Y^�dXU�6Y\U
]U^e�� I_e� ]ecd� XQfU� Q� ]Y^Y]e]� \UfU\� _V� BU_bW�=QY^dU^Q^SU� QSSUcc� bYWXdc� d_� SQbbi� _ed� dXYc
Ve^SdY_^��1d� dXU�RUWY^^Y^W� _V� Q� dbQ^c\QdY_^�`b_ZUSd� dXU�`Ubc_^� bUc`_^cYR\U� V_b� cUddY^W� e`� dXU�D=
TUdUb]Y^Uc� dXU� QSSUcc� bYWXdc�� DbQ^c\Qd_bµc�G_b[RU^SX� Q\\_gc� i_e� d_� QccYW^� V_eb� \UfU\c� _V� QSSUcc
bYWXdc*�Ce`UbEcUb��BU_bW�=QY^dU^Q^SU��BUQT�GbYdU�Q^T�BUQT�?^\i��DXU�^e]RUb�_V�`Qccg_bTc�i_e
Q\\_SQdU�TU`U^Tc�_^�dXU�^e]RUb�_V�ecUbc��cYjU�_V�dXU�`b_ZUSd�Q^T�bUc`_^cYRY\YdYUc�_V�UQSX�]U]RUb�_V
dXU� dbQ^c\QdY_^� dUQ]��CUU� dXU�DbQ^c\Qd_bµc�G_b[RU^SX�EcUbµc�7eYTU� V_b�]_bU� Y^V_b]QdY_^�_^�D=
QSSUcc�bYWXdc��9d�Yc�bUS_]]U^TUT�dXQd�dbQ^c\QdY_^�]U]_bYUc�QbU�bU_bWQ^YcUT�Qd�bUQc_^QR\U�Y^dUbfQ\c�
V_b�UhQ]`\U��UfUbi�dY]U�%  �dbQ^c\QdY_^�e^Ydc�XQfU�RUU^�QTTUT�_b�Qd�dXU�U^T�_V�UQSX�gUU[�

9V�dbQ^c\QdY_^�]U]_bYUc�QbU�RUY^W�cXQbUT�_^�Q�<1>��Q\\�dbQ^c\Qd_bc�]ecd�S\_cU�dXU�dbQ^c\QdY_^�]U]_bi
RUV_bU�bU_bWQ^YcY^W��?^U�ecUb�SQ^�dXU^�_`U^�dXU�dbQ^c\QdY_^�]U]_bi��9d�Yc�cQVUb�d_�]Q[U�Q�S_`i�_V
dXU�dbQ^c\QdY_^�]U]_bi�_^�i_eb�XQbT�TbYfU�gXU^�bU_bWQ^YcY^W��Qc�^Udg_b[�SbQcXUc�TebY^W�dXU�`b_SUcc
]YWXd�TQ]QWU�dXU�^UebQ\�^Udg_b[� VY\Uc�� 9V�i_e�XQfU�Q�cdQR\U�Q^T�c`UUTi�^Udg_b[� dXYc�gY\\�^_d�RU
^USUccQbi�

DXU�\QbWUb�dXU�dbQ^c\QdY_^�]U]_bi��Q^T�dXU�]_bU�ecUbc�dXUbU�QbU��dXU�]_bU�VbUaeU^d\i�dXU�D=�gY\\
bUaeYbU�_bWQ^YcY^W��6_b�UhQ]`\U�� YV�i_e�XQfU�Q�D=�_V�%�=2�Y^�cYjU�gYdX�%�ecUbc�QSSUccY^W� Yd�_^�Q
TQY\i�RQcYc�_^�Q�c\_g�<1>��i_e�cX_e\T�bU_bWQ^YcU�dXU�D=�_^SU�Q�TQi�

>Udg_b[� cdQRY\Ydi� Yc� Y]`_bdQ^d� gXU^� cUfUbQ\� ecUbc� QbU� QSSUccY^W� dbQ^c\QdY_^� ]U]_bYUc
cY]e\dQ^U_ec\i��DXUi�T_�^_d�gQ^d�d_�RU�Y^dUbbe`dUT�Ri�^Udg_b[�T_g^dY]U��^_b�T_�i_e�gQ^d�d_�XQfU
S_bbe`d�dbQ^c\QdY_^�]U]_bYUc�Qc�Q�bUce\d�_V�Q�^Udg_b[�SbQcX��9V�i_eb�^Udg_b[�XQc�XUQfi�dbQVVYS�_^�Yd��Yd
Yc�bUS_]]U^TUT�dXQd�dXU�^Udg_b[�cUW]U^d�gXUbU�dbQ^c\QdY_^�]U]_bYUc�QbU�cd_bUT�Q^T�QSSUccUT�Yc
_^�Q�cUW]U^d�_V�dXU�^Udg_b[�gXUbU�dXU�\UQcd�dbQVVYS�Yc�S_^dQY^UT��I_e�SQ^�cUd�e`�Q��RbYTWU��d_�TYfYTU
_^U�cUW]U^d�_V�dXU�^Udg_b[�Vb_]�dXU�_dXUb�

DY`

9V�i_e�QbU�ecY^W�dgYcdUT�`QYb�SQR\Y^W��]YWbQdY^W�d_�Q�`_bd�cgYdSXUT�XeR�]Qi�RU�QTfYcQR\U�e^TUb
UhdbU]U\i�XUQfi�\_QTY^Wc�

Cleaning Files and Updating Translation Memories

BU]U]RUb�d_�Q\\_SQdU�dY]U�Y^�i_eb�cSXUTe\U�V_b�dXU�²3\UQ^Y^W³�_V�VY\Uc�QVdUb�dbQ^c\QdY_^��DXYc�Yc�Q
cY]`\U� RQdSX� `b_SUcc� gXYSX� cdbY`c� dXU� XYTTU^� c_ebSU� dUhd� Q^T� Q\\� cUW]U^d� ]Qb[Ubc� Vb_]� i_eb
dbQ^c\QdUT� VY\Uc��4ebY^W� dXU�3\UQ^�E`�`b_SUcc��i_e�SQ^�Q\c_� dYS[� dXU�E`TQdU�D=�R_h��DXYc�gY\\



"$ CUSdY_^�!*�@b_ZUSd�=Q^QWU]U^d�gYdX�DbQ^c\Qd_b�c�G_b[RU^SX

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"

e`TQdU�dXU�dbQ^c\QdY_^�]U]_bi�gYdX�Q^i�cUW]U^dc�dXQd�QbU�^Ug�_b�XQfU�RUU^�SXQ^WUT��9d�Yc�Q�ecUVe\
VUQdebU�gXU^� dXU�DbQ^c\QdU� Q^T�CUW]U^d�E^[^_g^�CUW]U^dc� S_]]Q^Tc� XQfU� RUU^� ecUT� _b
gXU^�Q�VY\U�XQc�RUU^�UTYdUT�Y^�Q^i�gQi�gYdX_ed�_`U^Y^W�UQSX�dbQ^c\QdY_^�e^Yd�

>_dU

2i� TUVQe\d� DbQ^c\Qd_bµc� G_b[RU^SX� [UU`c� Q� RQS[e`� S_`i� _V� VY\Uc� RUV_bU� i_e� be^� UYdXUb� dXU
DbQ^c\QdU�_b�3\UQ^�E`�Ve^SdY_^��DXU�RQS[e`�S_`i�_V�dXU�VY\U�XQc�dXU�cQ]U�^Q]U�gYdX�Q���RQ[
UhdU^cY_^�Q^T�Yc�cd_bUT�Y^�dXU�cQ]U�TYbUSd_bi�Qc�dXU�S\UQ^UT�_b�dbQ^c\QdUT�VY\U�

9V�i_e�T_�^_d�bUaeYbU�Q�RQS[e`�S_`i�_V�VY\Uc��cY]`\i�TYcQR\U�dXYc�Ve^SdY_^�Ri�e^SXUS[Y^W�dXU�;UU`
RQS[e`�R_h�Y^�dXU�7U^UbQ\�dQR�_V�dXU�DbQ^c\QdY_^�=U]_bi�?`dY_^c�TYQ\_W�

9d�Yc�Y^QTfYcQR\U�d_�]Q[U�cYW^YVYSQ^d�SXQ^WUc�d_�dXU�dbQ^c\QdUT�dUhd�_^SU�i_e�XQfU�S\UQ^UT�e`�i_eb
T_Se]U^dc��DXUcU� SXQ^WUc�gY\\� ^_d� RU� S_^dQY^UT� Y^� dXU� dbQ^c\QdY_^�]U]_bi�� 9V� Yd� Yc� ^USUccQbi� d_
]Q[U�SXQ^WUc�QVdUb�3\UQ^�E`��i_e�cX_e\T�]Q[U�dXU�cQ]U�SXQ^WUc�Y^�dXU�dbQ^c\QdY_^�]U]_bi�UYdXUb
Ri�ecY^W�dXU�D=�4QdQRQcU�=QY^dU^Q^SU�Ve^SdY_^�_b�Ri�]Q^eQ\\i�UTYdY^W�dbQ^c\QdY_^�e^Ydc�ecY^W�dXU
3_^S_bTQ^SU�Ve^SdY_^��CUU�cUSdY_^�!�%��E`TQdU�=Q^QWU]U^d�V_b�]_bU�Y^V_b]QdY_^�_^�DbQ^c\Qd_bµc
G_b[RU^SX�D=�4QdQRQcU�=QY^dU^Q^SU�VUQdebU�

DY`

9d�Yc�^_d�^USUccQbi�d_�3\UQ^�CD6�VY\Uc��CD6�Yc�dXU�dQWWUT�dUhd�V_b]Qd�WU^UbQdUT�Ri�DXU�C�DQWWUb�
DXU�C�DQWWUb� YdcU\V� `UbV_b]c� dXYc� Ve^SdY_^� gXU^� S_^fUbdY^W� VY\Uc� RQS[� d_� 6bQ]U=Q[Ub� _b
9^dUb\UQV� V_b]Qd�� 8_gUfUb�� YV� SXQ^WUc� XQfU� RUU^� ]QTU� d_� dXU� VY\Uc� gYdX_ed� e`TQdY^W� dXU
dbQ^c\QdY_^�]U]_bi��i_e�gY\\�XQfU�d_*

• =Q[U�Q�S_`i�_V�dXU�dbQ^c\QdUT�CD6�VY\Uc

• 3\UQ^�E`�Q^T�E`TQdU�dXU�D=

• 3_^fUbd�dXU�_bYWY^Q\�dbQ^c\QdUT��cUW]U^dUT��VY\Uc�ecY^W�DXU�C�DQWWUb�

Post-Translation

DXU�cdU`c�V_\\_gY^W�dbQ^c\QdY_^�Q^T�S\UQ^�e`�_V�VY\Uc�TU`U^Tc�_^�dXU�VY\U�V_b]Qd*

• =YSb_c_Vd�G_bT�VY\Uc�gY\\�bUaeYbU�]Y^Y]Q\�4D@�Q^T�SQ^�dXU^�RU�`bY^dUT�Q^T�`eR\YcXUT�

• GY^T_gc�XU\`�VY\Uc�gY\\�bUaeYbU�ReY\TY^W�Q^T�dUcdY^W�

• 1^i�VY\Uc�SbUQdUT�Y^�4D@�`QS[QWUc�gY\\�bUaeYbU�S_^fUbcY_^�RQS[�d_�dXU�_bYWY^Q\�V_b]Qd��]_bU
TUdQY\c�Y^�CUSdY_^�"��8_g�d_�4UQ\�GYdX�C`USYVYS�6Y\U�6_b]Qdc��



!�#�&�Ce]]Qbi�3XUS[\Ycd "%
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1.3.6 Summary Checklist

DXU�V_\\_gY^W�dQR\U�Yc�Q�ce]]Qbi�SXUS[\Ycd�V_b�dXU�YcceUc�]U^dY_^UT�QR_fU�gXYSX�i_e�SQ^�ecU�Qc�Q
aeYS[�bUVUbU^SU�gXU^�`\Q^^Y^W�dbQ^c\QdY_^�`b_ZUSdc�gYdX�DbQ^c\Qd_bµc�G_b[RU^SX��9d�Yc�cUaeU^dYQ\\i
_bTUbUT�gXUbU�`_ccYR\U��Red�dXU�cdQWUc�Q^T�TUSYcY_^c�gY\\�TU`U^T�_^�UQSX�ecUb�`b_VY\U�Q^T�_^�dXU
dbQ^c\QdY_^�U^fYb_^]U^d�i_e�QbU�g_b[Y^W�Y^�

CdQWU�1SdY_^ D_`YSc�V_b�3_^cYTUbQdY_^

@bU\Y]Y^Qbi�@bU`QbQdY_^�CdQWU

3XUS[�`bUbUaeYcYdUc <Q^WeQWUc/
=QSXY^U�bUQTQR\U�VY\Uc/
6Y\U�V_b]Qd/
EcUb�\YSU^SUc/
DbQY^UT�ecUbc/
=QSXY^U�c`USYVYSQdY_^/
;Ui�`Ubc_^^U\/
Ce``_bd�`Ubc_^^U\/

3XUS[�`bU\Y]Y^QbYUc CYjU�Q^T�\YVU�SiS\U�_V�`b_ZUSd/
E`TQdUc/
5hYcdY^W�dbQ^c\QdY_^�]U]_bYUc/
3ecd_]Ub�Uh`USdQdY_^c/
DUb]Y^_\_Wi�TQdQRQcU/
1^Q\icYc�VYWebUc��^Ug�c_ebSU�fc��UhYcdY^W�D=�_b
^Ug�c_ebSU�fc��_\T�c_ebSU�/

@b_ZUSd�@bU`QbQdY_^�CdQWU

1ccYW^�[Ui�b_\Uc @b_ZUSd�]Q^QWUb/
@b_ZUSd�QT]Y^YcdbQd_b/
G_b[RU^SX�c`USYQ\Ycd/
DUSX^YSQ\�ce``_bd/

DbQY^�dbQ^c\Qd_bc DY]U�bUaeYbUT/

CeVVYSYU^d�^e]RUb�_V�ecUb�\YSU^SUc/ G_b[V\_g�cSU^QbY_/

=Q[U�`_\YSi�TUSYcY_^c�bU*�dbQ^c\QdY_^
]U]_bYUc

>e]RUb�_V�D=c�`Ub�Secd_]Ub/
>e]RUb�_V�D=c�`Ub�VY\U�V_b]Qd/
>e]RUb�_V�D=c�`Ub�T_Se]U^dQdY_^�cUd/
D=�9^V_b]QdY_^/
1ddbYRedUc�Q^T�dUhd�VYU\Tc/��6Y\dUbY^W��]UbWY^W
D=c�
D=�QSSUcc�bYWXdc

CSXUTe\U�dY]U�V_b�Q\YW^]U^d 8_g�]eSX�`bU`QbQdY_^/

CSXUTe\U�dY]U�V_b�dUb]Y^_\_Wi�TQdQRQcU
SbUQdY_^

=e\dYDUb]�V_b]Qd�_b�Q\\_g�dY]U�V_b�S_^fUbcY_^
Vb_]�_dXUb�V_b]Qd/

=Q[U�g_b[V\_g�TUSYcY_^c 9^dUbQSdYfU�dbQ^c\QdY_^/
DbQ^c\QdU�d_�Vejji/
2QdSX�dbQ^c\QdY_^/����]QdSX�fQ\eU�
1ed_]QdYS�dUb]�bU`\QSU]U^d��Y^cUbdY_^/
CUW]U^d�e^[^_g^�cUW]U^dc/
EcU�dbQ^c\QdUT�dUhd�S_\_eb�_`dY_^c/
=UbWU�dbQ^c\QdY_^�]U]_bYUc��TebY^W�Q^T�_b�Qd�U^T
_V�`b_ZUSd�/
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C_ebSU�VY\U�`bU`QbQdY_^ 3_^fUbcY_^�bUaeYbUT/
3XQ^WUc�d_�c_ebSU�VY\Uc�bUaeYbUT/
3_^ce\d�gYdX�Secd_]Ub�_^�e`TQdU�]Q^QWU]U^d�

1^Q\icYc !  ��\UfU\/���2QdSX�dbQ^c\QdY_^/
6ejji�\UfU\/���DbQ^c\QdU�e^[^_g^�cUW]U^dc/
>_�]QdSX�Q^T�bU`UdYdY_^�\UfU\/���DbQ^c\QdU
VbUaeU^d�cUW]U^dc/
3bUQdU�`b_ZUSd�dbQ^c\QdY_^�]U]_bYUc/

CSXUTe\U�dbQ^c\QdY_^ 3_^ce\d�Q^Q\icYc�VYWebUc�
BUVUb�d_�g_b[V\_g�TUSYcY_^c�

4bQg�e`�ReTWUd @bYSY^W�YcceUc���Y^fUcd]U^d�_^�dXU�`Qbd�_V�UhdUb^Q\
bUc_ebSUc/

4ebY^W�@b_ZUSd

CSXUTe\U�dY]U�V_b�]UbWY^W�D=c 1ddbYRedUc�Q^T�dUhd�VYU\Tc���\UQfU�e^SXQ^WUT�
]UbWU�_b�_fUbgbYdU/

1\\_g�V_b�ce``_bd�dY]U >e]RUb�_V�`Ubc_^^U\�bUaeYbUT/

1\\_g�V_b�bU_bWQ^YcY^W�D=c GX_�Q^T�X_g�_VdU^/

@_cd�DbQ^c\QdY_^

CSXUTe\U�dY]U�V_b�S\UQ^�e` >_�SXQ^WUc�d_�RU�]QTU�QVdUb�dXYc�cdQWU/
E`TQdU�D=�^USUccQbi/

CSXUTe\U�dY]U�V_b�S_^fUbcY_^ DQWWUT�dUhd�V_b]Qdc�_^\i�

=UbWU�D=c�gYdX�]QcdUb�D=/ 1ddbYRedUc�Q^T�dUhd�VYU\Tc���\UQfU�e^SXQ^WUT�
]UbWU�_b�_fUbgbYdU/

1bSXYfU�dbQ^c\QdY_^�]U]_bYUc 4U\YfUb�d_�Secd_]Ub/
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1.4 Workflow Scenarios

9^db_TeSdY_^

6Ybcd\i��Q�cX_bd�bUSQ`�_^�gXQd�gUµfU�Q\bUQTi�TYcSeccUT*

• CUSdY_^� !�!� TUQ\d� gYdX� dXU� di`U� _V� aeUcdY_^c� dXQd� cX_e\T� RU� Qc[UT� RUV_bU� Q� `b_ZUSd� RUWY^c�
DXUcU� aeUcdY_^c� VQ\\� Y^d_� dXU� dg_� SQdUW_bYUc� _V� �!�� `bU\Y]Y^QbYUc� Q^T� `bUbUaeYcYdUc� Q^T� �"�
`b_ZUSd�c`USYVYS�bUaeYbU]U^dc�

• CUSdY_^� !�"� TYcSeccUT� dXU� `b_SUcc� _V� SbUQdY^W� dbQ^c\QdY_^� ]U]_bYUc�� dXU� `bUbUaeYcYdUc� V_b
ceSSUccVe\�Q\YW^]U^d�Q^T�dXU�WU^UbQ\�g_b[V\_g�

• CUSdY_^�!�#�TYcSeccUT�gXQd�dQc[c�Q^T�[Ui�`Ubc_^^U\�QbU�^USUccQbi�V_b�`bU`QbY^W�Q�`b_ZUSd�Q^T
gXQd�dQc[c�QbU�bUaeYbUT�TebY^W�Q�`b_ZUSd��C_]U�_V�dXUcU�dQc[c�QbU�_`dY_^Q\��GXUdXUb�_b�^_d�dXUi
QbU�e^TUbdQ[U^�Ri�i_e��TU`U^Tc�_^�dXU�dbQ^c\QdY_^�U^fYb_^]U^d�i_e�g_b[�Y^�

CUSdY_^� !�$� \__[c� ]_bU� S\_cU\i� Qd� dXU� `_ccYR\U� g_b[V\_g� _V� TYVVUbU^d� dbQ^c\QdY_^� U^fYb_^]U^dc�
6Ybcd\i�� dXU� cSU^QbY_�_V�²Y^�X_ecU� dbQ^c\Qd_bc�_^\i³� Yc� UhQ]Y^UT��DXYc� Yc� dXU� di`U� _V� cYdeQdY_^� _^U
]YWXd� U^S_e^dUb� Y^� Q� \QbWU� `b_TeSdY_^� VYb]� gYdX� Q� dbQ^c\QdY_^� TU`Qbd]U^d�� >Uhd�� Q� dbQ^c\QdY_^
cSU^QbY_�Yc�UhQ]Y^UT�gXUbU�R_dX�Y^�X_ecU�dbQ^c\Qd_bc�Q^T�UhdUb^Q\�bUc_ebSUc�QbU�ecUT��DXYc�di`U�_V
cYdeQdY_^�]YWXd�RU�U^S_e^dUbUT� Y^�Q� \QbWU� dbQ^c\QdY_^�QWU^Si��DXU� dXYbT�`b_VY\U� Yc� dXQd�_V�UhdUb^Q\
bUc_ebSUc� gX_� ecU� G_b[RU^SX� _b� =e\dYDUb]� Q^T�� VY^Q\\i�� gU� gY\\� \__[� Qd� Q� cYdeQdY_^� Y^� gXYSX
UhdUb^Q\�bUc_ebSUc��gX_�T_�^_d�ecU�dXU�G_b[RU^SX�_b�=e\dYDUb]��QbU�bUc`_^cYR\U�V_b�Q\\�dbQ^c\QdY_^�

DXUbU�QbU�^e]Ub_ec� S_]RY^QdY_^c�_V� dXUcU� V_eb�g_b[V\_g�cSU^QbY_c��Red� Yd� Yc� Y]`_ccYR\U� d_� S_fUb
UfUbi�`_ccYRY\Ydi�� 9^cdUQT��gU�gY\\� S_fUb� dXU� V_eb�]QY^� cSU^QbY_c� Q^T�i_e�SQ^�QTQ`d� dXUcU� d_� i_eb
_g^�g_b[V\_g�

1.4.1 In-house Translators Only with Workbench and MultiTerm

DXYc� Yc� `b_RQR\i� _^U� _V� dXU� UQcYUcd� U^fYb_^]U^dc� d_� S_^db_\� Q^T� U^QR\Uc� i_e�� e^TUb� dXU� bYWXd
SYbSe]cdQ^SUc��d_�WQY^�]QhY]e]�RU^UVYd�Vb_]�DbQ^c\Qd_bµc�G_b[RU^SX�Q^T�=e\dYDUb]��9^�_bTUb�d_
T_� dXYc�� Q\\� dbQ^c\Qd_bc� cX_e\T� RU� S_^^USdUT� d_� Q� <1>� Q^T� cX_e\T� XQfU� Q^� QTUaeQdU� ]QSXY^U
c`USYVYSQdY_^� �cUU� cUSdY_^� !�!��GXU^� Yc� DbQ^c\Qd_b�c�G_b[RU^SX� CeYdQR\U� V_b� Q� DbQ^c\QdY_^
@b_ZUSd��V_b�]_bU�TUdQY\c���?^U�_V�dXU�[Ui�b_\Uc�bUaeYbUT�XUbU��Q^T�Y^�Q\\�_dXUb�cSU^QbY_c��Yc�dXQd�_V�Q
²DbQ^c\Qd_bµc� G_b[RU^SX� C`USYQ\Ycd³� gX_� gY\\� SbUQdU� dbQ^c\QdY_^� ]U]_bYUc�� `bU`QbU� c_ebSU� VY\Uc�
Q^Q\icU� VY\Uc�� SbUQdU�`b_ZUSd� dbQ^c\QdY_^�]U]_bYUc� Q^T�]UbWU� Q^T� S\UQ^� dbQ^c\QdY_^�]U]_bYUc� QVdUb
dXU�dbQ^c\QdY_^�cdQWU��DXUcU�dQc[c�SQ^�Q\c_�RU�cXQbUT�Q]_^W�dXU�dbQ^c\QdY_^�cdQVV�

DXU�V_\\_gY^W�dQc[c�]Qi�RU�e^TUbdQ[U^�Y^�dXYc�di`U�_V�cSU^QbY_*

• 1\YW^]U^d�_V�`bUfY_ec�c_ebSU�VY\Uc��dXYc�Yc�Q^�_`dY_^Q\�cdU`��

• 3bUQdY_^�_V�Q�²]QcdUb�dbQ^c\QdY_^�]U]_bi³��QWQY^��_`dY_^Q\�YV�Q\YW^]U^d�XQc�dQ[U^�`\QSU��

• @bU`QbQdY_^��Q^T�S_^fUbcY_^�]Qb[e`#��_V�^Ug�c_ebSU�VY\Uc�

• @bU`QbQdY_^��Q^T�S_^fUbcY_^$��_V�dUb]Y^_\_Wi�TQdQRQcUc�

• 1^Q\icYc�_V�^Ug�VY\Uc�QWQY^cd�dbQ^c\QdY_^�]U]_bi�

• DbQ^c\QdY_^�_V�VbUaeU^d�cUW]U^dc��_`dY_^Q\��

• 3bUQdY_^�_V�Q�`b_ZUSd�D=��_`dY_^Q\��Red�bUS_]]U^TUT��

• DbQ^c\QdY_^�gYdX�D=�_^�<1>�

• BU_bWQ^YcQdY_^�_V�D=�TebY^W�dbQ^c\QdY_^�
����������������������������������������������������������������

#�BU\UfQ^d�V_b�dQWWUT�dUhd�V_b]Qdc�

$�BU\UfQ^d�YV�dUb]Y^_\_Wi�UhYcdc�Y^�Q�V_b]Qd�_dXUb�dXQ^�=e\dYDUb]�
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• 3_^fUbcY_^�_V�dQWWUT�VY\Uc�V_b�`b__V�bUQTY^W%�

• C�DQW�fUbYVYSQdY_^��_^\i�bU\UfQ^d�V_b�CD6�VY\U�V_b]Qd��

• 3\UQ^�E`�_V�dbQ^c\QdUT�VY\Uc&�

• E`TQdU�_V�D='�

• 3_^fUbcY_^�_V�VY\Uc�RQS[�d_�_bYWY^Q\�V_b]Qd��U�W��6bQ]U=Q[Ub�_b�9^dUb\UQV��

• =UbWY^W�_V�`b_ZUSd�D=c�gYdX�]QcdUb�D=c��YV�dXU�`b_ZUSd�D=�_`dY_^�gQc�ecUT�Qd�dXU�cdQbd��

>_dU

6_b�Q\\�g_b[V\_gc��RQdSX�dbQ^c\QdY_^�Yc�Q^�_`dY_^�

8_g� dXU� DbQ^c\QdU� VUQdebU� Yc� Y]`\U]U^dUT� �gXUdXUb� Yd� Yc� ecUT� Y^� S_^Ze^SdY_^� gYdX
CUW]U^dQdY_^�_b�gYdX�dXU�´^_�!  ��]QdSXµ�S_]]Q^Tc��TU`U^Tc�_^�dXU�g_b[V\_g�cSU^QbY_�

DbQ^c\QdU�gYdX�dXU�´^_�!  ��]QdSXµ�S_]]Q^Tc�]Qi�RU�ecUT�Y^�Q\\�g_b[V\_g�cSU^QbY_c�UhSU`d
5hdUb^Q\�DbQ^c\Qd_bc�gYdX_ed�G_b[RU^SX�Q^T�=e\dYDUb]��9^�dXYc�SQcU�dXU�DbQ^c\QdU�S_]]Q^T
Yc�S_]RY^UT�gYdX�dXU�CUW]U^dQdY_^�S_]]Q^T�

DXU�V_\\_gY^W�TYQWbQ]�_ed\Y^Uc�dXU�g_b[V\_g�TUcSbYRUT�QR_fU�

����������������������������������������������������������������

% GXU^�dbQ^c\QdY^W�6bQ]U=Q[Ub�_b�9^dUb\UQV�VY\Uc��V_b�UhQ]`\U��i_e�gY\\�gQ^d�d_�S_^fUbd�dXU�VY\Uc
Vb_]� CD6� RQS[� d_� dXUYb� _bYWY^Q\� V_b]Qd� V_b� `b__V�bUQTY^W� Qd� \UQcd� _^SU� TebY^W� dXU� dbQ^c\QdY_^
cdQWU��9V�Q^i�SXQ^WUc�QbU�bUaeYbUT��dXUcU�cX_e\T�RU�Y]`\U]U^dUT�Y^�dXU�CD6�VY\Uc�

& DXYc� cdU`� Yc� ^_d� bUaeYbUT�gXU^� S_^fUbdY^W� VY\Uc� ecY^W�DXU� C�DQWWUb� _b�gXU^� ecY^W� dXU� 9D@
6Y\dUb�@QS[��cUU�CUSdY_^�"�$��9D@�6Y\dUb@QS[�6_b]Qdc�Q^T�C7=<��

' BU\UfQ^d�_^\i�YV�VY\Uc�XQfU�RUU^�UTYdUT�gYdX_ed�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX�
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In-House Translators Only With Workbench and MultiTerm
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1.4.2 Combination of In-house and External Translators with Workbench and MultiTerm

DXU�cUS_^T�g_b[V\_g�TUcSbYRUc�Q�S_]RY^QdY_^�_V�Y^�X_ecU�dbQ^c\Qd_bc�Q^T�UhdUb^Q\�bUc_ebSUc��9^�dXYc
cSU^QbY_�� c_]U� dbQ^c\Qd_bc� g_b[� gYdX� dbQ^c\QdY_^� ]U]_bYUc� _^� Q� <1>� gXY\U� _dXUb� dbQ^c\QdY_^
]U]_bYUc��_b�S_`YUc�_V�dbQ^c\QdY_^�]U]_bYUc��QbU�cU^d�d_�UhdUb^Q\�bUc_ebSUc�gX_�S_`i�dXU�]U]_bYUc
d_�dXUYb�XQbT�TbYfUc��GXU^�dXU�dbQ^c\QdY_^�SiS\U�Yc�S_]`\UdU��dXU�D=c�QbU�bUdeb^UT�Ri�dXU�UhdUb^Q\
bUc_ebSUc�Q^T�QbU�]UbWUT�gYdX�dXU�_dXUb�D=c�Q^T�_b�dXU�]QcdUb�D=�

DXU�V_\\_gY^W�dQc[c�QbU�bU\UfQ^d�V_b�g_b[V\_g�"*

• 1\YW^]U^d�_V�`bUfY_ec�c_ebSU�VY\Uc��_`dY_^Q\��

• 3bUQdY_^�_V�Q�²]QcdUb�dbQ^c\QdY_^�]U]_bi³��_`dY_^Q\��

• @bU`QbQdY_^��Q^T�S_^fUbcY_^�]Qb[e`(��_V�^Ug�c_ebSU�VY\Uc�

• @bU`QbQdY_^��Q^T�S_^fUbcY_^)��_V�dUb]Y^_\_Wi�TQdQRQcUc�

• 1^Q\icYc�_V�^Ug�VY\Uc�QWQY^cd�dbQ^c\QdY_^�]U]_bi�

• DbQ^c\QdY_^�_V�VbUaeU^d�cUW]U^dc��_`dY_^Q\��

• 3bUQdY_^�_V�Q�`b_ZUSd�D=��_`dY_^Q\��Red�bUS_]]U^TUT��

• 4U\YfUbi�_V�D=c�Q^T�=e\dYDUb]�TQdQRQcUc�d_�UhdUb^Q\�bUc_ebSUc�

• DbQ^c\QdY_^�gYdX�D=c�_^�<1>�Q^T�gYdX�D=c�_^�UhdUb^Q\�XQbT�TbYfUc�

• BU_bWQ^YcQdY_^�_V�D=�TebY^W�dbQ^c\QdY_^�

• 3_^fUbcY_^�_V�VY\Uc�V_b�`b__V�bUQTY^W! �

• C�DQW�fUbYVYSQdY_^��CD6�VY\Uc�_^\i��

• 3\UQ^�E`�_V�dbQ^c\QdUT�VY\Uc!!�

• E`TQdU�_V�D=c!"�

• 3_^fUbcY_^�_V�VY\Uc�RQS[�d_�_bYWY^Q\�V_b]Qd��dQWWUT�dUhd�V_b]Qd�_^\i��

• =UbWY^W�_V�`b_ZUSd�D=c�gYdX�]QcdUb�D=c�

DXU�V_\\_gY^W�TYQWbQ]�Y\\ecdbQdUc�dXYc�g_b[V\_g�

����������������������������������������������������������������

( BU\UfQ^d�V_b�dQWWUT�dUhd�V_b]Qdc�

) BU\UfQ^d�YV�dUb]Y^_\_Wi�UhYcdc�Y^�Q�V_b]Qd�_dXUb�dXQ^�=e\dYDUb]�

! GXU^�dbQ^c\QdY^W�6bQ]U=Q[Ub�_b�9^dUb\UQV�VY\Uc��V_b�UhQ]`\U��i_e�gY\\�gQ^d�d_�S_^fUbd�dXU�VY\Uc
Vb_]� CD6� RQS[� d_� dXUYb� _bYWY^Q\� V_b]Qd� V_b� `b__V�bUQTY^W� Qd� \UQcd� _^SU� TebY^W� dXU� dbQ^c\QdY_^
cdQWU��9V�Q^i�SXQ^WUc�QbU�bUaeYbUT��dXUcU�cX_e\T�RU�Y]`\U]U^dUT�Y^�dXU�CD6�VY\Uc�

!! DXYc� cdU`� Yc� ^_d� bUaeYbUT�gXU^� S_^fUbdY^W� VY\Uc� ecY^W�DXU� C�DQWWUb� _b�gXU^� ecY^W� dXU� 9D@
6Y\dUb�@QS[��cUU�CUSdY_^�"�$��9D@�6Y\dUb@QS[�6_b]Qdc�Q^T�C7=<��

!" BU\UfQ^d�_^\i�YV�VY\Uc�XQfU�RUU^�UTYdUT�gYdX_ed�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX�
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1.4.3 External Resources Only With Workbench and MultiTerm

9^� dXYc� SQcU�� dXU� `bU`QbQdY_^� cdQWUc� �U�W�� Q\YW^]U^d�� S_^fUbcY_^� _V� c_ebSU� VY\Uc�� Q^Q\icYc� UdS��� SQ^
UYdXUb�RU�T_^U�Y^�X_ecU�_b�dXU�UhdUb^Q\�bUc_ebSUc�]YWXd�e^TUbdQ[U�d_�T_�Q\\�`bU`QbQdY_^�V_b�i_e�Qc
gU\\�Qc�dbQ^c\QdY_^�

DXU�V_\\_gY^W�dQc[c�QbU�bU\UfQ^d�V_b�G_b[V\_g�#*

• 1\YW^]U^d�_V�`bUfY_ec�c_ebSU�VY\Uc��_`dY_^Q\��

• 3bUQdY_^�_V�Q�²]QcdUb�dbQ^c\QdY_^�]U]_bi³��_`dY_^Q\��

• @bU`QbQdY_^��Q^T�S_^fUbcY_^�]Qb[e`!#��_V�^Ug�c_ebSU�VY\Uc�

• @bU`QbQdY_^��Q^T�S_^fUbcY_^!$��_V�dUb]Y^_\_Wi�TQdQRQcUc�

• 1^Q\icYc�_V�^Ug�VY\Uc�QWQY^cd�dbQ^c\QdY_^�]U]_bi�

• DbQ^c\QdY_^�_V�VbUaeU^d�cUW]U^dc��_`dY_^Q\��

• 3bUQdY_^�_V�Q�`b_ZUSd�D=��_`dY_^Q\��Red�bUS_]]U^TUT��

• 2QdSX�dbQ^c\QdY_^��_`dY_^Q\��

• 4U\YfUbi�_V�D=c�d_�UhdUb^Q\�bUc_ebSUc�

• DbQ^c\QdY_^�gYdX�D=c�_^�UhdUb^Q\�XQbT�TbYfUc�

• BU_bWQ^YcQdY_^�_V�D=�TebY^W�dbQ^c\QdY_^�

• 3_^fUbcY_^�_V�VY\Uc�V_b�`b__V�bUQTY^W!%�

• C�DQW�fUbYVYSQdY_^��CD6�VY\Uc�_^\i��

• 3\UQ^�E`�_V�dbQ^c\QdUT�VY\Uc!&�

• E`TQdU�_V�D=c��YV�^USUccQbi��

• 3_^fUbcY_^�_V�VY\Uc�RQS[�d_�_bYWY^Q\�V_b]Qd��dQWWUT�dUhd�V_b]Qd�_^\i��

• =UbWY^W�_V�`b_ZUSd�D=c�gYdX�]QcdUb�D=c��YV�`b_ZUSd�D=�_`dY_^�ecUT�Qd�cdQbd��

DXU�V_\\_gY^W�TYQWbQ]�Y\\ecdbQdUc�dXYc�g_b[V\_g�

����������������������������������������������������������������

!# BU\UfQ^d�V_b�dQWWUT�dUhd�V_b]Qdc�

!$ BU\UfQ^d�YV�dUb]Y^_\_Wi�UhYcdc�Y^�Q�V_b]Qd�_dXUb�dXQ^�=e\dYDUb]�

!% GXU^�dbQ^c\QdY^W�6bQ]U=Q[Ub�_b�9^dUb\UQV�VY\Uc��V_b�UhQ]`\U��i_e�gY\\�gQ^d�d_�S_^fUbd�dXU�VY\Uc
Vb_]� CD6� RQS[� d_� dXUYb� _bYWY^Q\� V_b]Qd� V_b� `b__V�bUQTY^W� Qd� \UQcd� _^SU� TebY^W� dXU� dbQ^c\QdY_^
cdQWU��9V�Q^i�SXQ^WUc�QbU�bUaeYbUT��dXUcU�cX_e\T�RU�Y]`\U]U^dUT�Y^�dXU�CD6�VY\Uc�

!& DXYc� cdU`� Yc� ^_d� bUaeYbUT�gXU^� S_^fUbdY^W� VY\Uc� ecY^W�DXU� C�DQWWUb� _b�gXU^� ecY^W� dXU� 9D@
6Y\dUb�@QS[��cUU�CUSdY_^�"�$��9D@�6Y\dUb@QS[�6_b]Qdc�Q^T�C7=<��
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1.4.4 External Translators without Workbench and MultiTerm

DXU�VY^Q\�g_b[V\_g�cSU^QbY_� Yc�_^U�gXUbU�i_e�XQfU�R_dX�DbQ^c\Qd_bµc�G_b[RU^SX�Q^T�=e\dYDUb]
Y^�X_ecU�� Red� ^_� dbQ^c\QdY_^� TU`Qbd]U^d�� 1\\� dbQ^c\QdY_^� Yc� T_^U� UhdUb^Q\\i�� Red� i_eb� UhdUb^Q\
dbQ^c\Qd_bc�T_�^_d�XQfU�DbQ^c\Qd_bµc�G_b[RU^SX�_b�=e\dYDUb]�

DXU�V_\\_gY^W�dQc[c�QbU�bU\UfQ^d�V_b�G_b[V\_g�$*

• 1\YW^]U^d�_V�`bUfY_ec�c_ebSU�VY\Uc��_`dY_^Q\��

• 3bUQdY_^�_V�Q�²]QcdUb�dbQ^c\QdY_^�]U]_bi³��_`dY_^Q\��

• @bU`QbQdY_^��Q^T�S_^fUbcY_^�]Qb[e`!'��_V�^Ug�c_ebSU�VY\Uc�

• @bU`QbQdY_^��Q^T�S_^fUbcY_^�!(��_V�dUb]Y^_\_Wi�TQdQRQcUc�

• 1^Q\icYc�_V�^Ug�VY\Uc�QWQY^cd�dbQ^c\QdY_^�]U]_bi�

• DbQ^c\QdY_^�_V�VbUaeU^d�cUW]U^dc��bUS_]]U^TUT��

• 3bUQdY_^�_V�Q�`b_ZUSd�D=��_`dY_^Q\��Red�bUS_]]U^TUT��

• 2QdSX�dbQ^c\QdY_^��cUW]U^dQdY_^�_V�e^[^_g^�cU^dU^SUc�Q^T�Y^cUbdY_^�_V�dUb]c�

• 4U\YfUbi�_V�cU]Y�dbQ^c\QdUT��cUW]U^dUT�VY\Uc�d_�UhdUb^Q\�bUc_ebSUc�

• DbQ^c\QdY_^�gYdX�g_bT�`b_SUcc_b�

• 3_^fUbcY_^� _V� VY\Uc� V_b� `b__V�bUQTY^W� �UhdUb^Q\� bUc_ebSUc� g_e\T� bUaeYbU� DXU�C�DQWWUb� V_b
dXYc�!)�

• C�DQW�fUbYVYSQdY_^�

• 4U\YfUbi�_V�dbQ^c\QdUT�VY\Uc�RQS[�d_�i_e�

• 3\UQ^�e`�_V�dbQ^c\QdUT�VY\Uc�Q^T�e`TQdU�_V�dbQ^c\QdY_^�]U]_bYUc" �

• 3_^fUbcY_^�_V�VY\Uc�RQS[�d_�_bYWY^Q\�V_b]Qd��dQWWUT�dUhd�V_b]Qd�_^\i��

• =UbWY^W�_V�D=c�gYdX�]QcdUb�D=c��YV�bUaeYbUT��

DXU�VY^Q\�TYQWbQ]�V_\\_gc�

����������������������������������������������������������������

!' BU\UfQ^d�V_b�dQWWUT�dUhd�V_b]Qdc�

!( BU\UfQ^d�YV�dUb]Y^_\_Wi�UhYcdc�Y^�Q�V_b]Qd�_dXUb�dXQ^�=e\dYDUb]�

!) GXU^�dbQ^c\QdY^W�6bQ]U=Q[Ub�_b�9^dUb\UQV�VY\Uc��V_b�UhQ]`\U��i_e�gY\\�gQ^d�d_�S_^fUbd�dXU�VY\Uc
Vb_]� CD6� RQS[� d_� dXUYb� _bYWY^Q\� V_b]Qd� V_b� `b__V�bUQTY^W� Qd� \UQcd� _^SU� TebY^W� dXU� dbQ^c\QdY_^
cdQWU��9V�Q^i�SXQ^WUc�QbU�bUaeYbUT��dXUcU�cX_e\T�RU�Y]`\U]U^dUT�Y^�dXU�CD6�VY\Uc�

" DXYc�3\UQ^�E`�cdU`� Yc�^_d� bUaeYbUT�gXU^�S_^fUbdY^W� VY\Uc�ecY^W�DXU�C�DQWWUb�_b�gXU^�ecY^W
dXU�9D@�6Y\dUb�@QS[��cUU�CUSdY_^�"�$��9D@�6Y\dUb@QS[�6_b]Qdc�Q^T�C7=<��
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1.5 Update Management

DbQ^c\Qd_bµc�G_b[RU^SX� Yc� Q� `_gUbVe\� e`TQdU�]Q^QWU]U^d� d__\�� 9d� Qed_]QdUc� dXU� dUTY_ec� `Qbdc� _V
e`TQdUc��V_b�UhQ]`\U��S_]`QbY^W�_\T�Q^T�^Ug�dUhd�Q^T�SeddY^W�Q^T�`QcdY^W�dbQ^c\QdY_^c��E`TQdUc�gUbU
]U^dY_^UT�RbYUV\i�Y^�CUSdY_^�!�e^TUb�@b_ZUSd�C`USYVYS�9cceUc��8UbU�gU�gY\\�U\QR_bQdU�_^�dXU�`_Y^dc
]U^dY_^UT�

1.5.1 Assessing the Extent of the Update

DXU�`b_SUTebU�V_b�QccUccY^W�dXU�UhdU^d�_V�Q^�e`TQdU�TebY^W�Q�dbQ^c\QdY_^�`b_ZUSd�Yc�cdbQYWXdV_bgQbT�
I_e�cY]`\i�Q^Q\icU�dXU�e`TQdUT�VY\Uc�QWQY^cd�dXU�SebbU^d�dbQ^c\QdY_^�]U]_bYUc�_b�QWQY^cd�dXU�_bYWY^Q\
c_ebSU�VY\Uc�

Analysis Using Translation Memory

9V�i_e�QbU�ecY^W�UhdUb^Q\�bUc_ebSUc�V_b�dbQ^c\QdY_^�Q^T�i_e�bUSUYfU�e`TQdUc�TebY^W�Q�`b_ZUSd��dXUi�gY\\
UYdXUb�XQfU�d_�bUdeb^�dbQ^c\QdY_^�]U]_bYUc�d_�i_e�V_b�Q^Q\icYc�_b�i_e�cX_e\T�bUaeUcd�dXQd�dXUi�T_�dXU
Q^Q\icYc�V_b�i_e�

9V�i_e�QbU�ecY^W�Y^�X_ecU�dbQ^c\Qd_bc�_^\i��dXU�Q^Q\icYc�SQ^�RU�T_^U�Y^�X_ecU�

9V�i_e�QbU�ecY^W�UhdUb^Q\�dbQ^c\Qd_bc�gX_�T_�^_d�XQfU�DbQ^c\Qd_bµc�G_b[RU^SX�� dXUi�cX_e\T� bUdeb^
S_`YUc� _V� dXU� dbQ^c\QdUT� VY\Uc� d_� i_e�� I_e� gY\\� XQfU� d_� ²e`TQdU³� Q� dbQ^c\QdY_^� ]U]_bi� gYdX� dXU
cU^dU^SUc�dXUi�XQfU�dbQ^c\QdUT�d_�TQdU��Q^T�dXU^�i_e�SQ^�`UbV_b]�dXU�Q^Q\icYc��CUU�3\UQ^Y^W�6Y\Uc
Q^T� E`TQdY^W� DbQ^c\QdY_^� =U]_bYUc� Y^� CUSdY_^� !�#�%�� =Q^QWY^W� DbQ^c\QdY_^� =U]_bYUc
4ebY^W�Q�@b_ZUSd�

Analysis Using Previous Source Files

I_e� SQ^� Q\c_� QccUcc� dXU� UhdU^d� _V� Q^� e`TQdU� Ri� S_]`QbY^W� dXU� _bYWY^Q\� c_ebSU� VY\Uc� QWQY^cd� dXU
e`TQdUT� VY\Uc�� DXYc� _`dY_^� Yc� ecUVe\� YV� i_e� bUSUYfU� Q^� e`TQdU� d_� VY\Uc� gXYSX� gUbU� dbQ^c\QdUT
`bUfY_ec\i�Red�gXYSX�XQfU�^_�S_bbUc`_^TY^W�dbQ^c\QdY_^�]U]_bi��6_b�Y^cdbeSdY_^c�_^�X_g�d_�T_�dXYc�
cUU� 3_]`QbY^W� ?\T� C_ebSU� 6Y\Uc� GYdX� >Ug� C_ebSU� 6Y\Uc� Y^� CUSdY_^� !�"�� 3bUQdY^W
DbQ^c\QdY_^�=U]_bYUc�

1.5.2 How to Update

?^SU� i_e� XQfU� QccUccUT� dXU� UhdU^d� _V� dXU� e`TQdU�� Yd� gY\\� dXU^� RU� ^USUccQbi� d_� TUSYTU� X_g� dXU
e`TQdUT� VY\Uc� cX_e\T� RU� dbQ^c\QdUT�� DXU� Q^Q\icYc� bUce\dc� gY\\� XU\`� Y^� ]Q[Y^W� dXYc� TUSYcY_^� �cUU
CUSdY_^� !�#�$�� 1^Q\icYc� 6YWebUc� Q^T� @b_ZUSd� @\Q^^Y^W��� 9V� i_e� XQfU� Q� XYWX� \UfU\� _V� !  �
]QdSXUc�� i_e� cX_e\T� S_^cYTUb� ecY^W� dXU�DbQ^c\QdU�µ^_!  ��]QdSXµ� S_]]Q^T� S_]RY^QdY_^c�� _b
dXU�DbQ^c\QdU� d_�6ejji� S_]]Q^T��1\dUb^QdYfU\i�� i_e�]Qi�TUSYTU� d_� dbQ^c\QdU� dXU�e`TQdUT� VY\Uc
Y^dUbQSdYfU\i��1WQY^�� YV� dXUbU� Yc� Q� XYWX�`UbSU^dQWU� _V� !  ��]QdSXUc� �_b� XYWX� Vejji�]QdSXUc��� Yd� Yc
bUQc_^QR\U�d_�Uh`USd�dXQd�dbQ^c\QdY_^�dXb_eWX`ed�gY\\�RU�VQcdUb�dXQ^�eceQ\��Red�dXYc�_`dY_^�gY\\�^_d�RU
Qc� VQcd� Qc� dXU� DbQ^c\QdU�µ^_!  �� ]QdSXµ� S_]]Q^T� S_]RY^QdY_^c� _b� DbQ^c\QdU� d_� 6ejji
S_]]Q^T��?b��QVdUb�i_e�XQfU�QccUccUT� dXU�S_^dU^d�_V� dXU�e`TQdU��i_e�]Qi�SX__cU� dXU� dbQ^c\QdY_^
]U]_bi�=QY^dU^Q^SU�VUQdebU�_b�dXU�dbQ^c\QdY_^�]U]_bi�CeRcdYdedY_^c�_`dY_^�

1.5.3 The Five Update Factors

@bUfY_ec\i�Yd�gQc�cdQdUT�dXQd�dXUbU�QbU�VYfU�VQSd_bc�d_�RU�dQ[U^�Y^d_�QSS_e^d�gXU^�]Q^QWY^W�e`TQdUc�
DXUi�QbU*�DY]Y^W��6bUaeU^Si��CYjU��Di`U�Q^T�6Y\U�6_b]Qd�
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Timing

GXY\U� Q\\� VYfU� VQSd_bc� QbU� Y]`_bdQ^d�� dXU�]_cd� Y]`_bdQ^d� VQSd_b� gXUbU� DbQ^c\Qd_bµc�G_b[RU^SX� Yc
S_^SUb^UT�Yc�dXU�dY]Y^W�_V�e`TQdUc��9d�Yc�RUddUb�d_�bUSUYfU�e`TQdUc�Qd�Q^�UQb\i�cdQWU�Y^�Q�`b_ZUSd�bQdXUb
dXQ^� Qd� Q� \QdUb� cdQWU� cY^SU�� Qd� dXU� \QdUb� cdQWUc��]_bU� dUhd� gY\\� XQfU� d_� RU� bU�dbQ^c\QdUT�� 1\c_�� i_e
cX_e\T�Qf_YT�bUSUYfY^W�e`TQdUc�QVdUb�dXU�dbQ^c\QdUT�VY\Uc�XQfU�RUU^�S\UQ^UT�Q^T�`QccUT�_^�d_�`_cd�
dbQ^c\QdY_^�`b_TeSdY_^��U�W��4D@�_b�5^WY^UUbY^W���1^i�SXQ^WUc�]QTU�d_�dXU�VY\Uc�QVdUb�3\UQ^�E`
gY\\�^_d�RU�S_^dQY^UT�Y^�dXU�dbQ^c\QdY_^�]U]_bYUc��DXU�_`dY_^c�XUbU�QbU�UYdXUb*

• >_d�d_�Y]`\U]U^d�dXU�SXQ^WUc�Y^�dXU�dbQ^c\QdY_^�]U]_bi

• D_�Y]`\U]U^d�dXU�SXQ^WUc�Y^�R_dX�dXU�S\UQ^UT�e`�VY\Uc�Q^T�dXU�dbQ^c\QdY_^�]U]_bi�ecY^W�dXU
DbQ^c\QdY_^�=U]_bi�=QY^dU^Q^SU�VUQdebU��_b�

• D_� dQ[U� _^U� cdU`� RQS[gQbTc� Y^� dXU� `b_SUcc� Q^T� Y]`\U]U^d� dXU� SXQ^WUc� Y^� Q� S_`i� _V� dXU
e^S\UQ^UT�dbQ^c\QdUT�VY\Uc�Q^T�S\UQ^�dXU�VY\Uc�Q�cUS_^T�dY]U�Q^T�ecU�dXU�²E`TQdU�D=³�_`dY_^�

>_dU

DXU�dbQ^c\QdY_^�]U]_bi�=QY^dU^Q^SU�VUQdebU�Q\\_gc�i_e�d_�]Q[U�W\_RQ\�SXQ^WUc�d_�i_eb�D=�
I_e� SQ^� cUQbSX� Q^T� bU`\QSU� dUhd� gYdXY^� dbQ^c\QdY_^� e^Ydc� Q^T� i_e� SQ^� Q\c_� ]Q[U� SXQ^WUc� d_
Y^V_b]QdY_^� cd_bUT� Y^� cicdU]�� QddbYRedU� Q^T� dUhd� VYU\Tc�� BUVUb� d_� dXU� DbQ^c\Qd_bµc� G_b[RU^SX
EcUbµc�7eYTU�Q^T�_^�\Y^U�XU\`�V_b�]_bU�Y^V_b]QdY_^�

Frequency

DXU�]_bU�e`TQdUc�i_e�bUSUYfU��dXU�]_bU�g_b[�dXUbU�Yc�d_�T_��Uc`USYQ\\i�Y^�dUb]c�_V�`bU`QbQdY_^�_V
c_ebSU� VY\Uc�� 9d� Yc� dXUbUV_bU� Y]`_bdQ^d� d_�[UU`� dXU�^e]RUb�_V�e`TQdUc� d_� Q�]Y^Y]e]�� 9d� Yc�eceQ\\i
RUddUb�d_�XQfU�\QbWU��Y^VbUaeU^d�e`TQdUc��dXQ^�c]Q\\��VbUaeU^d�_^Uc�

Size of Update

DXU�cYjU�_V�dXU�e`TQdU�gY\\�_VdU^�TUdUb]Y^U�dXU�dbQ^c\QdY_^�`b_SUcc��9V�dXU�e`TQdU�Yc�\QbWU��Y�U��dXUbU
Yc�Q�\_g�`UbSU^dQWU�_V�!  ��]QdSXUc�Q^T�Vejji�]QdSXUc��Y^dUbQSdYfU�dbQ^c\QdY_^�Yc�`b_RQR\i�dXU�RUcd
c_\edY_^��9V�dXUbU�Yc�Q�XYWX�\UfU\�_V�!  ��Q^T�Vejji�]QdSXUc��_^�dXU�_dXUb�XQ^T��Yd�Yc�bUS_]]U^TUT
dXQd� dXU�DbQ^c\QdU�µ^_!  ��]QdSXµ� S_]]Q^T� S_]RY^QdY_^c� _b�DbQ^c\QdU� d_�6ejji� S_]]Q^T
QbU�ecUT��C_]UdY]Uc� dXU�e`TQdU�]YWXd�RU� c_� c]Q\\� dXQd� Yd� Yc� ^_d�g_bdX� dXU� UVV_bd� _V� bUdbQ^c\QdY^W
U^dYbU�VY\Uc��UfU^�ecY^W�dXU�RQdSX�dbQ^c\QdY_^�]_TU���9^�dXYc�SQcU��Yd�]YWXd�RU�RUddUb�d_�Sed�dXU�c_ebSU
cU^dU^SUc�Vb_]�dXU�e`TQdUT�VY\Uc�Q^T�`QcdU�dXU]�Y^d_� dXU� dbQ^c\QdUT� VY\Uc��GXU^�i_e�bU�_`U^�dXYc
cUW]U^d��DbQ^c\Qd_bµc�G_b[RU^SX�gY\\�bUS_W^YcU�dXQd�Yd�Yc�Q�^Ug�c_ebSU�cU^dU^SU��2i�S\YS[Y^W�_^�dXU
CUd3\_cU�Redd_^��dXYc�^Ug�cUW]U^d�gY\\�RU�QTTUT�d_�dXU�dbQ^c\QdY_^�]U]_bi��9^�_bTUb�d_�[UU`�dXU
dbQ^c\QdY_^�]U]_bi�dYTi��i_e�cX_e\T�TU\UdU�_\T�e^Ydc�Vb_]�dXU�dbQ^c\QdY_^�]U]_bi��cUU�5TYdY^W�Q^T
4U\UdY^W�DbQ^c\QdY_^�E^Ydc�Y^�DbQ^c\Qd_bµc�G_b[RU^SX�EcUbµc�7eYTU��

Type of Update

GXUbU�Q^�e`TQdU�S_^cYcdc�_V�Q�SXQ^WU� Y^�Q�fQbYQR\U�U\U]U^d� �V_b�UhQ]`\U��^e]UbYS�TQdQ�XQc�RUU^
e`TQdUT��i_e�cX_e\T�S_^cYTUb�ecY^W�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�ceRcdYdedY_^�_`dY_^��DbQ^c\Qd_bµc
G_b[RU^SX� Q\\_gc� dXU� ecUb� d_� TUdUb]Y^U� gXUdXUb� ^e]RUbc�� QSb_^i]c� Q^T� ^Q]Uc� QbU� dbUQdUT� Qc
fQbYQR\U� U\U]U^dc� Y�U�� `\QSUQR\Uc� _b� Qc� ^_b]Q\� dUhd�� FQbYQR\Uc� T_� ^_d� eceQ\\i� SXQ^WU� TebY^W
dbQ^c\QdY_^�� 9V� i_e� U^QR\U� dXUcU� _`dY_^c� DbQ^c\Qd_bµc� G_b[RU^SX� gY\\� Qed_]QdYSQ\\i� YTU^dYVi� Q^T
ceRcdYdedU�QSb_^i]c�Q^T�^e]RUbc�� 9^�QTTYdY_^��i_e�]Qi�Q\c_� ce``\i� Q� \Ycd�_V� Secd_]YcUT�fQbYQR\Uc
S_^dQY^Y^W� U\U]U^dc� gXYSX� QbU� c`USYVYS� d_� i_eb� _g^� dbQ^c\QdY_^� bUaeYbU]U^dc�� GXUbU� Q^� e`TQdU
S_^cYcdc�_V�e`TQdUc� d_�fQbYQR\Uc� dXU^�i_e�SQ^� bUS_^VYWebU� dXU�ceRcdYdedY_^�_`dY_^�Q^T�`b_SUcc� dXU
e`TQdUT�c_ebSU�VY\Uc�ecY^W�dXU�RQdSX�dbQ^c\QdY_^�VUQdebU��BUVUb�d_�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�EcUbµc
7eYTU�Q^T�_^�\Y^U�XU\`�V_b�]_bU�Y^V_b]QdY_^�_^�S_^VYWebY^W�dXU�ceRcdYdedY_^�_`dY_^�Y^�i_eb�D=�

File Format

1c�]_bU�`bU`QbQdY_^�g_b[�Yc�bUaeYbUT�V_b�c_]U�VY\U�V_b]Qdc�dXQ^�V_b�_dXUbc��dXU�VY\U�V_b]Qd�cX_e\T�RU
S_^cYTUbUT� gXU^� ]Q^QWY^W� e`TQdUc�� 6Y\Uc� gXYSX� XQfU� RUU^� SbUQdUT� Y^� Q� 4Uc[d_`� @eR\YcXY^W
`QS[QWU�� ceSX� Qc� 9^dUb\UQV� _b� 6bQ]U=Q[Ub�� XQfU� d_� RU� `bU`QbUT�Q^T� S_^fUbdUT� UQSX� dY]U� RUV_bU
dXUi�SQ^�RU� dbQ^c\QdUT�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX�� 9^� QTTYdY_^�� dQW�fUbYVYSQdY_^�Q^T�S_^fUbcY_^
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V_b� `b__V�bUQTY^W� bU`bUcU^d� QTTYdY_^Q\� cdU`c� V_b� dXUcU� di`Uc� _V� VY\Uc� V_b]Qdc�� DXU� VUgUb� e`TQdUc
TebY^W�Q�`b_ZUSd�gYdX�dXUcU�V_b]Qdc��dXU�RUddUb��9V�e`TQdUc�QbU�^USUccQbi��dXU^�dXUi�cX_e\T�XQ``U^
`bUVUbQR\i�Qd� dXU�RUWY^^Y^W�_V� dXU� dbQ^c\QdY_^�cdQWU��gXU^�^_�S_^fUbcY_^�_b� dQW�fUbYVYSQdY_^�_V� dXU
dbQ^c\QdUT�VY\Uc�XQc�iUd�RUU^�T_^U��bQdXUb�dXQ^�Qd�dXU�U^T��G_bT�T_Se]U^dc�_b�BD6�XU\`�VY\Uc��_^
dXU�_dXUb�XQ^T��T_�^_d�XQfU�d_�RU�S_^fUbdUT�

1.5.4 Updates and Preparation of Files

C_]U� UVV_bd� ]ecd� RU� `ed� Y^d_� dXU� `bU`QbQdY_^� _V� VY\Uc� RUV_bU� dXUi� SQ^� RU� dbQ^c\QdUT� ecY^W
DbQ^c\Qd_bµc�G_b[RU^SX��DXYc�Yc�Uc`USYQ\\i�dXU�SQcU�YV�dXU�VY\Uc�XQfU�RUU^�SbUQdUT�Y^�Q�c_`XYcdYSQdUT
4Uc[d_`� @eR\YcXY^W� `QS[QWU� ceSX� Qc� 9^dUb\UQV� _b� 6bQ]U=Q[Ub� Q^T� XQfU� d_� RU� S_^fUbdUT� ecY^W
DXU�C�DQWWUb��=_bU�TUdQY\c�QR_ed�dXU�`bU`QbQdY_^�Y^f_\fUT�SQ^�RU�_RdQY^UT�Y^�dXU�bU\UfQ^d�]Q^eQ\c
V_b�DXU�C�DQWWUb�Q^T�Y^�CUSdY_^�"�_V�dXYc�]Q^eQ\�

9V�i_e�QbU�Uh`USdY^W�e`TQdUc�TebY^W�Q�`b_ZUSd�� dXU^�UQSX� cUd�_V� VY\Uc�gY\\�XQfU� d_�RU�`bU`QbUT� V_b
dbQ^c\QdY_^��DXUbUV_bU��Yd�Yc�_V�dXU�ed]_cd�Y]`_bdQ^SU�dXQd�i_e*

• <Y]Yd�dXU�^e]RUb�_V�e`TQdUc�

• ?RdQY^�QWbUU]U^d�Vb_]�dXU�VY\U�QedX_b�dXQd�dXUi�gY\\�e`TQdU�dXU�VY\Uc�i_e�XQfU�`bU`QbUT��^_d
dXU�VY\Uc�dXUi�_bYWY^Q\\i�cU^d�d_�i_e�

DXU�bUQc_^�V_b�dXU�VYbcd�`_Y^d�Yc�_RfY_ec*�dXU�]_bU�e`TQdUc�dXUbU�QbU��dXU�]_bU�dY]U�]ecd�RU�c`U^d
QccUccY^W�Q^T�`bU`QbY^W�VY\Uc�V_b�dbQ^c\QdY_^��@_Y^d�^e]RUb�"�XYWX\YWXdc�dXU�VQSd�dXQd�gXU^�VY\Uc�QbU
`bU`QbUT� V_b� dbQ^c\QdY_^� c_]U� SXQ^WUc�]YWXd� RU� ^USUccQbi� d_�]Q[U� dX_cU� VY\Uc� ]_bU� ceYdQR\U� V_b
DbQ^c\Qd_bµc�G_b[RU^SX��9d�dXUbUV_bU�]Q[Uc�cU^cU� V_b�i_eb�Secd_]Ub� d_�e`TQdU� dXU� VY\Uc�i_e�XQfU
`bU`QbUT��DXYc�gY\\�c`UUT�e`�dXU�dbQ^c\QdY_^�`b_SUcc�V_b�dXU]�Q^T�cQfU�i_e�Q�\_d�_V�dY]U��9V�Yd�Yc�^_d
`bQSdYSQ\�V_b�dXU�Secd_]Ub�d_�gQYd�V_b�i_e�d_�TU\YfUb�dXU�`bU`QbUT�VY\Uc�RQS[�d_�dXU]��dXU^�i_e�SQ^
S_]]e^YSQdU�dXU�SXQ^WUc�i_e�XQfU�]QTU�Q^T�Qc[�dXU]�d_�Y]`\U]U^d�dX_cU�SXQ^WUc�dXU]cU\fUc�

DY`

@bU`QbQdY_^�g_b[�SQ^�RU� bUTeSUT� ceRcdQ^dYQ\\i� YV� Secd_]Ubc� QbU� QgQbU�_V�X_g� dXUi� cX_e\T� �Q^T
cX_e\T�^_d��cUd�e`�dXUYb�VY\Uc��DY`c�gYdX�bUWQbT�d_�VY\U�cUd�e`�SQ^�RU�_RdQY^UT�Y^�CUSdY_^�"�RU\_g
Q^T� Y^�]_bU�TUdQY\� Y^� dXU� bU\UfQ^d�]Q^eQ\c� V_b�DXU�C�DQWWUb�� 9d� Yc� cdb_^W\i� bUS_]]U^TUT� dXQd
i_e�bUQT�dXUcU�Q^T�S_]]e^YSQdU�Q^i�bU\UfQ^d�Y^V_b]QdY_^�d_�i_eb�Secd_]Ubc�
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1.6 Terminology Management

DXU�XQ^T\Y^W�_V�dUb]Y^_\_Wi�Ri�=e\dYDUb]�Yc�S_fUbUT�UhdU^cYfU\i�Y^�dXU�=e\dYDUb]�EcUbµc�7eYTU
Q^T�gY\\�dXUbUV_bU�^_d�RU�bU`UQdUT�XUbU��8_gUfUb��dUb]Y^_\_Wi�]Q^QWU]U^d�Yc�Q^�Y]`_bdQ^d�VUQdebU
_V� Q^i� dbQ^c\QdY_^� `b_ZUSd� Q^T� cX_e\T� RU� S_^cYTUbUT� Y^� Qc� ]eSX� TUdQY\� Qc� dXU� ]Q^QWU]U^d� _V
dbQ^c\QdY_^� gYdX� DbQ^c\Qd_bµc�G_b[RU^SX�� 9^TUUT�� Yd� ]YWXd� RU� dXU� SQcU� dXQd� =e\dYDUb]� Yc� ]_bU
ceYdQR\U�V_b�dXU�dbQ^c\QdY_^�_V�`QbdYSe\Qb�dUhd�di`Uc�dXQ^�DbQ^c\Qd_bµc�G_b[RU^SX�

9^� dXYc� cUSdY_^�� c_]U� _V� dXU� YcceUc� S_^SUb^Y^W� dXU� Y^dUbQSdY_^� _V� =e\dYDUb]� Q^T� DbQ^c\Qd_bµc
G_b[RU^SX�QbU�]U^dY_^UT��1WQY^��Yd�Yc�Y]`_ccYR\U�d_�S_fUb�Q\\�`_ccYR\U�cSU^QbY_c��9^cdUQT�dXU�YcceUc
dXQd� i_e� cX_e\T� S_^cYTUb� Qc� Q� ]Q^QWUb� _V� Q� dbQ^c\QdY_^� `b_ZUSd� ecY^W� S_]`edUb�QYTUT� dbQ^c\QdY_^
dUSX^_\_Wi�QbU�XYWX\YWXdUT�

1.6.1 MultiTerm and Translator’s Workbench

DbQ^c\Qd_bµc� G_b[RU^SX� EcUbµc� 7eYTU� TUcSbYRUc� Y^� TUdQY\� dXU� Y^dUbQSdY_^� RUdgUU^� DbQ^c\Qd_bµc
G_b[RU^SX� Q^T� =e\dYDUb]�� DXYc� dUb]Y^_\_Wi� ]Q^QWU]U^d� VUQdebU� WbUQd\i� U^XQ^SUc� dXU
dbQ^c\Qd_bµc�g_b[Y^W�U^fYb_^]U^d��Q\\_gY^W�dXU]�d_�`QcdU�dUb]c�Y^d_�dXUYb�dbQ^c\QdY_^�Qed_]QdYSQ\\i
Q^T� d_� \__[� e`� ]_bU� TUdQY\UT� Y^V_b]QdY_^� Y^� dXU� =e\dYDUb]� TQdQRQcU�� dXUbURi� U^cebY^W
dUb]Y^_\_WYSQ\� S_^cYcdU^Si�� 9d� Yc� Q\c_� `_ccYR\U� V_b� dbQ^c\Qd_bc� d_� UTYd� _b� QTT� dUb]c� Qc� dXUi� g_b[�
?RfY_ec\i� Yd� Yc� Y]`_bdQ^d�� Uc`USYQ\\i�gXU^� TQdQRQcUc� QbU� RUY^W� cXQbUT� _^� Q� <1>�� dXQd� dUb]c� QbU
UYdXUb�V\QWWUT�Qc�²`b_`_cQ\c³��V_b�UhQ]`\U��_b�Qc�²S\YU^d�Q``b_fUT�dUb]c³��1�TQdQRQcU�QT]Y^YcdbQd_b
SQ^�Qd�Q^i�cdQWU�TebY^W�Q�`b_ZUSd�SXQ^WU�dXU�cdQdec�_V�Q�dUb]�_b�QTT�TU\UdU�dUb]c�

1.6.2 Configuring a MultiTerm Database

?^U� _V� dXU� VYbcd� YcceUc� d_� S_^cYTUb� Yc� gXUdXUb� _b� ^_d� dXU� dUb]Y^_\_Wi� V_b� Q� dbQ^c\QdY_^� `b_ZUSd� Yc
QfQY\QR\U� Y^� =e\dYDUb]� V_b]Qd�� 9V� dXU� Q^cgUb� Yc� ²^_³�� dXU^� dXUbU� QbU� gQic� _V� S_^fUbdY^W� _dXUb
V_b]Qdc�Y^d_�=e\dYDUb]�V_b]Qd��6_b�]_bU�TUdQY\UT�Y^V_b]QdY_^�cUU�dXU�=e\dYDUb]�EcUb�c�7eYTU�

1^_dXUb�S_^cYTUbQdY_^�Yc�dXU�S_^VYWebQdY_^�_V�dXU�TQdQRQcU��9^�dXU�cQ]U�gQi�dXQd�dXU�S_^VYWebQdY_^
_V�dbQ^c\QdY_^�]U]_bYUc�bUaeYbUc�dX_eWXd��dXU�S_^VYWebQdY_^�_V�dUb]Y^_\_Wi�TQdQRQcUc�Q\c_�bUaeYbUc
c_]U�dX_eWXd��C_]U�_V�dXU�YcceUc�dXQd�^UUT�d_�RU�QTTbUccUT�XUbU�QbU*

• 1bU�dXU�TQdQRQcUc�d_�RU�RY\Y^WeQ\�_b�]e\dY�\Y^WeQ\/

• 8_g�gY\\�dXU�dUb]Y^_\_Wi�RU�cd_bUT��U�W��gY\\�dXU�dUb]Y^_\_Wi�RU�cd_bUT�SU^dbQ\\i�Q^T�Uh`_bdUT
d_�=e\dYDUb]�V_b]Qd�gXU^�bUaeYbUT/

• GXQd�dUhd�Q^T�QddbYRedU�VYU\Tc�cX_e\T�RU�QfQY\QR\U�Y^�UQSX�TQdQRQcU/

• GY\\�dXUbU�RU�Q�²cdQ^TQbT³�TQdQRQcU�TUVY^YdY_^�_b�gY\\�UQSX�Secd_]Ub�XQfU�Q�TYVVUbU^d�_^U/

• GY\\�dbQ^c\Qd_bc�RU�Q\\_gUT�d_�UTYd��QTT�Q^T�TU\UdU�U^dbYUc�_b�gY\\�dXU�TQdQRQcUc�RU�²bUQT�_^\i³/

• 9V�dXU�TQdQRQcUc�QbU�bUQT�_^\i��X_g�gY\\�i_e�S_^db_\�bUaeUcdc�Vb_]�dbQ^c\Qd_bc�V_b�dXU�e`TQdU�_V
dUb]Y^_\_Wi/

1.6.3 Automatic Insertion of Terms during Batch Translation

9d�gQc�]U^dY_^UT�UQb\YUb�dXQd�Yd�Yc�`_ccYR\U�d_�Qed_]QdYSQ\\i�Y^cUbd�dUb]c�gXU^�RQdSX�dbQ^c\QdY^W�VY\Uc�
DXYc�_`dY_^�_^\i�QVVUSdc�e^[^_g^�cUW]U^dc�Q^T�]YWXd�RU�ecUVe\�YV�i_e�QbU�ecY^W�UhdUb^Q\�bUc_ebSUc
V_b�dbQ^c\QdY_^�gX_�XQfU�^UYdXUb�DbQ^c\Qd_bµc�G_b[RU^SX�^_b�=e\dYDUb]�Uh`UbYU^SU��DXU�SX_YSUc
XUbU�QbU*

• ²4_^µd��BU`\QSU�DUb]c�³

• ²BU`\QSU³�_b

• ²9^cUbd³�

DXU�VYbcd�_`dY_^�Yc�dYS[UT�gXU^�i_e�T_�^_d�gQ^d�d_�bU`\QSU�dUb]c��DXU�²BU`\QSU³�_`dY_^�]UQ^c�dXQd
dXU�`b_WbQ]�gY\\�bU`\QSU�[^_g^�dUb]c�Ri�dXUYb�dbQ^c\QdY_^��DXUcU�dUb]c�gY\\�RU�V_b]QddUT�gYdX�dXU
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cdi\U�²dg$gY^DUb]³��9V�dXUbU�QbU�]e\dY`\U�dbQ^c\QdY_^c� V_b� dXU� dUb]�� dXU� VYbcd�_^U� Yc� cU\USdUT�� 9d� Yc
bUS_]]U^TUT� dXQd� YV� dXYc� _`dY_^� Yc� RUY^W� ecUT�� dXU� ²CUW]U^d� E^[^_g^� CU^dU^SUc³� _`dY_^� Yc
QSdYfQdUT��DXYc�U^cebUc�dXQd�dXU�dUb]c�QbU�_^\i�Y^cUbdUT�Y^d_�dXU�dQbWUd�cU^dU^SU��\UQfY^W�dXU�c_ebSU
cU^dU^SU� e^d_eSXUT�� ²9^cUbd³� ]UQ^c� dXQd� [^_g^� dUb]c� Q^T� dXUYb� QddbYRedUc� QbU� Y^cUbdUT� Qc
²1^^_dQdY_^c³��G_bT���9V�]e\dY`\U�dbQ^c\QdY_^c�QbU�`bUcU^d��dXUi�QbU�cU`QbQdUT�Ri�Q�S_]]Q�

1.6.4 Updates to Terminology

3XQ^WUc�Y^�dUb]Y^_\_Wi�TebY^W�Q�dbQ^c\QdY_^�`b_ZUSd�QbU�e^TUcYbQR\U��Red�c_]UdY]Uc�^USUccQbi��DXU
bUQc_^� dUb]Y^_\_Wi� SXQ^WUc� QbU� e^TUcYbQR\U� Yc� RUSQecU� dXUi� QbU� \QR_eb� Y^dU^cYfU� Q^T� TYVVYSe\d� d_
S_^db_\�

9V�i_e�QbU�g_b[Y^W�gYdX�Q�SU^dbQ\�dUb]Y^_\_Wi�TQdQRQcU�gYdX�dbQ^c\Qd_bc�_^�Q�<1>��i_e�SQ^�cY]`\i
Y]`\U]U^d� dXU� SXQ^WUc� Y^� dXU� SU^dbQ\� TQdQRQcU� Qc� Q^� QT]Y^YcdbQd_b�� 9V� i_e� QbU� ecY^W� UhdUb^Q\
dbQ^c\QdY_^�bUc_ebSUc��i_e�gY\\�Q\c_�XQfU�d_�bUWU^UbQdU�\_SQ\�TQdQRQcUc�V_b�UQSX�bUc_ebSU�

>_d�_^\i�gY\\�dXU�dUb]Y^_\_Wi�TQdQRQcUc�XQfU�d_�RU�e`TQdUT��Red�Q\c_�dXU�dbQ^c\QdY_^�]U]_bYUc�Q^T
dXU� dbQ^c\QdUT� VY\Uc�� 9d� Yc� e^TUcYbQR\U� d_�]Q[U� SXQ^WUc� d_� dXU� VY\Uc� _^\i�Red�^_d� d_� dXU� dbQ^c\QdY_^
]U]_bi�Qc�dXYc�gY\\� \UQT�d_�Ubb_bc�Q^T�Y^S_^cYcdU^Si�Y^�dUb]Y^_\_Wi��DXUbU�QbU�cUfUbQ\�_`dY_^c� V_b
e`TQdY^W�R_dX�VY\Uc�Q^T�dbQ^c\QdY_^�]U]_bYUc*

• 5YdXUb� i_e� cUQbSX� dXb_eWX� dXU� VY\Uc� V_b� dUb]Y^_\_Wi� d_� RU� SXQ^WUT� Q^T� bU`\QSU� Yd� gYdX_ed
_`U^Y^W�dXU�dbQ^c\QdY_^�cUW]U^d��_b

• I_e�_`U^�UQSX�cUW]U^d�gXUbU�dXU�dUb]�_SSebc��e`TQdU�dXU�cUW]U^d�Q^T�S\YS[�_^�CUd3\_cU�

DXU�VYbcd�_`dY_^�e`TQdUc�dXU�VY\Uc�_^\i��^_d�dXU�dbQ^c\QdY_^�]U]_bi��DXU�\QddUb�_`dY_^�e`TQdUc�dXU
dbQ^c\QdY_^�]U]_bi�Qd�dXU�cQ]U�dY]U�Qc�dXU�VY\Uc�

9V� i_e� SX__cU� dXU� VYbcd� _`dY_^�� dXU� dbQ^c\QdY_^� ]U]_bi� SQ^� RU� e`TQdUT� ecY^W� dXU�E`TQdU� D=
S_]]Q^T�Qc�TUcSbYRUT�UQb\YUb��9V�dXU�^e]RUb�_V�SXQ^WUc�d_�RU�]QTU�Yc�bU\QdYfU\i�c]Q\\��dXU^�cY]`\i
_`U^Y^W�UQSX�dbQ^c\QdY_^�cUW]U^d�gXUbU�dXU�dUb]�_SSebc��e`TQdY^W�Q^T�S\_cY^W�dXU�cUW]U^d�QWQY^�Yc
`b_RQR\i�dXU�RUcd�_`dY_^�d_�SX__cU��9V��_^�dXU�_dXUb�XQ^T��dXUbU�QbU�UhdU^cYfU�SXQ^WUc�d_�RU�]QTU�
dXU^�dXU�VYbcd�_`dY_^�gY\\�RU�VQcdUb�

9d�Yc�Q\c_�`_ccYR\U�dXQd�dUb]Y^_\_Wi�SXQ^WUc�XQfU�d_�RU�]QTU�Qd�dXU�U^T�_V�Q�`b_ZUSd��QVdUb�dXU�3\UQ^
E`� cdQWU��� DXU� cQ]U� _`dY_^c� UhYcd� XUbU� Qc� \_^W� Qc� i_e� cdY\\� XQfU� Q� S_`i� _V� dXU� dbQ^c\QdUT
�cUW]U^dUT�� VY\Uc� �gXYSX� Yc� bUS_]]U^TUT��� 9V� dXU� VY\Uc� XQfU� Q\bUQTi� RUU^� S\UQ^UT� gXU^� dXU
dUb]Y^_\_Wi�SXQ^WUc�QbU�bUaeUcdUT��i_e�gY\\�RU�VQSUT�gYdX�dXU�SX_YSU�_V*

• 5YdXUb�dQ[Y^W�_^U�cdU`�RQS[�Y^�dXU�`b_SUcc�Q^T�Y]`\U]U^dY^W�dXU�SXQ^WUc�Y^�dXU�cUW]U^dUT
VY\Uc�Q^T�be^^Y^W�dXU�3\UQ^�E`�`b_SUcc�QWQY^��_b

• 9]`\U]U^dY^W�dXU�SXQ^WUc�Y^�dXU�S\UQ^UT�e`�VY\Uc�Q^T�Y^�dXU�dbQ^c\QdY_^�]U]_bi�cU`QbQdU\i�

DXU� QTfQ^dQWU� _V� _`dY_^� "� Yc� dXQd� Yd� gY\\� ^_d� TU\Qi� dXU� SbYdYSQ\� `QdX� _V� i_eb� `b_ZUSd� �� i_e� SQ^
Y]`\U]U^d� S_bbUSdY_^c� Y^� dXU� dbQ^c\QdY_^� ]U]_bi� Qd� dXU� U^T� _V� Q� `b_ZUSd� Ri� ecY^W� dXU� D=
=QY^dU^Q^SU�VUQdebU�Q^T�W\_RQ\\i�SXQ^WY^W�Q\\�QVVUSdUT�dbQ^c\QdY_^�e^Ydc�Y^�dXU�dbQ^c\QdY_^�]U]_bi�



!�'�!�DbQ^c\Qd_bµc�G_b[RU^SX�Q^T�=QSXY^U�DbQ^c\QdY_^�D__\c $!
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1.7 Translation Memory and Machine Translation Technology

9^� dXYc� cUSdY_^�gU� gY\\� TYcSecc� dXU� S_]RY^QdY_^� _V� dbQ^c\QdY_^�]U]_bi� dUSX^_\_Wi� gYdX�]QSXY^U
dbQ^c\QdY_^� dUSX^_\_Wi�� 1� TYcSeccY_^� _V� dXU� QTfQ^dQWUc� Q^T� TYcQTfQ^dQWUc� _V� ceSX� Q^� Q``b_QSX� Yc
RUi_^T� dXU� cS_`U� _V� dXYc�]Q^eQ\�� 9V� i_e� QbU� S_^cYTUbY^W� dXYc� _`dY_^�� Yd� Yc� bUS_]]U^TUT� dXQd� Q^
UhdU^cYfU�UfQ\eQdY_^�_V�dXU�SX_cU^�]QSXY^U�dbQ^c\QdY_^�cicdU]�RU�SQbbYUT�_ed�RUV_bUXQ^T��C_]U�_V
dXU�YcceUc�gXYSX�cX_e\T�RU�S_^cYTUbUT�TebY^W�ceSX�Q^�UfQ\eQdY_^�QbU*

• 1fQY\QR\U�<Q^WeQWU�@QYbc�

• Ce``_bdUT�6Y\U�6_b]Qdc�

• <UfU\�_V�DbQ^c\QdY_^�AeQ\Ydi�BUaeYbUT�

• 8QbTgQbU�Q^T�C_VdgQbU�9^fUcd]U^d�3_cdc�

• @Ubc_^^U\�3_cdc�

• 1fQY\QR\U�4YSdY_^QbYUc�

• G_b[V\_g�9]`\YSQdY_^c�

• 1]_e^d�_V�dY]U�bUaeYbUT�RUV_bU�`QiRQS[�Vb_]�Y^fUcd]U^d�

1.7.1 Translator’s Workbench and Machine Translation Tools

DbQ^c\Qd_bµc�G_b[RU^SX�SQ^�RU� Y^dUWbQdUT�gYdX� dg_�TYVVUbU^d�]QSXY^U� dbQ^c\QdY_^� d__\c��<_W_c� Q^T
CicdbQ^�@B?VUccY_^Q\�V_b�GY^T_gc��E^[^_g^�cUW]U^dc��_b�cUW]U^dc�RU\_g�Q�SUbdQY^�]QdSX�fQ\eU��QbU
Uh`_bdUT�d_�dXU�CicdbQ^�_b�<_W_c�VY\U�V_b]Qd�QVdUb�dXU�1^Q\ijU� cdQWU��DXU�dUhd� VY\U� Yc� cU^d� d_� dXU
]QSXY^U� dbQ^c\QdY_^� cicdU]� V_b� dbQ^c\QdY_^��GXU^� dbQ^c\QdY_^� Yc� S_]`\UdU�� dXU�]QSXY^U� dbQ^c\QdUT
cUW]U^dc�]Qi� RU� UTYdUT� �_`dY_^Q\� cdU`�� Q^T� dXU^� bU�Y]`_bdUT� Y^d_� dXU� dbQ^c\QdY_^�]U]_bi��DXU
ecUb�gY\\�RU�`bUcU^dUT�gYdX�Q� ²]QSXY^U� dbQ^c\QdY_^�]QdSX³� Y^�`\QSU� _V� Q� ^_�]QdSX��DXU�]QSXY^U
dbQ^c\QdY_^�]QdSX� Yc� `bUcU^dUT� Y^� dXU� ecUbµc� g_bT� `b_SUcc_b� Y^� Q� WbUi�gY^T_g� Qc� _``_cUT� d_� dXU
^_b]Q\� WbUU^� _b� iU\\_g� gY^T_g�� 9^� QTTYdY_^�� Yd� Yc� `_ccYR\U� �Q^T� bUS_]]U^TUT�� dXQd� Q� ]QSXY^U
dbQ^c\QdY_^�`U^Q\di�RU� cUd� �TUVQe\d� !%��� d_� Q\Ubd� Q\\� ecUbc� dXQd� Q� `b_`_cQ\� XQc� S_]U� Vb_]�]QSXY^U
dbQ^c\QdY_^�Q^T�gY\\�`b_RQR\i�bUaeYbU�UhdU^cYfU�UTYdY^W�

1.7.2 Terminology Considerations

6_b�dXU�aeQ\Ydi�_V�]QSXY^U� dbQ^c\QdY_^� d_�RU� Y^�Q^i�gQi�QSSU`dQR\U� d_�Q^�U^T�ecUb�� Yd� Yc�^USUccQbi
dXQd� dXU� S_bbUSd� dUb]Y^_\_Wi� RU� ecUT�� DXYc� ]UQ^c� dXQd� Secd_]Ub�c`USYVYS� TYSdY_^QbYUc� ]ecd� RU
QfQY\QR\U�d_�dXU�]QSXY^U�dbQ^c\QdY_^�cicdU]��CicdbQ^�Q^T�<_W_c�bUaeYbU�UYdXUb�²S_TY^W³�_V�Secd_]Ub�
c`USYVYS�TYSdY_^QbYUc��gXYSX�Yc�Q�dY]U�S_^ce]Y^W�dQc[��_b�dXU�ecUb�SQ^�S_^fUbd�UhYcdY^W�=e\dYDUb]
TQdQRQcUc�Y^d_�Q�V_b]Qd�gXYSX�SQ^�RU�ecUT�Ri�dXU�]QSXY^U�dbQ^c\QdY_^�U^WY^U��DXYc�V_b]Qd�Yc�eceQ\\i
S_]`_cUT� _V� dXU� c_ebSU� dUb]�� dXU� dQbWUd� dUb]� Q^T� dXU� `Qbd� _V� c`UUSX� Q\_^W� gYdX� Q� c`USYVYS� VY\U
XUQTUb��1\dX_eWX� dXYc� c_\edY_^� Yc� \Ucc� dY]U� S_^ce]Y^W� dXQ^� S_TY^W� Secd_]Ub�c`USYVYS� TYSdY_^QbYUc�
i_e�cX_e\T�RU�QgQbU�dXQd�dXU�Y^V_b]QdY_^�S_^dQY^UT�Y^�ceSX�S_^fUbdUT�TYSdY_^QbYUc� Yc�]Y^Y]Q\�Q^T
`UbXQ`c�^_d� ceVVYSYU^d� d_�`bUfU^d� dXU�]QSXY^U� dbQ^c\QdY_^� cicdU]� Vb_]�]Q[Y^W� c_]U� WbQ]]QdYSQ\
]YcdQ[Uc�
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1.7.3 Diagram

1� TYQWbQ]� Yc� `bUcU^dUT� RU\_g� Y\\ecdbQdY^W� dXU� bU\QdY_^cXY`� RUdgUU^� DbQ^c\Qd_bµc� G_b[RU^SX�
=e\dYDUb]�Q^T�^_^�Y^dUbQSdYfU�=D��<_W_c�CicdbQ^��

Translator’s Workbench, MultiTerm and Machine Translation

Translation
memory

Analysis Export unknown segments
Re-import machine translated segments

MultiTerm
database

Start

Conversion of MTW
databases/ Coding of

customer specific
dictionaries

End

Machine
translation

engine

Files for translation

Machine translation
glossary

Customer-specific
MT dictionary

Conclusion

DXYc� S_^S\eTUc�CUSdY_^� !��GU�gY\\� ^_g�]_fU�_^� d_�CUSdY_^� "�gXUbU� VY\U� cUd�e`�� `bU`QbQdY_^� Q^T
Q\YW^]U^d�YcceUc�gY\\�RU�QTTbUccUT�
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Section 2: How To Deal With Specific File
Formats

Introduction to Section 2

CUSdY_^�"�TYcSeccUc�dg_�SQdUW_bYUc�_V�VY\Uc*�GIC9GI7�Q^T�dQWWUT��DXU�dUb]�GIC9GI7�bUVUbc�d_
²GXQd�I_e�CUU� 9c�GXQd�I_e�7Ud³��GIC9GI7� V_b]Qdc� QbU�G_bT� VY\Uc� Q^T�BD6�RQcUT�GY^T_gc
XU\`�VY\Uc�

1� ^_^�GIC9GI7� VY\U� V_b]Qd� g_e\T� RU� Q� dQWWUT� dUhd� V_b]Qd�� DXU� _bYWY^Q\� VY\U� V_b]Qd� Yc� UYdXUb
S_^fUbdUT�d_��_b�]Qb[UT�e`�Qc�Q�dQWWUT�V_b]Qd��dbQ^c\QdUT�Q^T�dXU^�bU^TUbUT�Qc�dXU�_bYWY^Q\�V_b]Qd
QWQY^��DQWWUT�dUhd�V_b]Qdc�QbU�SebbU^d\i�dbQ^c\QdUT�Y^�G_bT��8_gUfUb��Qd� dY]U�_V�`bUcc�DB14?C
gQc� TUfU\_`Y^W� dXU� DQW5TYd_b�� Q� c`USYQ\YcUT� Q``\YSQdY_^� TUcYW^UT� d_� VQSY\YdQdU� dXU� dbQ^c\QdY_^� _V
dQWWUT�dUhd� V_b]Qdc��DXU�dQWc� bU`bUcU^d� Y^V_b]QdY_^�_^� V_^dc�� SXQbQSdUb� cdi\Uc�� V_b]QddY^W�Q^T� dXU
`_cYdY_^�_V�dUhd��V_b�UhQ]`\U��gXUdXUb�Yd�Yc�Y^�dXU�²2_Ti³�_V�Q�T_Se]U^d�_b�Y^�Q�²DQR\U³�

DbQ^c\Qd_bµc� G_b[RU^SX� ce``_bdc� dXU� V_\\_gY^W� VY\U� di`Uc� Y^� Q� ²dQWWUT³� V_b]Qd*� 6bQ]U=Q[Ub�
9^dUb\UQV��8D=<��C7=<��@QWU=Q[Ub��AeQb[H@bUcc��436�2__[=QcdUb��B3��FU^debQ�Q^T�Db_VV�

DXU�C�DQWWUb�Yc�Q�DB14?C�Q``\YSQdY_^�gXYSX�S_^fUbdc�6bQ]U=Q[Ub��=96��Q^T�9^dUb\UQV��91C399�
VY\Uc� Y^d_� Q� dQWWUT� V_b]Qd� SQ\\UT�CD6��CD6� VY\Uc� SQ^� dXU^�RU� dbQ^c\QdUT� Y^�G_bT��DXU� 9D@�6Y\dUb
@QS[�Q\\_gc�8D=<��@QWU=Q[Ub��AeQb[H@bUcc�Q^T�FU^debQ��d_�RU�²]Qb[UT�e`³�c_�dXQd�dXUi�d__�SQ^
RU�dbQ^c\QdUT�Y^�G_bT��]_bU�QR_ed� dXYc� \QdUb���DXU�C7=<�BD6�S_^fUbcY_^� d__\�]Qb[c�e`�C7=<
VY\Uc��2_dX�dXU�9D@�6Y\dUb�@QS[�Q^T�dXU�C7=<�BD6�S_^fUbcY_^� d__\�QbU� VbUU\i�QfQY\QR\U� Vb_]�dXU
DB14?C�gURcYdU�Xdd`*��ggg�dbQT_c�S_]

B3��436�Q^T�Db_VV�VY\Uc�QbU�Q\\�]Qb[UT�e`�Ri�]UQ^c�_V�]QSb_c�gXYSX�QbU�Y^S\eTUT�Y^�dXU�DB14?C
dU]`\QdU��dg$gY^�T_d�_b�dg$gY^)'�T_d���GXU^�dXYc�dU]`\QdU�Yc�QddQSXUT�Y^�G_bT��i_e�SQ^�be^�Q^i
_^U� _V� dXU�]QSb_c� Ri� W_Y^W� d_� dXU�D__\c�]U^e�� cU\USdY^W�=QSb_� Q^T� S\YS[Y^W� _^�� V_b� UhQ]`\U�
dg$gY^@bU`QbUB3�YV�i_e�QbU�`bU`QbY^W�B3�VY\Uc�V_b�dbQ^c\QdY_^�

DbQ^c\Qd_bµc� G_b[RU^SX� bUS_W^YcUc� dg_� TYVVUbU^d� di`Uc� _V� dQWc*� ²dg$gY^9^dUb^Q\³� Q^T
²dg$gY^5hdUb^Q\³��DXU�UhdUb^Q\�dQWc�bU]QY^�VYhUT�Y^�`_cYdY_^�TebY^W�dbQ^c\QdY_^�Q^T�QbU�YW^_bUT�Ri
DbQ^c\Qd_bµc�G_b[RU^SX��DXU� Y^dUb^Q\� dQWc� S_^dQY^� Y^V_b]QdY_^�_^�SXQbQSdUb� V_b]QddY^W�Q^T� cdi\Uc
Q^T� QbU� dbUQdUT� Qc� `\QSUQR\Uc� Ri� DbQ^c\Qd_bµc� G_b[RU^SX�� Y�U�� dXUi� SQ^� RU� ]_fUT� Qb_e^T� dXU
cU^dU^SU�d_�ceYd�dXU�dbQ^c\QdY_^��GXU^�dbQ^c\QdY^W�Y^�G_bT�)'�UhdUb^Q\�dQWc�QbU�gbYdU�`b_dUSdUT�Ri
TUVQe\d�� D_� TUQSdYfQdU� dXYc� `b_dUSdY_^�� SX__cU� dXU� D_WW\U� DQW� @b_dUSdY_^� _`dY_^� Vb_]� dXU
DB14?C�]U^e�Y^�G_bT�)'�

9V� i_e� ^UUT� d_� [^_g� ]_bU� QR_ed� G_b[RU^SXµc� dQW� XQ^T\Y^W� VUQdebU�� bUVUb� d_� dXU� DbQ^c\Qd_bµc
G_b[RU^SX�EcUbµc�7eYTU�Qc�gU\\�Qc�dXU�_^�\Y^U�XU\`�Q^T�dXU�bU\UfQ^d�]Q^eQ\�V_b�DXU�C�DQWWUb�

G_bT� VY\Uc� Q^T� GY^T_gc� BD6� 8U\`� VY\Uc� QbU� TUQ\d� gYdX� Y^� c_]U� TUdQY\� Y^� dXYc� cUSdY_^�� 6Y\U
`bU`QbQdY_^�V_b�6bQ]U=Q[Ub�Q^T�9^dUb\UQV�VY\Uc�Yc�S_fUbUT�UhdU^cYfU\i�Y^�dXU�bU\UfQ^d�]Q^eQ\c��6_b
dXQd� bUQc_^�� _^\i� Q^� _ed\Y^U� _V� dXU� dQc[c� Y^f_\fUT� QbU� Y^S\eTUT� XUbU� Q\_^W� gYdX� c_]U� dY`c� V_b
dbQ^c\QdY_^�Q^T�Q\YW^]U^d��DXU�g_b[V\_g�V_b�Q\\�_dXUb�VY\U�V_b]Qdc�Y�U��dX_cU�ce``_bdUT�Ri�dXU�9D@
6Y\dUb�@QS[�Q^T�dXU�C7=<�BD6�edY\Ydi�Yc�Q\c_�TUcSbYRUT�XUbU�RbYUV\i�

E^TUb� dXU�8UQTY^W�6Y\U�CUd�E`�� dY`c�QbU�WYfU^�_^�gXQd� d_� Y^S\eTU� Y^�i_eb� VY\Uc�Q^T�gXQd�^_d� d_
Y^S\eTU�� 9d� Yc� QS[^_g\UTWUT� dXQd� `b_ZUSd� ]Q^QWUbc� Q^T� dbQ^c\Qd_bc� VbUaeU^d\i� T_� ^_d� XQfU� ]eSX
S_^db_\�_fUb�dXU�cUd�e`�_V�VY\Uc��Red�dXYc�Y^V_b]QdY_^�S_e\T�RU�S_]]e^YSQdUT�d_�dUSX^YSQ\�gbYdUbc��9d
Yc�� QVdUb� Q\\�� Y^� UfUbiR_Tiµc� Y^dUbUcd� dXQd� VY\Uc� RU� _`dY]YcUT� V_b� dbQ^c\QdY_^� ecY^W� DbQ^c\Qd_bµc
G_b[RU^SX�
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6Y\U� @bU`QbQdY_^� Q^T� dXU�1\YW^]U^d� 3iS\U� WYfUc� c_]U� `_Y^dUbc� _^� dXU� `bU`QbQdY_^� bUaeYbUT
RUV_bU�Q\YW^Y^W�SUbdQY^�VY\U�di`Uc��BUVUb�d_�dXU�GY^1\YW^�EcUbµc�7eYTU�V_b�Y^V_b]QdY_^�_^�Q\YW^]U^d
g_b[V\_gc�

E^TUb�dXU�XUQTY^W�6Y\U�@bU`QbQdY_^�Q^T�dXU�DbQ^c\QdY_^�3iS\U�� dXU�cdU`c� bUaeYbUT� d_�`bU`QbU
VY\Uc�RUV_bU�dbQ^c\QdY_^�QbU�_ed\Y^UT�

6Y^Q\\i��c_]U�dY`c�V_b�dXU�dbQ^c\QdY_^�`b_SUcc�QbU�WYfU^�e^TUb�dXU�XUQTY^W�4ebY^W�DbQ^c\QdY_^�Q^T
UQSX�cUSdY_^�Yc�V_\\_gUT�Ri�Q�g_b[V\_g�TYQWbQ]�_ed\Y^Y^W�dXU�dbQ^c\QdY_^�SiS\U�

>_dU

@\UQcU�^_dU� dXQd� dXU� Y^V_b]QdY_^�_^� VY\U�`bU`QbQdY_^�Q^T� VY\U� cUd�e`�QbU� bUS_]]U^TQdY_^c�_^\i�
I_e�]Qi�VY^T�dXQd�c_]U�bUS_]]U^TQdY_^c�T_�^_d�Q``\i�d_�i_eb�VY\U�cUd�e`�

Support for WordPerfect 6.1

1\dX_eWX�DbQ^c\Qd_bµc�G_b[RU^SX� "� � �_b� XYWXUb�� T_Uc� ^_d� ce``_bd�G_bT@UbVUSd� &�!��DbQ^c\Qd_bµc
G_b[RU^SX�!�!&�S_^dY^eUc�d_�ce``_bd�dXYc�`b_WbQ]��1c�R_dX�fUbcY_^c�!�!&�Q^T�"� ��_b�XYWXUb��be^�_^
dXU�cQ]U�T_^W\U��dbQ^c\Qd_bc�gX_�gYcX�d_�S_^dY^eU�ecY^W�G_bT@UbVUSd�&�!�SQ^�dbQ^c\QdU�G_bT@UbVUSd
`b_ZUSdc�ecY^W�fUbcY_^�!�!&� Q^T� dbQ^c\QdU�G_bT�`b_ZUSdc� ecY^W� fUbcY_^� "� � �_b� XYWXUb��� 9^V_b]QdY_^
cd_bUT� Y^�FUbcY_^� !�!&� Q^T�FUbcY_^� "� �D=c�]Qi� RU� Y^dUbSXQ^WUT� ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX
Y]`_bd�Uh`_bd�VUQdebU��BUVUb�d_�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�EcUbµc�7eYTU�V_b�]_bU�Y^V_b]QdY_^�
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2.1 Microsoft Word

2.1.1 File Set-Up

DXU�V_\\_gY^W�cX_e\T�RU�dQ[U^�Y^d_�S_^cYTUbQdY_^�gXU^�SbUQdY^W�G_bT�VY\Uc�TUcdY^UT�V_b�dbQ^c\QdY_^*

Size of Files

6Y\U�cYjU� cX_e\T�Q\gQic�RU�Q� S_^cYTUbQdY_^��BU]U]RUb� dXQd��gXU^�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX�
VY\Uc�Wb_g�d_�Q``b_hY]QdU\i�dgYSU�dXUYb�cYjU�RUSQecU�dXU�_bYWY^Q\�dUhd� Yc�cd_bUT�Y^�dXU�VY\U�e^dY\� dXU
3\UQ^� E`� cdQWU�� 9V� Q� dbQ^c\Qd_bµc� ]QSXY^U� c`USYVYSQdY_^� Yc� ^_d� QTUaeQdU� Q^T�_b� dXU� dbQ^c\QdY_^
]U]_bi�XU�_b�cXU�Yc�g_b[Y^W�gYdX�Yc�\QbWU��dXU^�dXU�bUc`_^cU�dY]U�_V�dXU�dbQ^c\QdY_^�]U]_bi�gY\\�RU
QVVUSdUT�Q^T�dXUi�gY\\�RU�XQ]`UbUT� Y^cdUQT�_V�XU\`UT�TebY^W� dbQ^c\QdY_^��1�WU^UbQ\� be\U� d_� V_\\_g
g_e\T�RU�d_�[UU`�VY\Uc�d_�Q�bUQc_^QR\U�cYjU�

Graphics

7bQ`XYSc�cX_e\T�Q\gQic�RU�\Y^[UT��DXUi�cX_e\T�^UfUb�RU�U]RUTTUT��9V�WbQ`XYSc�QbU�U]RUTTUT��dXU
VY\U� cYjU�gY\\� RU� WbUQdUb� dXQ^� YV� dXUi� QbU� \Y^[UT��DXU� _bYWY^Q\� Qbd� VY\Uc� cX_e\T� RU� ce``\YUT� Ri� dXU
Secd_]Ub�

Styles

DbQ^c\Qd_bµc�G_b[RU^SX� Qed_]QdYSQ\\i� Q``\YUc� dXU� `QbQWbQ`X� cdi\U� _V� dXU� c_ebSU� cU^dU^SU� d_� dXU
dQbWUd� cU^dU^SU��8_gUfUb�� YV� dXU� RQcU� `QbQWbQ`X� cdi\U� XQc� RUU^� SXQ^WUT�]Q^eQ\\i� �Y�U�� dXUbU� QbU
²\_SQ\�_fUbbYTUc³���dXYc�SXQ^WU�]Qi�^_d�RU�Q``\YUT�d_�dXU�dQbWUd�cU^dU^SU��5QSX�dY]U�dXYc�_SSebc�dXU
dbQ^c\Qd_bc�gY\\�XQfU�d_�Q``\i�dXU�cdi\U�]Q^eQ\\i�

6_b�UhQ]`\U��YV�i_e�XQfU�cUd�e`�Q�`QbQWbQ`X�cdi\U�SQ\\UT�²8UQTY^W�!³��gXYSX�XQc�dXU�SXQbQSdUbYcdYSc*
1bYQ\�6_^d��!&�`_Y^d��C`QSU�RUV_bU�-�!"�`d��C`QSU�QVdUb�-�#�`d��Q^T�dXU^�i_e�TUSYTU�d_�Q``\i�²R_\T³
V_b]QddY^W�]Q^eQ\\i�d_�Q�XUQTY^W�gYdX�dXYc�cdi\U��DbQ^c\Qd_bµc�G_b[RU^SX�gY\\�Q``\i�dXU�RQcU�cdi\U
�Qc� TUcSbYRUT� QR_fU��� Red� ]Qi� ^_d� Q``\i� dXU� R_\T� V_b]QddY^W� Y^� dXU� dQbWUd� cU^dU^SU�� 9V� R_\T
V_b]QddY^W� Yc� bUaeYbUT�� dXU� dbQ^c\Qd_b�gY\\�XQfU� d_� Q``\i� Yd�]Q^eQ\\i��2i�Q``\iY^W� cdi\Uc�]Q^eQ\\i�
dXUbUV_bU��i_e�SbUQdU�]_bU�g_b[�V_b�dXU�dbQ^c\Qd_b�

1c� Q� be\U�� cdi\Uc� cX_e\T�_^\i�RU�Q\dUbUT�ecY^W�G_bTµc�Cdi\U� S_]]Q^T�� Q^T� cX_e\T�^_d�RU� Q\dUbUT
]Q^eQ\\i�

Revision Marks

9V�dXUbU�QbU�bUfYcY_^�]Qb[c��G_bT�'��_b�dbQS[UT�SXQ^WUc��G_bT�)'�� Y^�i_eb�G_bT�VY\Uc��i_e�cX_e\T
bU]_fU� dXU]� �Ri� QSSU`dY^W� dXU]�� Q^T� TUQSdYfQdU� bUfYcY_^� ]_TU� �G_bT� '�� _b� dXU� dbQS[� SXQ^WUc
VUQdebU� �G_bT� )'�� RUV_bU� S_]]U^SY^W� dbQ^c\QdY_^� ecY^W� DbQ^c\Qd_bµc�G_b[RU^SX�� 1\gQic� S_^ce\d
gYdX�dXU�_bYWY^Qd_b�_V�dXU�T_Se]U^d�RUV_bU�QSSU`dY^W�_b�bUZUSdY^W�bUfYcY_^�]Qb[c�

Index Markers

DbQ^c\Qd_bµc�G_b[RU^SX�dbUQdc�Y^TUh�]Qb[Ubc�U]RUTTUT�Y^�cU^dU^SUc�Qc�ceR�cUW]U^dc��Y�U��dXUi�QbU
_`U^UT�cU`QbQdU\i�gYdXY^�Q�dbQ^c\QdY_^�e^Yd�Q^T�QbU�cd_bUT�cU`QbQdU\i�Y^�dXU�dbQ^c\QdY_^�]U]_bi��9V
dXU�Y^TUh�]Qb[Ub�Yc�Q�\UQTY^W�Y^TUh�]Qb[Ub��_^�dXU�_dXUb�XQ^T��Yd�gY\\�RU�dbUQdUT�Qc�Q^�Y^TU`U^TU^d
cUW]U^d�� 9V� i_e� U]RUT� cUfUbQ\� Y^TUh�]Qb[Ubc� Y^� Q� cU^dU^SU�� UQSX� _^U� gY\\� XQfU� d_� RU� _`U^UT�
dbQ^c\QdUT�Q^T�`\QSUT�Y^TYfYTeQ\\i�Ri�dXU�dbQ^c\Qd_b��9V�i_e�ecU�\UQTY^W�Y^TUh�]Qb[Ubc��dXUi�SQ^�RU
_`U^UT�Qed_]QdYSQ\\i�ecY^W�dXU�DbQ^c\Qd_b�c�G_b[RU^SX�CUd3\_cU?`U^7Ud� S_]]Q^T��DXU� \QddUb
_`dY_^�Yc�c`UUTYUb�Q^T�]_bU�S_^fU^YU^d�V_b�dXU�dbQ^c\Qd_b�
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Field Codes

DbQ^c\Qd_bµc�G_b[RU^SX�dbUQdc� VYU\T�S_TUc�Qc�`\QSUQR\Uc�� Y�U�� YdU]c�gXYSX�QbU�^_d� d_�RU� dbQ^c\QdUT�
Red�gXYSX�XQfU�d_�RU�`\QSUT�Y^�dXU�dQbWUd�cU^dU^SU�^_^UdXU\Ucc��GXU^�DbQ^c\Qd_bµc�G_b[RU^SX�Yc�Y^
ecU��Yd�Yc�bUS_]]U^TUT�dXQd�dXU�ecUb�g_b[c�gYdX�VYU\T�S_TUc�_^�fYUg��cU\USd�?`dY_^c�Vb_]�G_bTµc
D__\c�]U^e��3\YS[�_^�dXU�FYUg�dQR��SXUS[�6YU\T�3_TUc���8_gUfUb��cY^SU�VYU\T�S_TUc�QbU�dbUQdUT�Qc
`\QSUQR\Uc��i_e�cX_e\T�^_d�`\QSU�Q^i�dUhd�V_b�dbQ^c\QdY_^�gYdXY^�VYU\T�S_TUc�

Coloured Text

9^�CUSdY_^�!��dXU�DbQ^c\QdUT�DUhd�3_\_ebc�S_]]Q^T�gQc�]U^dY_^UT��DXYc�_`dY_^�Q\\_gc�i_e�d_
c`USYVi� TYVVUbU^d� dUhd� S_\_ebc� V_b� !  �� ]QdSXUc�� Vejji� ]QdSXUc� UdS�� Q^T� Yc� fUbi� ecUVe\� V_b� dXU
dbQ^c\Qd_b�� Uc`USYQ\\i� YV� dXU�DbQ^c\QdU� Q^T� dXU� CUW]U^d� E^[^_g^� CU^dU^SUc� S_]]Q^Tc� QbU
ecUT��8_gUfUb��S_\_ebc�QbU�c_]UdY]Uc�ecUT�Y^�c_ebSU�VY\Uc�d_�S_]]e^YSQdU�Y^V_b]QdY_^��U�W��dXQd�Q
dUb]�_b�`XbQcU�_^\i�Q``\YUc�d_�Q�c`USYVYS�S_^dUhd���DXUbUV_bU��YV�i_e�Y^dU^T�d_�ecU�dXU�DbQ^c\QdUT
DUhd�3_\_ebc�S_]]Q^T��i_e�cX_e\T�VYbcd�TUSYTU�YV�dXYc�gY\\�Y^dUbVUbU�gYdX�dXU�ecU�_V�S_\_eb�Y^�i_eb
c_ebSU�VY\Uc�

Unused Styles and Fonts

5fUbi� G_bT� T_Se]U^d� XQc� Q� S_bbUc`_^TY^W� cdi\U� cXUUd� gXYSX� S_^dQY^c� Q\\� dXU� `QbQWbQ`X� Q^T
SXQbQSdUb�cdi\Uc�TUVY^UT�Y^�dXU�G_bT�T_Se]U^d��?VdU^�cdi\U�cXUUdc�S_^dQY^�]Q^i�cdi\Uc�dXQd�QbU�^_d
ecUT��DbQ^c\Qd_bµc�G_b[RU^SX�Q\\_gc�i_e�d_�cdbY`�_ed�Q^i�e^ecUT�cdi\Uc�Vb_]�Q�T_Se]U^d�_b�Q�cUbYUc
_V� T_Se]U^dc��6Ybcd�� U^QR\U� dXU� cdi\U� bU]_fQ\� Ri� SXUS[Y^W� dXU�CdbY`�E^ecUT�6_^dc� R_h� Y^� dXU
7U^UbQ\� dQR� _V� dXU�DbQ^c\QdY_^�=U]_bi� ?`dY_^c� TYQ\_W�� DXU^� be^� dXU�3\UQ^�E`� Ve^SdY_^�
CdbY``Y^W� e^ecUT� cdi\Uc� Vb_]� i_eb� T_Se]U^dc� gY\\� XU\`� _`dY]YcU� dXU� bUc`_^cU� dY]U� RUdgUU^
DbQ^c\Qd_bµc�G_b[RU^SX�Q^T�G_bT��CY]Y\Qb\i��]Q^i�G_bT�T_Se]U^dc�S_^dQY^�e^ecUT�V_^dc� Y^� dXU
BD6�XUQTUb��I_e�SQ^�bU]_fU�e^^USUccQbi�V_^dc�Ri�be^^Y^W�dXU�3\UQ^�E`�Ve^SdY_^��2i�TUVQe\d�dXU
CdbY`�E^ecUT�6_^dc�_`dY_^�Yc�SXUS[UT�Y^�dXU�7U^UbQ\�dQR�_V�dXU�DbQ^c\QdY_^�=U]_bi�?`dY_^c
TYQ\_W��6_b�]_bU�Y^V_b]QdY_^�_^�cdbY``Y^W�e^ecUT�V_^dc�Q^T�cdi\Uc�`\UQcU� bUVUb� d_� dXU�DbQ^c\Qd_bµc
G_b[RU^SX�_^�\Y^U�XU\`�

DY`

I_e� SQ^� be^� dXU�3\UQ^�E`� Ve^SdY_^� d_� cdbY`� e^ecUT� cdi\Uc� Q^T� V_^dc� Vb_]�G_bT� T_Se]U^dc
RUV_bU�i_e�cdQbd�dbQ^c\QdY^W�Y^�DbQ^c\Qd_bµc�G_b[RU^SX��1\gQic�S_^ce\d�gYdX�dXU�_bYWY^Qd_b�_V�dXU
T_Se]U^d�RUV_bU�Q\dUbY^W�dXU�cdi\U�cXUUd�

2.1.2 File Preparation and the Alignment Cycle

DXU�GY^1\YW^� EcUbµc� 7eYTU� `b_fYTUc� Q� TUdQY\UT� TUcSbY`dY_^� _V� dXU� `bU`QbQdY_^� bUaeYbUT� V_b� dXU
Q\YW^]U^d�_V�G_bT�VY\Uc��DXU�]QY^�cdU`c�QbU�ce]]QbYcUT�RU\_g*

!�� ?`U^�c_ebSU�Q^T�dQbWUd�VY\Uc�Q^T�SXUS[�dXU]�fYceQ\\i�V_b�Q^i�e^eceQ\�VUQdebUc�

"�� 4U\UdU�WU^UbQdUT�DQR\U�_V�3_^dU^dc�Q^T�9^TYSUc�

#�� BU�c_bd�c_bdUT�\Ycdc�c_�dXQd�dXU�dQbWUd�\Ycd�]QdSXUc�dXU�cUaeU^SU�_V�dXU�c_ebSU�\Ycd�

$�� 1SSU`d� Q\\� bUfYcY_^c�SXQ^WUc� �YV� Q^i�� Y^� dXU� VY\Uc�� Deb^� _VV� bUfYcY_^� ]_TU� �G_bT� '��dbQS[
SXQ^WUc��G_bT�)'��

%�� CQfU�dXU�VY\Uc�Y^�BD6�V_b]Qd�

&�� 3bUQdU�Q^�Q\YW^]U^d�`b_ZUSd�Q^T�\Y^[�dXU�VY\U�`QYbc�

'�� 9TU^dYVi�`QbQWbQ`X�cdi\Uc�dXQd�SQ^�RU�ecUT�V_b�GY^1\YW^µc�cdbeSdebU�bUS_^WYdY_^��9V�^_�cdi\Uc�QbU
ecUT�dbi�G_bTµc�1ed_6_b]Qd�VUQdebU�d_�Qed_]QdYSQ\\i�Q``\i�cdi\Uc�d_�T_Se]U^dc�

(�� 1TZecd�dXU�Q\YW^]U^d�gUYWXdY^Wc�Q^T�cUd�dXU�cdbeSdebU�bUS_W^YdY_^�\UfU\c�
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)�� 1\YW^�dXU�VY\Uc�

! �� BUfYUg�dXU�Q\YW^]U^d��=Q[U�SXQ^WUc�gXUbU�bUaeYbUT�

!!�� 5h`_bd�dXU�Q\YW^]U^d�bUce\dc��9]`_bd�dXU�Q\YW^]U^d�bUce\dc� Y^d_�Q�^Ug�_b�UhYcdY^W�dbQ^c\QdY_^
]U]_bi�

!"�� EcU�dXU�3_^S_bTQ^SU�S_]]Q^T�Y^�DbQ^c\Qd_bµc�G_b[RU^SX�d_�cUQbSX�V_b�[^_g^�`XbQcUc�Q^T
SXUS[�dXQd�SXQbQSdUbc�\__[�?;��9V�i_e�QbU�Q\YW^Y^W�\Q^WeQWUc�gXYSX�ecU�TYVVUbU^d�V_^dc��]Q[U
cebU�dXQd�i_e�XQfU�Y^cdQ\\UT�dXU�S_bbUSd�V_^dc�_^�i_eb�cicdU]�Q^T�XQfU�]Q``UT�dXUcU�V_^dc�Y^
DbQ^c\Qd_bµc� G_b[RU^SX� ecY^W� dXU� 6_^d� DbQ^c\QdY_^c� S_]]Q^T� Y^� dXU� DbQ^c\QdY_^
=U]_bi�CUde`�TYQ\_W�R_h�

!#�� Be^� Q^� Q^Q\icYc� ecY^W� dXU� dbQ^c\QdY_^� ]U]_bi� i_e� XQfU� SbUQdUT� Q^T� dXU� _bYWY^Q\� c_ebSU
T_Se]U^dQdY_^��DXYc�gY\\�WYfU�i_e�Q^�Y^TYSQdY_^�_V�X_g�ceSSUccVe\�dXU�Q\YW^]U^d�XQc�RUU^�

!$�� ?`U^�Q�cU\USdY_^�_V�VY\Uc�Y^�G_bT�Q^T�_`U^�c_]U�cUW]U^dc�d_�]Q[U�cebU�dXQd�dXU�V_^dc� \__[
?;�gXU^�e^Ydc�QbU�`b_`_cUT�Ri�dXU�D=�

2.1.3 File Preparation and the Translation Cycle

GXU^�G_bT�VY\Uc�QbU�bUSUYfUT�V_b�dbQ^c\QdY_^��i_e�cX_e\T�SXUS[�Q^T�Y]`\U]U^d�dXU�V_\\_gY^W*

!�� ?`U^�Q\\�VY\Uc�Q^T�SXUS[�dXU]�fYceQ\\i�V_b�Q^i�e^eceQ\�VUQdebUc�

"�� 1SSU`d�Q\\�bUfYcY_^c��YV�dXYc�XQc�^_d�Q\bUQTi�RUU^�T_^U��Deb^�_VV�bUfYcY_^�]_TU��G_bT�'��dbQS[
SXQ^WUc��G_bT�)'��

#�� 9V�dXUbU�QbU�Q^i�VY\Uc�gXYSX�QbU�e^eceQ\\i�\QbWU��i_e�cX_e\T�S_^cYTUb�TYfYTY^W�dXU]�e`�RUV_bU
dbQ^c\QdY_^�Q^T�]UbWY^W� dXU]�QWQY^�QVdUb� dbQ^c\QdY_^��2UV_bU�T_Y^W� dXYc��]Q[U� cebU�i_e�XQfU
Q^i� Secd_]� dU]`\QdUc� QddQSXUT��4_� ^_d� `QcdU� cUSdY_^c� Y^d_� ^Ug� VY\Uc� �i_e�gY\\� \_cU� Secd_]
cUddY^Wc�Ri�T_Y^W�dXYc���9^cdUQT��]Q[U�cUfUbQ\�S_`YUc�_V�dXU�VY\U��Q^T�Sed�_ed�dUhd�`YUSU�Ri�`YUSU
\UQfY^W�_^\i�dXQd�cUSdY_^�i_e�gQ^d�dbQ^c\QdUT�Y^�dXU�VY\U�

$�� 5^cebU�dXQd�^_�cdi\Uc�XQfU�]Q^eQ\�_fUbbYTUc��9V�dXUi�T_��S_^ce\d�gYdX�dXU�T_Se]U^d�TUcYW^Ub
Q^T�]Q[U�SXQ^WUc�d_�dXU�cdi\Uc�ecY^W�G_bT�c�Cdi\U�S_]]Q^T�

%�� 3XUS[� dXU� ^e]RUb� _V� cdi\Uc� Q^T� V_^dc� Y^� dXU� T_Se]U^d�� 9V� ^USUccQbi� be^�3\UQ^�E`� Q^T
bU]_fU�Q\\�e^ecUT�cdi\Uc�Q^T�V_^dc�RUV_bU�cdQbdY^W�dbQ^c\QdY_^�

&�� <Y^[�Q^T�bU]_fU�WbQ`XYSc��YV�dXYc�XQc�^_d�Q\bUQTi�RUU^�T_^U��DXU�Secd_]Ub�cX_e\T�ce``\i�dXU
_bYWY^Q\�Qbd�VY\Uc�d_�i_e�

'�� Deb^�Q\\�6YU\T�3_TUc�_^� �cU\USd�?`dY_^c� Vb_]�G_bTµc�D__\c�]U^e�� S\YS[�_^� dXU�FYUg� dQR�
SXUS[�6YU\T�3_TUc��

(�� 9V�dXUbU�QbU�d__�]Q^i�S_\_ebc�Y^�ecU�Y^�dXU�T_Se]U^dc��Q^T�i_e�gQ^d�d_�ecU�dXU�DbQ^c\QdUT
DUhd�3_\_ebc�VUQdebU�Y^�DbQ^c\Qd_bµc�G_b[RU^SX��i_e�cX_e\T�dUcd�dXU�ecU�_V�dXU�DbQ^c\QdUT
DUhd�3_\_ebc�S_]]Q^T�Q^T��YV�dXYc�Y^dUbVUbUc�gYdX�dXU�_bYWY^Q\�dUhd�S_\_ebc��S_^ce\d�gYdX�dXU
dUSX^YSQ\�gbYdUb�d_�cUU�YV�Q^i�S_\_ebc�SQ^�RU�bU]_fUT�Vb_]�dXU�_bYWY^Q\�c_ebSU�VY\Uc�

)�� ?`U^�Q�cU\USdY_^�_V�VY\Uc�Q^T�²]_S[³�dbQ^c\QdU�cUSdY_^c�ecY^W�Q�dUcd�dbQ^c\QdY_^�]U]_bi��DXYc
gY\\�XYWX\YWXd�Q^i�`_dU^dYQ\�`b_R\U]c�gYdX�VY\U�cUd�e`�

! �� GbYdU� Y^cdbeSdY_^c� V_b� dXU� dbQ^c\Qd_bc��XYWX\YWXdY^W�Q^i�e^eceQ\� VUQdebUc� Y^� dXU� VY\Uc� Q^T�X_g
dXUi�cX_e\T�RU�TUQ\d�gYdX�

2.1.4 During Translation

1`Qbd�Vb_]�dXU�_RfY_ec�QTfQ^dQWUc�_V�ecY^W�DbQ^c\Qd_bµc�G_b[RU^SX�Q^T�=e\dYDUb]��dXUbU�Yc�\Ydd\U
TYVVUbU^SU�RUdgUU^� dbQ^c\QdY^W� VY\Uc� Y^�G_bT�_^\i� Q^T� dbQ^c\QdY^W� VY\Uc� Y^�G_bT�ecY^W�DbQ^c\Qd_bµc
G_b[RU^SX�Q^T�=e\dYDUb]��2U\_g�QbU�Q�VUg�XY^dc�V_b�dXU�dbQ^c\QdY_^�cdQWU*
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• 1\gQic�g_b[�gYdX�XYTTU^�dUhd�deb^UT�_^�

• 1\gQic�ecU�²>_b]Q\�FYUg³�Y^�G_bT�

• GXU^�i_e�gQ^d� d_� c`U\\�SXUS[�� i_e�gY\\� _^\i�gQ^d�G_bT� d_� SXUS[� dXU� dbQ^c\QdUT� cUW]U^dc�
I_e�cX_e\T�dXUbUV_bU�deb^�_VV�dXU�XYTTU^�dUhd�V_b�dXU�c`U\\�SXUS[Y^W�cdQWU�

• CY]Y\Qb\i��YV�i_e�gQ^d�d_�`b__V�bUQT�_^�XQbT�S_`i��i_e�gY\\�_^\i�gQ^d�d_�`bY^d�i_eb�dbQ^c\QdUT
cU^dU^SUc��^_d�dXU�c_ebSU�cU^dU^SUc��I_e�cX_e\T�]Q[U�cebU�dXQd�XYTTU^�dUhd�Yc�>?D�c`USYVYUT
Qc�_^U�_V�dXU�`bY^dY^W�SXQbQSdUbc��cU\USd�?`dY_^c�Vb_]�G_bTµc�D__\c�]U^e��S\YS[�_^�dXU�@bY^d
dQR� Q^T�� e^TUb� 9^S\eTU� gYdX� 4_Se]U^d�� ]Q[U� cebU� dXQd� dXU� 8YTTU^� DUhd� R_h� Yc
e^SXUS[UT��� I_e� gY\\� ^_g� RU� QR\U� d_� `bY^d� Q� T_Se]U^d� gXYSX� TYc`\Qic� _^\i� dbQ^c\QdUT
cUW]U^dc��@\UQcU�^_dU��X_gUfUb�� dXQd� YV� dXUbU�QbU� Y^TUh�]Qb[Ubc� Y^�i_eb� VY\Uc�� dXUcU�gY\\�^_d
Q``UQb�Y^�dXU�`bY^d�_ed�RUSQecU�dXUi�QbU�V_b]QddUT�Qc�²XYTTU^³��DXYc�Q\c_�Q``\YUc�d_�Q^i�_dXUb
²XYTTU^³�dUhd�Y^�dXU�dbQ^c\QdUT�cUW]U^dc�

• GXU^�Y]`\U]U^dY^W�S_bbUSdY_^c��i_e�SQ^�UYdXUb�SX__cU�d_�_`U^�UQSX�cUW]U^d��UTYd�Yd�Q^T�ecU
CUd3\_cU� d_� e`TQdU� R_dX� dXU� cUW]U^d� Q^T� dXU� D=�� _b� i_e� SQ^� Y]`\U]U^d� dXU� S_bbUSdY_^
gYdX_ed�_`U^Y^W�dXU�cUW]U^d�_b�ecY^W�CUd3\_cU��9V�i_e�SX__cU�d_�T_�dXU�\QddUb��dXU^�i_e�]ecd
e`TQdU�dXU�D=�QVdUbgQbTc��D_�T_�dXYc*

!�� =Q[U�Q�S_`i�_V�dXU�VY\U�c��

"�� ?`U^�dXU�dbQ^c\QdY_^�]U]_bi�

#�� 7_�d_�dXU�D__\c�]U^e�Q^T�cU\USd�3\UQ^�E`�

$�� 1TT�dXU�VY\U�c��d_�RU�S\UQ^UT�

%�� 3XUS[�E`TQdU�D=�

&�� 3\YS[�_^�3\UQ^�E`��I_eb�SXQ^WUc�gY\\�^_g�RU�Y]`\U]U^dUT�Y^�dXU�D=�

• DXU�VY^Q\�cdU`�RUV_bU�VY\Uc�QbU�XQ^TUT�_fUb�V_b�`bY^dY^W�_b�4D@�dYTi�e`��Yc�d_�²3\UQ^³�dXU�VY\Uc�
DXU�Y^cdbeSdY_^c�QR_fU�Y\\ecdbQdU�X_g�d_�S\UQ^�dXU�VY\Uc��9V�Q\\�SXQ^WUc�XQfU�RUU^�Y]`\U]U^dUT
Y^�dXU�D=�Q\bUQTi��dXU^�dXUbU�Yc�^_�^UUT�d_�SXUS[�dXU�E`TQdU�D=�R_h�

DY`

2i� TUVQe\d� DbQ^c\Qd_bµc� G_b[RU^SX� [UU`c� Q� RQS[e`� S_`i� _V� VY\Uc� RUV_bU� i_e� be^� UYdXUb� dXU
DbQ^c\QdU�_b�3\UQ^�E`�Ve^SdY_^��DXU�RQS[e`�S_`i�_V�dXU�VY\U�XQc�dXU�cQ]U�^Q]U�gYdX�Q���RQ[
UhdU^cY_^�Q^T�Yc�cd_bUT�Y^�dXU�cQ]U�TYbUSd_bi�Qc�dXU�S\UQ^UT�_b�dbQ^c\QdUT�VY\U�

9V�i_e�T_�^_d�bUaeYbU�Q�RQS[e`�S_`i�_V�VY\Uc��cY]`\i�TYcQR\U�dXYc�Ve^SdY_^�Ri�e^SXUS[Y^W�dXU�[UU`
RQS[e`�R_h�Y^�dXU�7U^UbQ\�dQR�_V�dXU�DbQ^c\QdY_^�=U]_bi�?`dY_^c�TYQ\_W�

@\UQcU� bUVUb� d_� dXU� V_\\_gY^W�G_b[V\_g� TYQWbQ]��gXYSX� _ed\Y^Uc� dXU� dbQ^c\QdY_^�g_b[V\_g� V_b�=C
G_bT�Q^T�dXU�g_b[V\_g�TYQWbQ]�Y^�CUSdY_^�"�"�_ed\Y^Y^W�dXU�Q\YW^]U^d�g_b[V\_g�V_b�R_dX�=YSb_c_Vd
G_bT�Q^T�BD6�RQcUT�GY^T_gc�XU\`�VY\Uc�
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2.2 RTF Based Windows Help Files

2.2.1 File Set-Up

=Q^i�_V�dXU�YcceUc�`UbdQY^Y^W�d_�dXU�cUd�e`�_V�G_bT�VY\Uc�QbU�Q\c_�bU\UfQ^d�V_b�BD6�XU\`�VY\Uc��@\UQcU
bUVUb�d_�dXU�V_\\_gY^W�XUQTY^Wc�Y^�cUSdY_^�"�!��=YSb_c_Vd�G_bT*

• CYjU�_V�VY\Uc

• BUfYcY_^�]Qb[c�dbQS[UT�SXQ^WUc

• 3_\_ebUT�dUhd

• E^ecUT�cdi\Uc�Q^T�V_^dc

9^�QTTYdY_^�d_�dXU�QR_fU��dXU�V_\\_gY^W�`_Y^dc�cX_e\T�RU�^_dUT�V_b�BD6�RQcUT�GY^T_gc�XU\`�VY\Uc
VY\U�cUd�e`*

Jumps and Popups

I_e�cX_e\T�^UfUb�Q``\i�Q�`QbQWbQ`X�cdi\U�S_^dQY^Y^W�dXU�`b_`Ubdi�²T_eR\U�e^TUb\Y^U³�gXUbU�dXUbU
Yc�Q\c_�XYTTU^�dUhd�Y^�dXU�`QbQWbQ`X��DXYc�\UQTc�d_�`b_R\U]c�gYdX�bUS_W^YdY_^�_V�dXU�S_^dUhd�94�Qc�Q
`\QSUQR\U�Ri�DbQ^c\Qd_bµc�G_b[RU^SX��DXU�S_^dUhd�94�cX_e\T�RU�V_b]QddUT�Qc�²XYTTU^³�_^\i�

>_dU

GXU^� dbQ^c\QdY^W� BD6� RQcUT� GY^T_gc� XU\`� VY\Uc� ecY^W� DbQ^c\Qd_bµc� G_b[RU^SX�� dXU� cdi\Uc
²dg$gY^�:e]`³��Q^T�²dg$gY^@_`e`³�QbU�Q``\YUT�d_�Ze]`c�Q^T�`_`e`c��DXYc�T_Uc�>?D�QVVUSd
dXU�Ve^SdY_^Q\Ydi�_V�dXU�XU\`�VY\U�Y^�Q^i�gQi�

Footnotes

6__d^_dUc� QbU� _^U� _V� dXU� [Ui� SXQbQSdUbYcdYSc� _V� BD6� RQcUT� GY^T_gc� XU\`� VY\Uc�� DbQ^c\Qd_bµc
G_b[RU^SX� XQc� dg_�]UdX_Tc� _V� XQ^T\Y^W� V__d^_dUc� TebY^W� dXU� dbQ^c\QdY_^� `b_SUcc� TU`U^TY^W� _^
gXUdXUb�i_e�QbU�dbQ^c\QdY^W�Y^�G_bT�&�G_bT�'�_b�G_bT�)'�

G_bT�&�G_bT�'�6__d^_dUc

9d� Yc� `bUVUbQR\U� ^_d� d_� XQfU� \_^W� cdbY^Wc� _V� dUhd� QddQSXUT� d_� [Uig_bT� V__d^_dUc�� DbQ^c\Qd_bµc
G_b[RU^SX�gY\\� dbUQd� dXUcU� Qc� cY^W\U� cUW]U^dc�� 6_b� UhQ]`\U�� YV� i_e� XQfU� Q� V__d^_dU� ceSX� Qc� dXU
V_\\_gY^W*

K Trados Translator’s Workbench; Workbench; Translator’s Workbench

G_b[RU^SX�gY\\� _`U^� dXYc� Qc�_^U� cUW]U^d��>_�!  ��]QdSX�gY\\� RU� V_e^T�e^\Ucc� UhQSd\i� dXU� cQ]U
cUW]U^d�_SSebc�Y^�dXU�dbQ^c\QdY_^�]U]_bi��5fU^�YV�dXU�`XbQcUc�²DbQT_c�DbQ^c\Qd_bµc�G_b[RU^SX³�
²G_b[RU^SX³� Q^T�²DbQ^c\Qd_bµc�G_b[RU^SX³�_SSeb� Y^TYfYTeQ\\i� Y^� dXU� dbQ^c\QdY_^�]U]_bi�� dXUbU
gY\\�RU�^_�!  ��]QdSX�

9V��_^�dXU�_dXUb�XQ^T��dXUbU�Yc�Q�cU`QbQdU�;Uig_bT�V__d^_dU�V_b�UQSX�_V�dXUcU�`XbQcUc��dXU^�Q^i�dY]U
dXU�`XbQcU�_SSebc��Yd�gY\\�RU�ceWWUcdUT�Qc�Q�!  ��]QdSX��@\UQcU�^_dU�dXQd�XQfY^W�cU`QbQdU�;Uig_bT
V__d^_dUc�T_Uc�^_d�QVVUSd�dXU�Ve^SdY_^Q\Ydi�_V�dXU�8U\`�VY\Uc�YV�dXUi�QbU�Z_Y^UT�QWQY^�Qd�dXU�VY^Q\�cdQWU�

G_bT�)'�6__d^_dUc

9V� i_e� QbU� dbQ^c\QdY^W� ecY^W� G_bT� )'� DbQ^c\Qd_bµc� G_b[RU^SX� SbUQdUc� Q� dU]`_bQbi� T_Se]U^d
�DG$GY^6__d^_dU�T_S��Y^�gXYSX�i_e�dbQ^c\QdU�Q\\�V__d^_dUc��9^�QTTYdY_^��V_b�[Uig_bT�V__d^_dUc��YV
i_e� SXUS[� dXU�=e\dY�cUW]U^d�6__d^_dUc� R_h� Y^� dXU�7U^UbQ\� dQR� _V� dXU�DbQ^c\QdY_^�=U]_bi
?`dY_^c� TYQ\_W�� DbQ^c\Qd_bµc�G_b[RU^SX� dbUQdc� UQSX� `XbQcU� _SSebbY^W� RUdgUU^� cU]Y� S_\_^c� Qc� Q
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cU`QbQdU� cUW]U^d��6__d^_dUc� QbU� Qed_]QdYSQ\\i� Y^dUWbQdUT� Y^d_� dXU� dbQ^c\QdUT�BD6� VY\U�TebY^W� dXU
dbQ^c\QdY_^� `XQcU�� D_� QSdYfQdU� dXYc� _`dY_^� i_e� ]ecd� bUS_^VYWebU� i_eb� cUW]U^dQdY_^� be\Uc�� @\UQcU
bUVUb�d_�dXU�DbQ^c\Qd_bµc�G_b[RU^SX�EcUbµc�7eYTU�V_b�]_bU�Y^V_b]QdY_^�

2.2.2 File Preparation and the Alignment Cycle

DXU�cdU`c�V_b�Q\YW^]U^d�_V�BD6�RQcUT�GY^T_gc�XU\`�VY\Uc�QbU�Qc�V_\\_gc*

!�� ?`U^�c_ebSU�Q^T�dQbWUd�VY\Uc�Q^T�SXUS[�dXU]�fYceQ\\i�V_b�Q^i�e^eceQ\�VUQdebUc�

"�� BU�c_bd�c_bdUT�\Ycdc�c_�dXQd�dXU�dQbWUd�\Ycd�]QdSXUc�dXU�cUaeU^SU�_V�dXU�c_ebSU�\Ycd�

#�� 1SSU`d�Q\\�bUfYcY_^c��YV�Q^i��Y^�dXU�VY\Uc�

$�� =Q[U� cebU� dXU� VY\Uc� XQfU� RUU^� cQfUT� Y^� BD6� V_b]Qd� �c_]UdY]Uc� VY\Uc� ]YWXd� XQfU� dXU
UhdU^cY_^��bdV��Red�dXUi�QbU�cQfUT�Qc�G_bT��T_S�VY\Uc��

%�� 3bUQdU�Q^�Q\YW^]U^d�`b_ZUSd�Q^T�\Y^[�dXU�VY\U�`QYbc�

&�� 9TU^dYVi�`QbQWbQ`X�cdi\Uc�dXQd�SQ^�RU�ecUT�V_b�GY^1\YW^µc�cdbeSdebU�bUS_^WYdY_^��9V�^_�cdi\Uc�QbU
ecUT�dbi�G_bTµc�1ed_6_b]Qd�VUQdebU�d_�Qed_]QdYSQ\\i�Q``\i�cdi\Uc�d_�T_Se]U^dc�

'�� 1TZecd�dXU�Q\YW^]U^d�gUYWXdY^Wc�Q^T�cUd�dXU�cdbeSdebU�bUS_W^YdY_^�\UfU\c�

(�� 1\YW^�dXU�VY\Uc�

)�� BUfYUg�dXU�Q\YW^]U^d��=Q[U�SXQ^WUc�gXUbU�bUaeYbUT�

! �� 5h`_bd�dXU�Q\YW^]U^d�bUce\dc��9]`_bd�dXU�Q\YW^]U^d�bUce\dc� Y^d_�Q�^Ug�_b�UhYcdY^W�dbQ^c\QdY_^
]U]_bi�

!!�� EcU�dXU�3_^S_bTQ^SU�S_]]Q^T�Y^�DbQ^c\Qd_bµc�G_b[RU^SX�d_�cUQbSX�V_b�[^_g^�`XbQcUc�Q^T
SXUS[�dXQd�SXQbQSdUbc�\__[�?;��9V�i_e�QbU�Q\YW^Y^W�\Q^WeQWUc�gXYSX�ecU�TYVVUbU^d�V_^dc��]Q[U
cebU�dXQd�i_e�XQfU�Y^cdQ\\UT�dXU�S_bbUSd�V_^dc�_^�i_eb�cicdU]�Q^T�XQfU�]Q``UT�dXUcU�V_^dc�Y^
DbQ^c\Qd_bµc� G_b[RU^SX� ecY^W� dXU� 6_^d� DbQ^c\QdY_^c� S_]]Q^T� Y^� dXU� DbQ^c\QdY_^
=U]_bi�CUde`�TYQ\_W�R_h�

!"�� Be^� Q^� Q^Q\icYc� ecY^W� dXU� dbQ^c\QdY_^� ]U]_bi� i_e� XQfU� SbUQdUT� Q^T� dXU� _bYWY^Q\� c_ebSU
T_Se]U^dQdY_^��DXYc�gY\\�WYfU�i_e�Q^�Y^TYSQdY_^�_V�X_g�ceSSUccVe\�dXU�Q\YW^]U^d�XQc�RUU^�

!#�� ?`U^�Q�cU\USdY_^�_V�VY\Uc�Y^�G_bT�Q^T�_`U^�c_]U�cUW]U^dc�d_�]Q[U�cebU�dXQd�dXU�V_^dc� \__[
?;�gXU^�e^Ydc�QbU�`b_`_cUT�Ri�dXU�D=�



%" CUSdY_^�"*�8_g�D_�4UQ\�GYdX�C`USYVYS�6Y\U�6_b]Qdc

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"

2.2.3 File Preparation and the Translation Cycle

1WQY^�� c_]U� cdQWUc� Y^� dXU�`bU`QbQdY_^� cdQWU� V_b�BD6�RQcUT�GY^T_gc�XU\`� VY\Uc� QbU� cY]Y\Qb� d_� dXU
`bU`QbQdY_^�bUaeYbUT�V_b�G_bT�T_Se]U^dc��DXUbU�QbU�Q�VUg�QTTYdY_^Q\�cdU`c�d__*

!�� ?`U^�Q\\�VY\Uc�Q^T�SXUS[�dXU]�fYceQ\\i�V_b�Q^i�e^eceQ\�VUQdebUc�

"�� 1SSU`d�Q\\�bUfYcY_^c��YV�dXYc�XQc�^_d�Q\bUQTi�RUU^�T_^U��I_e�cX_e\T�SXUS[�gYdX�dXU�_bYWY^Qd_b�_V
dXU�T_Se]U^d�RUV_bU�i_e�T_�dXYc�

#�� 9V�dXUbU�QbU�Q^i�VY\Uc�gXYSX�QbU�e^eceQ\\i�\QbWU��i_e�cX_e\T�S_^cYTUb�TYfYTY^W�dXU]�e`�RUV_bU
dbQ^c\QdY_^�Q^T�]UbWY^W� dXU]�QWQY^�QVdUb� dbQ^c\QdY_^��2UV_bU�T_Y^W� dXYc��]Q[U� cebU�i_e�XQfU
Q^i� Secd_]� dU]`\QdUc� QddQSXUT��4_� ^_d� `QcdU� cUSdY_^c� Y^d_� ^Ug� VY\Uc� �i_e�gY\\� \_cU� Secd_]
cUddY^Wc�Ri�T_Y^W�dXYc���9^cdUQT��]Q[U�cUfUbQ\�S_`YUc�_V�dXU�VY\U��Q^T�Sed�_ed�dUhd�`YUSU�Ri�`YUSU
\UQfY^W�_^\i�dXQd�cUSdY_^�i_e�gQ^d�dbQ^c\QdUT�Y^�dXU�VY\U�

$�� 5^cebU�dXQd�^_�cdi\Uc�XQfU�RUU^�SXQ^WUT�]Q^eQ\\i�� 9V� dXUi�XQfU��S_^ce\d�gYdX� dXU� dUSX^YSQ\
gbYdUb�Q^T�]Q[U�SXQ^WUc�d_�dXU�cdi\Uc�ecY^W�G_bTµc�Cdi\U�S_]]Q^T��1WQY^��dXYc�Yc�Uc`USYQ\\i
Y]`_bdQ^d�V_b�Ze]`c�Q^T�`_`e`c�

%�� 3XUS[� dXU� ^e]RUb� _V� cdi\Uc� Q^T� V_^dc� Y^� dXU� T_Se]U^d�� 9V� ^USUccQbi� be^�3\UQ^�E`� Q^T
bU]_fU�Q\\�e^ecUT�cdi\Uc�Q^T�V_^dc�RUV_bU�cdQbdY^W�dbQ^c\QdY_^�

&�� =Qb[�Q\\�RYd]Q`c��U�W��kR]S�RYd]Q`�R]`m��Qc�²dg$gY^9^dUb^Q\³�cdi\U��DXYc�gY\\�`bUfU^d�dXU]
Vb_]�RUY^W�_`U^UT�Qc�dbQ^c\QdY_^�e^Ydc�Ri�DbQ^c\Qd_bµc�G_b[RU^SX��6_b�Y^cdbeSdY_^c�_^�X_g�d_
T_�dXYc��bUVUb�d_�DbQ^c\Qd_b�c�G_b[RU^SX�EcUb�c�7eYTU�

'�� 9V�dXUbU�QbU�S_\_ebc�Y^�ecU�Y^�dXU�c_ebSU�T_Se]U^dc��Q^T�i_e�gQ^d�d_�ecU�dXU�DbQ^c\QdUT�DUhd
3_\_ebc� S_]]Q^T� Y^�DbQ^c\Qd_bµc�G_b[RU^SX�� i_e� cX_e\T� dUcd� dXU� ecU� _V� dXU�DbQ^c\QdUT
DUhd�3_\_ebc�S_]]Q^T�Q^T��YV�dXYc�Y^dUbVUbUc�gYdX�dXU�_bYWY^Q\�dUhd�S_\_eb��S_^ce\d�gYdX�dXU
dUSX^YSQ\�gbYdUb�d_�cUU�YV�Q^i�S_\_ebc�SQ^�RU�bU]_fUT�Vb_]�dXU�_bYWY^Q\�c_ebSU�VY\Uc�

(�� ?`U^�Q�cU\USdY_^�_V�VY\Uc�Q^T�²]_S[³�dbQ^c\QdU�cUSdY_^c�ecY^W�Q�dUcd�dbQ^c\QdY_^�]U]_bi��DXYc
gY\\� XYWX\YWXd� Q^i� _V� dXU� `_dU^dYQ\� `b_R\U]c� gYdX� VY\U� cUd�e`� UdS�� I_e� cX_e\T� `Qi� c`USYQ\
QddU^dY_^�d_�V__d^_dUc�Q^T�dXU�V_b]QddY^W�_V�Ze]`c�Q^T�`_`e`c�

)�� GbYdU�TUdQY\UT� Y^cdbeSdY_^c� V_b� dXU� dbQ^c\Qd_bc�� XYWX\YWXdY^W� Q^i�e^eceQ\� VUQdebUc� Y^� dXU� VY\Uc
Q^T�X_g�dXUi�cX_e\T�RU�TUQ\d�gYdX�

2.2.4 During Translation

DXU�dY`c�WYfU^�`bUfY_ec\i�QR_ed� dXU� dbQ^c\QdY_^�_V�G_bT� VY\Uc�� Q\c_� Q``\i� d_�BD6�RQcUT�GY^T_gc
XU\`� VY\Uc� �cUU� RU\_g��� 9^� QTTYdY_^�� dXU� dbQ^c\Qd_b� cX_e\T� `Qi� `QbdYSe\Qb� QddU^dY_^� d_� Ze]`c� Q^T
`_`e`c��8i`Ub\Y^[c�cX_e\T�Q\gQic�RU�bUS_W^YcUT�Qc�Q�`\QSUQR\U�Ri�DbQ^c\Qd_bµc�G_b[RU^SX�

DbQ^c\Qd_bµc� G_b[RU^SX� cX_e\T� Q\gQic� dbUQd� [Uig_bT� Q^T� dYd\U� V__d^_dUc� Qc� cU`QbQdU� cUW]U^dc�
GXU^�dXU�Sebc_b� Yc�`\QSUT�RUcYTU�Q� V__d^_dU�ci]R_\��U�W�����Q^T�?`U^7Ud� Yc�S\YS[UT��DbQ^c\Qd_bµc
G_b[RU^SX�gY\\�_`U^�Q�V__d^_dU�gY^T_g��DXU�dbQ^c\Qd_b�gY\\�dbQ^c\QdU�dXU�dUhd�Q^T�dXU^�S\YS[�_^�dXU
CUd3\_cU?`U^7Ud� Redd_^� d_�]_fU� RQS[� Y^d_� dXU�]QY^� R_Ti� _V� dUhd� _b� _^� d_� dXU� ^Uhd� V__d^_dU
ci]R_\�

9^�QTTYdY_^��dXU�V_\\_gY^W�dY`c�Q``\i*

• 1\gQic�g_b[�gYdX�XYTTU^�dUhd�deb^UT�_^�

• 1\gQic�ecU�²>_b]Q\�FYUg³�Y^�G_bT�

• GXU^�i_e�gQ^d� d_� c`U\\�SXUS[�� i_e�gY\\� _^\i�gQ^d�G_bT� d_� SXUS[� dXU� dbQ^c\QdUT� cUW]U^dc�
I_e�cX_e\T�dXUbUV_bU�deb^�_VV�dXU�XYTTU^�dUhd�V_b�dXU�c`U\\�SXUS[Y^W�cdQWU�

• CY]Y\Qb\i��YV�i_e�gQ^d�d_�`b__V�bUQT�_^�XQbT�S_`i��i_e�gY\\�_^\i�gQ^d�d_�`bY^d�i_eb�dbQ^c\QdUT
cU^dU^SUc��^_d�dXU�c_ebSU�cU^dU^SUc��I_e�cX_e\T�]Q[U�cebU�dXQd�XYTTU^�dUhd�Yc�>?D�c`USYVYUT
Qc�_^U�_V�dXU�`bY^dY^W�SXQbQSdUbc��7_�d_�dXU�D__\c�]U^e��CU\USd�dXU�?`dY_^c�S_]]Q^T��S\YS[
_^�dXU�@bY^d� dQR�Q^T��e^TUb�9^S\eTU�gYdX�4_Se]U^d��]Q[U�cebU� dXU�8YTTU^�DUhd�R_h� Yc



"�"�BD6�2QcUT�GY^T_gc�8U\`�6Y\Uc %#
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e^SXUS[UT��� I_e� gY\\� ^_g� RU� QR\U� d_� `bY^d� Q� T_Se]U^d� gXYSX� Y^S\eTUc� _^\i� dbQ^c\QdUT
cUW]U^dc�

• GXU^�Y]`\U]U^dY^W�S_bbUSdY_^c��i_e�SQ^�UYdXUb�SX__cU�d_�_`U^�UQSX�cUW]U^d��UTYd�Yd�Q^T�ecU
CUd3\_cU� d_� e`TQdU� R_dX� dXU� cUW]U^d� Q^T� dXU� D=�� _b� i_e� SQ^� Y]`\U]U^d� dXU� S_bbUSdY_^
gYdX_ed�_`U^Y^W�dXU�cUW]U^d�_b�ecY^W�CUd3\_cU��9V�i_e�SX__cU�d_�T_�dXU�\QddUb��dXU^�i_e�]ecd
e`TQdU�dXU�D=�QVdUbgQbTc��D_�T_�dXYc*

!�� =Q[U�Q�S_`i�_V�dXU�VY\U�c��

"�� ?`U^�dXU�dbQ^c\QdY_^�]U]_bi�

#�� CU\USd�3\UQ^�E`�Vb_]�dXU�D__\c�]U^e�

$�� 1TT�dXU�VY\U�c��d_�RU�S\UQ^UT�

%�� 3XUS[�E`TQdU�D=�

&�� 3\YS[�_^�3\UQ^�E`��I_eb�SXQ^WUc�gY\\�^_g�RU�Y]`\U]U^dUT�Y^�dXU�D=�

• DXU�VY^Q\�cdU`�RUV_bU�VY\Uc�QbU�XQ^TUT�_fUb�V_b�`bY^dY^W�_b�4D@�dYTi�e`��Yc�d_�S\UQ^�dXU�VY\Uc�
DXU�Y^cdbeSdY_^c�QR_fU�Y\\ecdbQdU�X_g�d_�S\UQ^�dXU�VY\Uc��9V�Q\\�SXQ^WUc�XQfU�RUU^�Y]`\U]U^dUT
Y^�dXU�D=�Q\bUQTi��dXU^�dXUbU�Yc�^_�^UUT�d_�SXUS[�dXU�E`TQdU�D=�R_h�

2.2.4.1 Translation of RoboHelp Files

9V� i_e� XQfU� B_R_8U\`� Y^cdQ\\UT�� Q^T� i_e� QbU� dbQ^c\QdY^W� Q� B_R_8U\`� 4?3� _b� BD6� VY\U� ecY^W
DbQ^c\Qd_b�c�G_b[RU^SX�gXY\U�dXU�B_R_8U\`�d__\RQb�Yc�QSdYfU��dXUbU�]Qi�RU�c_]U�S_^V\YSdc�RUdgUU^
dXU�B_R_8U\`�Q^T�G_b[RU^SX�U^fYb_^]U^dc��DXU�V_\\_gY^W�g_b[V\_g� Yc� dXUbUV_bU� bUS_]]U^TUT
V_b�B_R_8U\`�VY\Uc*

!�� ?`U^�dXU�VY\U�V_b�dbQ^c\QdY_^�Y^�G_bT�

"�� 4UdQSX�dXU�B_R_8U\`�dU]`\QdU��b_R_XU\`�T_d���6_b�G_bT�'��cU\USd�DU]`\QdUc�Vb_]�dXU
6Y\U�]U^e��6_b�G_bT�)'��cU\USd�DU]`\QdUc�Q^T�1TT�Y^c�Vb_]�dXU�D__\c�]U^e��9V�i_e
T_�^_d�c`USYVi�Q�^Ug�dU]`\QdU��G_bT�Qed_]QdYSQ\\i�Q``\YUc�dXU�^_b]Q\�T_d�

#�� DbQ^c\QdU�dXU�VY\U�ecY^W�DbQ^c\Qd_b�c�G_b[RU^SX�

$�� Be^�dXU�S\UQ^�e`�`b_SUcc�SXUS[Y^W�E`TQdU�D=�YV�bUaeYbUT�

%�� BU�Q``\i�dXU�B_R_8U\`�dU]`\QdU�

&�� 3_]`Y\U�dXU�XU\`�cicdU]�Y^�B_R_8U\`�

'�� 9]`\U]U^d�Q^i�SXQ^WUc�bUaeYbUT�Y^�dXU�dbQ^c\QdUT�VY\Uc�RUV_bU�dXU�S\UQ^�e`�`b_SUcc�

(�� BU`UQd�cdU`c�$�'�Qc�^USUccQbi�

DXU�V_\\_gY^W�TYQWbQ]�Y\\ecdbQdUc�dXU�dQc[c�Y^f_\fUT�Y^�dXU�dbQ^c\QdY_^�_V�BD6�RQcUT�GY^T_gc�XU\`
VY\Uc�



%$ CUSdY_^�"*�8_g�D_�4UQ\�GYdX�C`USYVYS�6Y\U�6_b]Qdc

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"
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2.3 S-Tagger Files (STF)

DXU�C�DQWWUb� Yc� Q� S_^fUbcY_^� c_\edY_^�gXYSX� Q\\_gc� 6bQ]U=Q[Ub�=96� VY\Uc� Q^T� 9^dUb\UQV� 1C399
�91C399�� VY\Uc� d_� RU� S_^fUbdUT� Y^d_� Q� dQWWUT� dUhd� V_b]Qd�� CD6��gXYSX� SQ^� RU� dbQ^c\QdUT� Y^�G_bT
ecY^W� DbQ^c\Qd_bµc� G_b[RU^SX�� 1d� dY]U� _V� `bUcc� DB14?C� gQc� TUfU\_`Y^W� dXU� DQW5TYd_b�� Q
c`USYQ\YcUT�Q``\YSQdY_^�TUcYW^UT�d_�VQSY\YdQdU�dXU�dbQ^c\QdY_^�_V�dQWWUT�dUhd�V_b]Qdc��1\dX_eWX�DXU�C�
DQWWUb�"� � V_b�6bQ]U=Q[Ub� Yc�ecUT� d_� S_^fUbd�6bQ]U=Q[Ub�=96� VY\Uc� Q^T�DXU�C�DQWWUb� "� � V_b
9^dUb\UQV� S_^fUbdc� 9^dUb\UQV�1C399� VY\Uc�� dXU�`bY^SY`\Uc� QbU� dXU� cQ]U��6_b� dXYc� bUQc_^�gU� UhQ]Y^U
R_dX�6bQ]U=Q[Ub�Q^T�9^dUb\UQV�V_b]Qdc�Y^�dXYc�cUSdY_^�

DXU�C�DQWWUb� "� � V_b� 6bQ]U=Q[Ub� S_^fUbdc� 6bQ]U=Q[Ub� =96� VY\Uc� Y^d_� CD6�� DXU� V_\\_gY^W
fUbcY_^c�_V�6bQ]U=Q[Ub�QbU�ce``_bdUT*�6bQ]U=Q[Ub�$�h��%�h��Y^S\eTY^W�%�%���6bQ]U2eY\TUb�!�h�Q^T
6bQ]U=Q[Ub���C7=<�%�h�

DXU�C�DQWWUb� "� � V_b� 9^dUb\UQV� S_^fUbdc� 9^dUb\UQV� 1C399� �91C399�� VY\Uc� Y^d_� CD6�� FUbcY_^c� _V
9^dUb\UQV�%�"�_b�XYWXUb�QbU�ce``_bdUT�

DbQ^c\Qd_bµc� G_b[RU^SX� dbUQdc� CD6� dQWc� Qc� UYdXUb� Y^dUb^Q\� _b� UhdUb^Q\� dQWc� gYdX� dXU� cdi\U
²dg$gY^9^dUb^Q\³� _b� ²dg$gY^5hdUb^Q\³��DXU� UhdUb^Q\� dQWc� QbU� \UVd� Y^� `_cYdY_^� TebY^W� dbQ^c\QdY_^�
DXUi�T_�^_d�Q``UQb�Y^�G_b[RU^SXµc�5TYd�GY^T_g�^_b�Y^�dXU�dbQ^c\QdY_^�]U]_bi��DXU�Y^dUb^Q\�dQWc
QbU�dbUQdUT�Qc�`\QSUQR\Uc�Q^T�SQ^�RU�]_fUT�Qb_e^T�Y^�dXU�cU^dU^SUc�d_�VYd�dXU�dbQ^c\QdY_^��9V�i_e�QbU
dbQ^c\QdY^W�Y^�G_bT�)'��UhdUb^Q\�dQWc�Q^T�cUW]U^d�TU\Y]YdUbc�QbU�gbYdU�`b_dUSdUT�Ri�TUVQe\d�

6Y\U�cUd�e`�Q^T�dXU�dbQ^c\QdY_^�`bU`QbQdY_^�`b_SUcc�QbU�S_fUbUT�UhdU^cYfU\i�Y^�DXU�C�DQWWUb�EcUbµc
7eYTUc�Q^T�gY\\��dXUbUV_bU��^_d�RU�S_fUbUT�Y^�TUdQY\�XUbU��DXU�]QY^�cdU`c�Y^f_\fUT�QbU�ce]]QbYcUT
RU\_g��9V�i_e�^UUT�d_�[^_g�]_bU�QR_ed�dXUcU�cdU`c��`\UQcU�bUVUb�d_�dXU�]Q^eQ\c�V_b�DXU�C�DQWWUb�

2.3.1 File Set-Up and Preparation

FrameMaker

!�� 6Y\U�@bU`QbQdY_^*�@\UQcU�ecU� dXU� V_\\_gY^W� Qc� Q� SXUS[� \Ycd� Q^T� bUVUb� d_�DXU�C�DQWWUb� "� � V_b
6bQ]U=Q[Ub�EcUbµc�7eYTU�V_b�]_bU�Y^V_b]QdY_^*

ä Deb^�_VV�Q\\�SXQ^WU�RQbc�

ä 4U\UdU� Q\\� XQbT� bUdeb^c� gXYSX� XQfU� RUU^� Y^cUbdUT� d_� Y]`b_fU� dXU� Q``UQbQ^SU� _V� Q
`QbQWbQ`X�

ä 5^cebU�dXQd�Q\\�Q^SX_bUT�VbQ]Uc�gXYSX�S_^dQY^�dUhd�R_hUc��_b�dUhd�cdbY^Wc�QbU�`_cYdY_^UT
Qd�dXU�RUWY^^Y^W�_b�U^T�_V�Q�`QbQWbQ`X�_V�dUhd�

ä CUd�Q^i�S_^TYdY_^Q\�dUhd�cdi\Uc��_b�V_b]Qdc��gXYSX�cX_e\T�RU�dbQ^c\QdUT�d_�²CX_g³�

ä E`TQdU�Sb_cc�bUVUbU^SUc�

ä 2bUQ[�Q^i�]Qb[Ubc�gXYSX�S_^dQY^�dbQ^c\QdQR\U�dUhd�_V�]_bU�dXQ^�"  �SXQbQSdUbc�Y^d_�dg_
]Qb[Ubc�

ä 5^cebU�Q\\�]Qb[Ubc�QbU�S_\\Q`cUT�YV�ecY^W�9HWU^�d_�Y^TUh�i_eb�T_Se]U^dc�

ä 9V� i_eb� T_Se]U^d� S_^dQY^c� dUhd� Y^cUdc� V_b� dbQ^c\QdY_^�� i_e� cX_e\T� S_`i� dXU]� Y^d_� dXU
T_Se]U^d� bQdXUb� dXQ^� bUVUbU^SY^W� dXU]�� GXUbU� `_ccYR\U� bUVUbU^SU� Q� T_Se]U^d� Ri
Y^cUbdY^W� Q^� ?<5� _RZUSd� bQdXUb� dXQ^� Q� dUhd� Y^cUd�� 9V� i_eb� dUhd� Y^cUd� ^UUTc� d_� bU]QY^
bUVUbU^SUT�d_�_dXUb�UhdUb^Q\�T_Se]U^dc�gXYSX�gY\\�RU�e`TQdUT�_b� dbQ^c\QdUT� cU`QbQdU\i
i_e�gY\\�^UUT�d_�WYfU�i_eb�dbQ^c\Qd_bc�c`USYQ\�Y^cdbeSdY_^c�

"�� CQfU�dXU�VY\Uc�Qc�=96�

#�� ?`U^�dXU�=96�VY\Uc�QWQY^�Y^�6bQ]U=Q[Ub�Q^T�fUbYVi�dXQd�^_�=96�Ubb_bc�QbU�bU`_bdUT�

$�� 3_^fUbd�dXU�VY\Uc�d_�CD6��BD6�V_b]Qd��ecY^W�DXU�C�DQWWUb�"� �V_b�6bQ]U=Q[Ub�



%& CUSdY_^�"*�8_g�D_�4UQ\�GYdX�C`USYVYS�6Y\U�6_b]Qdc

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"

%�� 3bUQdU�dXU�Q^SY\\Qbi�VY\U�gXU^�`b_]`dUT�d_�T_�c_�Qd�dXU�U^T�_V�dXU�S_^fUbcY_^�`b_SUcc�

&�� CQfU�Q^i�Ubb_bc�bU`_bdUT�Y^�dXU�BUce\dc�GY^T_g�d_�Q�\_W�VY\U��Q^T�QccUcc�dXUYb�Y]`\YSQdY_^c�V_b
dXU�=96�VY\Uc�

'�� 9V�^USUccQbi��]Q[U�Q^i�SXQ^WUc�Y^�dXU�c_ebSU�6bQ]U=Q[Ub�VY\Uc�Q^T�bUS_^fUbd�

(�� EcY^W�Q�S_`i�_V�dXU�CD6�VY\Uc�WU^UbQdUT��]Q[U�Q�c]Q\\�SXQ^WU�d_�dXU�dUhd��Red�^_d�d_�dXU�dQWc�
Q^T� be^� dXU� dQW� fUbYVYSQdY_^� `b_SUcc� Q^T� dXU^�� S_^fUbd� dXU� VY\Uc� RQS[� d_�=96�� ecY^W�DXU�C�
DQWWUb�"� �V_b�6bQ]U=Q[Ub�

)�� 9V�Q^i�Ubb_bc�QbU�bU`_bdUT�TebY^W�S_^fUbcY_^��Yc_\QdU�dXU]��Q^T�]Q[U�dXU�^USUccQbi�SXQ^WUc�d_
dXU�6bQ]U=Q[Ub�VY\Uc��BU`UQd�cdU`c�"�dXb_eWX�(�

! �� ?`U^�dXU�^Ug\i�SbUQdUT�=96�VY\Uc�Y^�6bQ]U=Q[Ub�Q^T�UhQ]Y^U�dXU�bUce\dc��DXYc�Yc�cY]Y\Qb�d_
gXQd� i_eb� VY\Uc� gY\\� \__[� \Y[U� gXU^� dXUi� XQfU� RUU^� S_^fUbdUT� QVdUb� dbQ^c\QdY_^��=Q[U� Q^i
SXQ^WUc�d_�dXU�V_b]QddY^W�dXQd�i_e�TUU]�^USUccQbi��cQfU�dXU�VY\Uc�Q^T�bU`UQd�cdU`c�"�dXb_eWX
)�

!!�� I_e�QbU�^_g�bUQTi�d_�S_]]U^SU�dbQ^c\QdY_^�_V�dXU�CD6�VY\Uc�

Interleaf

!�� 6Y\U� @bU`QbQdY_^*� @\UQcU� ecU� dXU� V_\\_gY^W� Qc� Q� SXUS[\Ycd� Q^T� bUVUb� d_�DXU�C�DQWWUb� "� � V_b
9^dUb\UQV�EcUbµc�7eYTU�V_b�]_bU�Y^V_b]QdY_^*

ä ?`U^�UQSX�9^dUb\UQV�VY\U��=Q[U�cebU�dXQd� dXU�S_bbUSd� V_^dc�QbU� Y^cdQ\\UT�_^�i_eb�cicdU]
Q^T�dXQd�dXUi�QbU�bUS_W^YcUT�Ri�9^dUb\UQV�

ä 5^cebU�dXQd�Q^i�bU\UfQ^d�S_^db_\�Uh`bUccY_^c�QbU�cUd�

ä Deb^�_VV�bUfYcY_^�dbQS[Y^W�Q^T�U^cebU�dXQd�dXUbU�QbU�^_�bUfYcY_^�]Qb[Ubc�Y^�dXU�VY\Uc�

ä 3XUS[�V_b�²>?D17³�bUVUbU^SUc�Q^T�e`TQdU�UQSX�_^U�

ä 3XUS[�dXQd�Q\\�WbQ`XYSc�Q^T�Qbd�VY\Uc�QbU�S_^dQY^UT�gYdXY^�Q^SX_bUT�VbQ]Uc�

ä Deb^�_VV�Qed_]QdYS�Xi`XU^QdY_^�

ä <__[�Qd�UQSX�dUhd�cdbY^W�Y^�dXU�T_Se]U^d��9V�Q�cU^dU^SU�Yc�Rb_[U^�Y^d_�dg_�_b�]_bU�dUhd
cdbY^Wc��S_^cYTUb�bU`\QSY^W�dXU�dUhd�cdbY^Wc�gYdX�Q�cY^W\U�]YSb_T_Se]U^d�

ä 3XUS[� dXU�]YSb_T_Se]U^dc�� 9V� Q^i�]YSb_T_Se]U^d� Yc� _V� Q� VYhUT� gYTdX�� TUSYTU� YV� i_e
cX_e\T�SXQ^WU�Yd�_b�^_d�

ä CSQ^� dXb_eWX� dXU� T_Se]U^d� V_b� Q^i� Y^cdQ^SU� _V� Q� S_c]UdYS� XQbT� bUdeb^�� 4U\UdU� dXUcU
gXUbU�Q``b_`bYQdU��cUU�DXU�C�DQWWUb�"� �V_b�9^dUb\UQV�EcUbµc�7eYTU��

"�� CQfU�dXU�VY\Uc�Qc�91C399�

#�� ?`U^� UQSX� 91C399� VY\U� QWQY^� Y^� 9^dUb\UQV� Q^T� fUbYVi� dXQd� ^_� Ubb_bc� QbU� bU`_bdUT� Y^� dXU
?`U^Y^W�CQfY^W�=UccQWUc�GY^T_g

$�� 3_^fUbd�dXU�VY\Uc�d_�CD6��BD6��ecY^W�DXU�C�DQWWUb�"� �V_b�9^dUb\UQV�

%�� 3bUQdU�dXU�Q^SY\\Qbi�VY\U�gXU^�`b_]`dUT�d_�T_�c_�Qd�dXU�U^T�_V�dXU�S_^fUbcY_^�`b_SUcc�

&�� EcY^W�Q�S_`i�_V�dXU�CD6�VY\Uc�WU^UbQdUT��]Q[U�Q�c]Q\\�SXQ^WU�d_�dXU�dUhd��Red�^_d�d_�dXU�dQWc�
Q^T�dXU^�S_^fUbd�dXU�VY\Uc�RQS[�d_�91C399��ecY^W�DXU�C�DQWWUb�"� �V_b�9^dUb\UQV�

'�� 9V� Q^i� Ubb_bc� QbU� bU`_bdUT�� Yc_\QdU� dXU]�� Q^T� ]Q[U� dXU� ^USUccQbi� SXQ^WUc� d_� dXU� c_ebSU
9^dUb\UQV�VY\Uc��BU`UQd�cdU`c�"�dXb_eWX�(�

(�� @\QSU� dXU� ^Ug� 91C399� VY\Uc� Y^� dXU� cQ]U� TYbUSd_bi�R__[� cdbeSdebU� Qc� dXU� _bYWY^Q\� VY\Uc�� _`U^
dXU]� Y^� 9^dUb\UQV�� Q^T� UhQ]Y^U� dXU� bUce\dc��DXYc� Yc� cY]Y\Qb� d_�gXQd� i_eb� VY\Uc�gY\\� \__[� \Y[U
gXU^�dXUi�XQfU�RUU^�S_^fUbdUT�QVdUb� dbQ^c\QdY_^��=Q[U�Q^i�SXQ^WUc�i_e�TUU]�^USUccQbi� d_
dXU�V_b]QddY^W�_V�i_eb�c_ebSU�VY\Uc��cQfU�dXU�VY\Uc�Q^T�bU`UQd�cdU`c�"�dXb_eWX�! �



"�#�C�DQWWUb�6Y\Uc��CD6� %'

FUbcY_^�!�" DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8

)�� I_e�QbU�^_g�bUQTi�d_�S_]]U^SU�dbQ^c\QdY_^�_V�dXU�CD6�VY\Uc�

>_dU

3QdQ\_Wc� gXYSX� S_^dQY^� dUhd� Y^� cXQbUT� S_]`_^U^dc�� cXQbUT� VbQ]Uc�� _b� Y^� ^e]RUbY^W� V_b]Qdc
cX_e\T�RU�dbUQdUT�Y^�dXU�cQ]U�gQi�Qc�9^dUb\UQV�T_Se]U^dc��1^i�dUhd�Y^�SQdQ\_Wc�gXYSX�Yc�^_d�ecUT
gY\\�^_d�RU�`bUcU^dUT�V_b�dbQ^c\QdY_^�

2.3.2 File Preparation and the Alignment Cycle

DXU� cdU`c� V_b� `bU`QbY^W�6bQ]U=Q[Ub� Q^T� 9^dUb\UQV� VY\Uc� V_b� Q\YW^]U^d� QbU� dXU� cQ]U� Qc� dX_cU� V_b
dbQ^c\QdY_^�`bU`QbQdY_^��6_\\_g� dXU� cdU`c� Qc�_ed\Y^UT�QR_fU� Y^�6Y\U�CUd�e`�Q^T�@bU`QbQdY_^��4_
^_d�V_bWUd�dXQd�dXUcU�cdU`c�Q``\i�R_dX�d_�dXU�c_ebSU�Q^T�dQbWUd�\Q^WeQWU�VY\Uc�

Enabling Structure Recognition for STF Files

CD6�Yc�Q�dQWWUT�dUhd�V_b]Qd��1c�Q�bUce\d�CD6�VY\Uc�T_�^_d�S_^dQY^�G_bT�cdi\Uc�ceSX�Qc�²8UQTY^W�!³
dXQd� SQ^� RU� ecUT� V_b� cdbeSdebU� bUS_W^YdY_^� Y^� GY^1\YW^�� DXYc� ]UQ^c� dXQd� GY^1\YW^µc� cdbeSdebU
bUS_W^YdY_^�VUQdebU�SQ^^_d�RU�ecUT�Qc�Q�`QbQ]UdUb�V_b�Q\YW^]U^d�

8_gUfUb��Y^�Q\]_cd�Q\\�SQcUc��CD6�VY\Uc�S_^dQY^�UhdUb^Q\�dQWc�dXQd�T_�SQbbi�cdbeSdebU�Y^V_b]QdY_^�Y^
dXU�V_b]�_V�`QbQWbQ`X�cdi\U��²<`s...>³��dQWc��CUU�dXU�V_\\_gY^W�UhQ]`\U*

5hQ]`\U

<ps "Head 1" 1>DB14?C<:fc 1>�<:/fc>�DbQ^c\Qd_b�c�G_b[RU^SX�V_b�GY^T_gc

<ps "Body" 3>DXU� d__\� V_b� <:cs "Emphasis" 1>`b_VUccY_^Q\� dbQ^c\Qd_bc<:/cs>� gX_
Uh`USd� dXQd� Y^dU\\YWU^d�� Y^^_fQdYfU� dUSX^_\_Wi� _VVUbUT� Y^� Q^� UbW_^_]YS� U^fYb_^]U^d�gY\\� RbY^W
R_dX�WbUQdUb�ceSSUcc�Q^T�U^Z_i]U^d�d_�dXUYb�g_b[

<ps "Head 2" 4>DXU�DbQ^c\Qd_b�c�CUS_^T�=U]_bi

DXU� dg_� dQWc�<ps "Head 1" 1>� Q^T�<ps "Head 2" 4>� QbU� `\QSUX_\TUbc� V_b� dg_� XUQTY^W
\UfU\c�Y^�dXU�_bYWY^Q\�6bQ]U=Q[Ub�_b�9^dUb\UQV�VY\U��9V�i_e�SQ^�]Q`�dXU�`\QSUX_\TUbc�d_�G_bT�cdi\Uc�
dXU^�i_e� SQ^�XQb^Ucc�GY^1\YW^µc� cdbeSdebU� bUS_W^YdY_^� VUQdebU� Y^� CD6� Q\YW^]U^d��DXUbU� QbU� dg_
gQic�_V�S_^fUbdY^W�dXU�UhdUb^Q\�dQWc�d_�G_bT�cdi\Uc*

• UYdXUb�Ri�ecY^W�Q�G_bT�]QSb_��1�cQ]`\U�]QSb_��WinAlignPrepareSTF�]Qi�RU�V_e^T�Y^�dXU
T_Se]U^d�dU]`\QdU�WinAlign.dot��_b�

• Ri�]Q^eQ\\i�Q``\iY^W�G_bT�Cdi\Uc�ecY^W�G_bTµc�cUQbSX�Q^T�bU`\QSU�Ve^SdY_^�

BUVUb�d_�dXU�GY^1\YW^�EcUbµc�7eYTU�V_b�]_bU�Y^V_b]QdY_^�_^�U^QR\Y^W�cdbeSdebU�bUS_W^YdY_^�V_b�CD6
VY\Uc�

Alignment

2U\_g�QbU�c_]U�`_Y^dc�d_�bU]U]RUb�gXU^�Q\YW^Y^W�CD6�VY\Uc��BUVUb�d_�dXU�GY^1\YW^�EcUbµc�7eYTU
V_b�]_bU�Y^V_b]QdY_^�_^�CD6�Q\YW^]U^d�

• 9^�dXU�7U^UbQ\�dQR�_V�dXU�GY^1\YW^�@b_ZUSd�TYQ\_W��]Q[U�cebU�d_�SX__cU�²G_bT�4_Se]U^dc³
Vb_]� dXU�6Y\U�Di`U� Tb_`�T_g^� \Ycd�� 9^� dXU� SebbU^d� fUbcY_^� _V�GY^1\YW^�� dXU�`b_WbQ]� dbUQdc
CD6�VY\Uc�Y^�dXU�cQ]U�gQi�Qc�G_bT�T_Se]U^dc�

• 9^� dXU�1\YW^]U^d� dQR�� TUVY^U� dXU�gUYWXdY^W� _V� dXU� fQbY_ec� de^Y^W� _`dY_^c� QSS_bTY^W� d_� dXU
c`USYVYS�T_Se]U^d�VUQdebUc�_V�i_eb�Q\YW^]U^d�`QYbc��V_b]QddY^W��^e]RUbc��UdS���

• 9^�dXU�CdbeSdebU�BUS_W^YdY_^�dQR��cUd�dXU�cdbeSdebU�bUS_W^YdY_^�TU`dX�Q^T�QTT�dXU�cdi\Uc�i_e
XQfU�Q``\YUT�e^TUb�5^QR\Y^W�CdbeSdebU�BUS_W^YdY_^�V_b�CD6�6Y\Uc�QR_fU��9V�i_e�TYT�^_d
V_\\_g�dXU�`b_SUTebU�TUcSbYRUT�Y^�dXQd�cUSdY_^��cUd�dXU�cdbeSdebU�bUS_W^YdY_^�TU`dX�d_�9W^_bU�



%( CUSdY_^�"*�8_g�D_�4UQ\�GYdX�C`USYVYS�6Y\U�6_b]Qdc

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"

2.3.3 During Translation

General Tips

1\\�dbQ^c\Qd_bc�cX_e\T�RU�VQ]Y\YQb�gYdX�CD6�V_b]Qd�RUV_bU�S_]]U^SY^W�Q�dbQ^c\QdY_^�`b_ZUSd��bUVUb�d_
DXU�C�DQWWUb�EcUbµc�7eYTUc��

DXUbU�QbU� c`USYVYS� be\Uc� V_b� dXU�QTTYdY_^�Q^T�TU\UdY_^�_V� CD6� dQWc�TebY^W� dbQ^c\QdY_^��DbQ^c\Qd_bc
cX_e\T�RU�VQ]Y\YQb�gYdX�dXUcU��bUVUb�d_�dXU�bU\UfQ^d�SXQ`dUbc�Y^�DXU�C�DQWWUb�EcUbµc�7eYTUc��

DbQ^c\Qd_bc� cX_e\T�RU�fYWY\Q^d� QR_ed� dXU� cUaeU^SU� _V� dQWc� Y^� dXU� dQbWUd� cUW]U^d�� C_]UdY]Uc� Yd� Yc
^USUccQbi� d_�]_fU� dQWc� Qb_e^T� gYdXY^� Q� cU^dU^SU�� DXYc� SQ^� RU� T_^U� UYdXUb� Ri� ecY^W� dXU�3_`i
C_ebSU�S_]]Q^T��bUS_]]U^TUT�V_b�Q�^_�]QdSX��_b�Ri�ecY^W�dXU�7Ud�@\QSUQR\U�S_]]Q^T�_^�dXU
d__\RQb� �bUS_]]U^TUT� V_b� Q� !  �� _b� 6ejji�=QdSX���GXU^� dQWc� QbU� RUY^W� `\QSUT�� dXU� dbQ^c\Qd_b
cX_e\T�dQ[U�SQbU�dXQd�dXU�c`QSY^W�RUdgUU^�dXU�dQWµc�RbQS[Ud�Q^T�dXU�VYbcd�Q^T�\Qcd�\UddUbc�_V�dXU�g_bT
d_�gXYSX�Yd�Q``\YUc��QbU�YTU^dYSQ\�d_�dXU�c_ebSU�cUW]U^d�

DbQ^c\Qd_bµc�G_b[RU^SX�Qed_]QdYSQ\\i�Y^cUbdc�dQWc�Y^�dXU�cQ]U�cUaeU^SU�Y^�dXU�dQbWUd�dUhd�Qc�Y^�dXU
c_ebSU� dUhd�� Y^TU`U^TU^d\i� _V� X_g� dXUi�]YWXd� Q``UQb� Y^� dXU� dbQ^c\QdY_^�]U]_bi��DXU� dbQ^c\Qd_bc
cX_e\T�RU�QgQbU�_V�dXYc�Q^T�cX_e\T�Q\gQic�SXUS[�dXU�cUaeU^SU�_V�dQWc�gXU^�dbQ^c\QdY^W�Q^T�]Q[U
cebU�dXQd�dXUi�QbU�`\QSUT�Y^�dXU�S_bbUSd�`_cYdY_^�V_b�dXU�dbQ^c\QdUT�cUW]U^d�

9V�dXUbU�QbU�]_bU�dQWc�Y^�dXU�dbQ^c\QdY_^�]U]_bi�`b_`_cQ\�dXQ^�Y^�dXU�c_ebSU�cUW]U^d��DbQ^c\Qd_bµc
G_b[RU^SX�gY\\� Q``U^T� dQWc� Vb_]� dXU�D=� d_� dXU� \Qcd� dQW� `_cYdY_^c� Y^� dXU� dQbWUd� cU^dU^SU�� DXU
dbQ^c\Qd_b� cX_e\T�RU�fYWY\Q^d� QR_ed� dXU� cUaeU^SU� _V� dQWc�� Uc`USYQ\\i�gXU^� dXU� dbQ^c\QdY_^�]U]_bi
`b_`_cQ\�XQc�]_bU�dQWc�dXQ^�dXU�SebbU^d�c_ebSU�cUW]U^d�

9d� Yc� QTfYcQR\U� d_� dbQ^c\QdU� dXU� Q^SY\\Qbi� VY\U� VYbcd� Q^T� d_� WYfU� Q� S_`i� _V� dXU� dbQ^c\QdUT� VY\U� d_� Q\\
dbQ^c\Qd_bc��DXU�Q^SY\\Qbi�VY\U�gY\\�S_^dQY^�dUhd�gXYSX�Yc�bU`bUcU^dUT�Y^�dXU�CD6�VY\Uc�Ri�dQWc��ceSX�Qc
fQbYQR\Uc��Q^T�dUhd�gXYSX�gY\\�^_d�Q``UQb� Y^�dXU�CD6�VY\Uc�Qd�Q\\�� ceSX�Qc�XUQTUbc�Q^T�V__dUbc�� 9d� Yc
XU\`Ve\�d_�dXU�dbQ^c\Qd_bc�d_�cUU�X_g�dUhd� Y^�dXU�Q^SY\\Qbi� VY\U�XQc�RUU^�dbQ^c\QdUT�c_� dXQd� dXUi�SQ^
dbQ^c\QdU�dXU�bUcd�_V�dXU�CD6�VY\U�Q``b_`bYQdU\i�

DXU� V_\\_gY^W� QbU� c_]U� WU^UbQ\� dY`c� gXYSX� bU\QdU� d_� dXU� dbQ^c\QdY_^� _V� Q\\� VY\U� V_b]Qdc� ecY^W
DbQ^c\Qd_bµc�G_b[RU^SX*

• 1\gQic�g_b[�gYdX�XYTTU^�dUhd�deb^UT�_^�

• 1\gQic�ecU�²>_b]Q\�FYUg³�Y^�G_bT�

• GXU^�i_e�gQ^d� d_� c`U\\�SXUS[�� i_e�gY\\� _^\i�gQ^d�G_bT� d_� SXUS[� dXU� dbQ^c\QdUT� cUW]U^dc�
I_e�cX_e\T�dXUbUV_bU�deb^�_VV�dXU�XYTTU^�dUhd�V_b�dXU�c`U\\�SXUS[Y^W�cdQWU�

• CY]Y\Qb\i��YV�i_e�gQ^d�d_�`b__V�bUQT�_^�XQbT�S_`i��i_e�gY\\�_^\i�gQ^d�d_�`bY^d�i_eb�dbQ^c\QdUT
cU^dU^SUc��^_d�dXU�c_ebSU�cU^dU^SUc��I_e�cX_e\T�]Q[U�cebU�dXQd�XYTTU^�dUhd�Yc�>?D�c`USYVYUT
Qc�_^U�_V�dXU�`bY^dY^W�SXQbQSdUbc��cU\USd�?`dY_^c�Vb_]�G_bTµc�D__\c�]U^e��S\YS[�_^�dXU�@bY^d
dQR� Q^T�� e^TUb� 9^S\eTU� gYdX� 4_Se]U^d�� ]Q[U� cebU� dXQd� dXU� 8YTTU^� DUhd� R_h� Yc
e^SXUS[UT��� I_e� gY\\� ^_g� RU� QR\U� d_� `bY^d� Q� T_Se]U^d� gXYSX� TYc`\Qic� _^\i� dbQ^c\QdUT
cUW]U^dc�

• GXU^�Y]`\U]U^dY^W�S_bbUSdY_^c��i_e�SQ^�UYdXUb�SX__cU�d_�_`U^�UQSX�cUW]U^d��UTYd�Yd�Q^T�ecU
CUd3\_cU� d_� e`TQdU� R_dX� dXU� cUW]U^d� Q^T� dXU� D=�� _b� i_e� SQ^� Y]`\U]U^d� dXU� S_bbUSdY_^
gYdX_ed�_`U^Y^W�dXU�cUW]U^d�_b�ecY^W�CUd3\_cU��9V�i_e�SX__cU�d_�T_�dXU�\QddUb��dXU^�i_e�]ecd
e`TQdU�dXU�D=�QVdUbgQbTc��D_�T_�dXYc*

!�� =Q[U�Q�S_`i�_V�dXU�VY\U�c��

"�� ?`U^�dXU�dbQ^c\QdY_^�]U]_bi�

#�� 7_�d_�dXU�D__\c�]U^e�Q^T�cU\USd�3\UQ^�E`�

$�� 1TT�dXU�VY\U�c��d_�RU�S\UQ^UT�

%�� 3XUS[�E`TQdU�D=�

&�� 3\YS[�_^�3\UQ^�E`�
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I_eb�SXQ^WUc�gY\\�^_g�RU�Y]`\U]U^dUT�Y^�dXU�D=�

• DXU�VY^Q\�cdU`�RUV_bU�VY\Uc�QbU�XQ^TUT�_fUb�V_b�`bY^dY^W�_b�4D@�dYTi�e`��Yc�d_�²3\UQ^³�dXU�VY\Uc�
DXU�Y^cdbeSdY_^c�QR_fU�Y\\ecdbQdU�X_g�d_�S\UQ^�dXU�VY\Uc��9V�Q\\�SXQ^WUc�XQfU�RUU^�Y]`\U]U^dUT
Y^�dXU�D=�Q\bUQTi��dXU^�dXUbU�Yc�^_�^UUT�d_�SXUS[�dXU�E`TQdU�D=�R_h�

Proof-Reading

6bQ]U=Q[Ub

D_�`b__V�bUQT�� Yd� Yc� QTfYcQR\U� d_� S_^fUbd� dXU�CD6� VY\Uc�RQS[� d_�=96��_`U^� dXU]� Y^�6bQ]U=Q[Ub�
`bY^d�Q^T�`b__V�bUQT� dXU]�Q^T�dXU^� Y]`\U]U^d� dXU�SXQ^WUc� Y^� dXU� dbQ^c\QdUT�BD6� VY\Uc� Y^�G_bT�
2UV_bU�dXU�VY\Uc�QbU�S_^fUbdUT��dXU�dbQ^c\Qd_b�cX_e\T�be^�DXU�C�DQW�FUbYVYUb�_^�dXU�dbQ^c\QdUT�VY\Uc
Q^T�Y]`\U]U^d�Q^i�SXQ^WUc�gXUbU�^USUccQbi��I_e�gY\\�^UUT�Qd� \UQcd�_^U�\YSU^SU�_V�DXU�C�DQWWUb
"� �V_b�6bQ]U=Q[Ub�Y^�_bTUb�d_�SQbbi�_ed�dXU�CD6�d_�=96�S_^fUbcY_^�

9^dUb\UQV

D_�`b__V�bUQT��i_e�]Qi�gQ^d�d_�S_^fUbd�dXU�VY\Uc�RQS[�d_�9^dUb\UQV�91C399��_`U^�dXU]�Y^�9^dUb\UQV�
`bY^d� Q^T�`b__V�bUQT� dXU]�Q^T� dXU^� Y]`\U]U^d� dXU�SXQ^WUc� Y^� dXU� dbQ^c\QdUT�CD6� VY\Uc� Y^�G_bT�
8_gUfUb��S_^fUbcY_^�V_b�`b__V�bUQTY^W�Yc�^_d�Qc�cdbQYWXdV_bgQbT�Qc�V_b�6bQ]U=Q[Ub��=_cd�dbQ^c\Qd_bc
gY\\�XQfU�6bQ]U=Q[Ub�\YSU^SUc��Red�^_d�Q\\�gY\\�XQfU�9^dUb\UQV�\YSU^SUc��S_cd�Y]`\YSQdY_^c�YV�i_e�QbU
ecY^W� UhdUb^Q\� dbQ^c\Qd_bc��� 1\c_�� dXUbU� ]ecd� RU� Qd� \UQcd� _^U� `Ubc_^� QfQY\QR\U� gX_� XQc� Q� W__T
[^_g\UTWU�_V�9^dUb\UQV��9V�R_dX�_V�dXUcU�S_^TYdY_^c�QbU�Ve\VY\\UT��dXU^�RUV_bU�dXU�VY\Uc�QbU�S_^fUbdUT�
dXU� dbQ^c\Qd_b� cX_e\T� be^�DXU� C�DQW�FUbYVYUb� _^� dXU� dbQ^c\QdUT� VY\Uc� Q^T� Y]`\U]U^d� Q^i� SXQ^WUc
gXUbU� ^USUccQbi�� 4ebY^W� `b__V�bUQTY^W�� Q^i� SXQ^WUc� bUaeYbUT� cX_e\T� RU� Y]`\U]U^dUT� Y^� dXU
dbQ^c\QdUT� CD6� VY\Uc�� 4_� ^_d� V_bWUd� d_� e`TQdU� dXU� dbQ^c\QdY_^� ]U]_bi� �UYdXUb� Y^dUbQSdYfU\i� _b� Y^
RQdSX�]_TU�ecY^W�dXU�E`TQdU�D=�S_]]Q^T���I_e�gY\\�^UUT�Qd�\UQcd�_^U�\YSU^SU�_V�DXU�C�DQWWUb
"� �V_b�9^dUb\UQV�Y^�_bTUb�d_�SQbbi�_ed�dXU�CD6�d_�91C399�S_^fUbcY_^�

Tag Verification

DXU� C�DQW� FUbYVYUb� Yc� Q� cdQ^T�Q\_^U� edY\Ydi� gXYSX� SQ^� RU� VbUU\i� T_g^\_QTUT� Vb_]� dXU�DB14?C
gURcYdU��Xdd`*��ggg�dbQT_c�S_]�

1WQY^�� dXU� dQW� fUbYVYSQdY_^� `b_SUcc� Yc� TUcSbYRUT� Y^� TUdQY\� Y^� DXU�C�DQWWUb� EcUbµc� 7eYTUc�� c_�� Q^
_ed\Y^U� _V� dXU� cdU`c� Yc� Q\\� dXQd� Yc� bUaeYbUT� XUbU�� DXU� Y^cdbeSdY_^c� V_b� dQW� fUbYVYSQdY_^� QbU� Q\c_
S_^dQY^UT�Y^�DXU�C�DQW�FUbYVYUbµc�_^�\Y^U�XU\`�cicdU]�

!�� CQfU�i_eb�VY\U�Qc�BD6�Q^T�S\_cU�Yd�

"�� <Qe^SX�DXU�C�DQW�FUbYVYUb�

#�� =Q[U�cebU�BD6�Yc�cU\USdUT�Qc�dXU�VY\U�V_b]Qd�

$�� CU\USd�dXU�dbQ^c\QdUT�VY\U�c��i_e�gYcX�d_�fUbYVi�

%�� 3\YS[�?;�

&�� 3_^VYb]�dXQd�dXU�`QdX�d_�dXU�S_bbUc`_^TY^W�c_ebSU�CD6�VY\Uc�Yc�S_bbUSd�

'�� 3\YS[�?;�

DXU�fUbYVYSQdY_^�`b_SUcc�^_g� be^c��1^i�Ubb_bc� QbU� bU`_bdUT� Y]]UTYQdU\i��4UdQY\c�_V� dXU� Ubb_bc� QbU
cQfUT� d_� Q� 3=@� VY\U�� DXU� dbQ^c\Qd_b� cX_e\T� _`U^� dXU�3=@� VY\U�� QccUcc� dXU� Ubb_bc� Q^T�]Q[U� Q^i
SXQ^WUc�d_�dXU�dbQ^c\QdUT�CD6�VY\U�Q^T�dXU^�fUbYVi�dXU�dQWc�QWQY^�

DXU�3=@�VY\U�gY\\�Q\c_�\Ycd�Q^i�SXQ^WUc�]QTU�d_�dXU�dQWc�Y^�dXU�VY\U�gXYSX�QbU�cY]`\U�dUhd�V_b]QddY^W
SXQ^WUc��Q^T�gXYSX�QbU�Q\\_gUT��DXUcU�QbU�bUVUbbUT�d_�Qc�1\Ubdc�Q^T�GQb^Y^Wc��GXU^�dXU�dbQ^c\Qd_b
Yc�cQdYcVYUT�dXQd�dXU�VY\Uc�S_^dQY^�^_�dQW�Ubb_bc��dXU^�dXU�VY\Uc�SQ^�RU�S_^fUbdUT�d_�=96�_b�91C399�Q^T
_`U^UT�Y^�6bQ]U=Q[Ub�_b�9^dUb\UQV�V_b�`b__V�bUQTY^W��>_dU�dXQd�dXU�dbQ^c\Qd_b�gY\\�bUaeYbU�Qd�\UQcd
_^U�\YSU^SU�V_b�DXU�C�DQWWUb�"� �V_b�6bQ]U=Q[Ub�_b�V_b�9^dUb\UQV�Y^�_bTUb�d_�S_^fUbd�dXU�VY\Uc�RQS[
d_�=96�_b�91C399�V_b]Qd��1\dUb^QdYfU\i��9D@�;YddU^�D__\c�SQ^�RU�T_g^\_QTUT�Vb_]�9D@µc�gURcYdU�
Xdd`*��ggg�Yd`�YU���DXU�9D@�;YddU^�D__\c� SQ^�S_^fUbd� dbQ^c\QdUT�CD6� VY\Uc� d_� dUhd�_^\i� V_b�`b__V�
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bUQTY^W�`eb`_cUc��>_�T_^W\U�V_b�DXU�C�DQWWUb�Yc�bUaeYbUT�V_b�dXYc��@\UQcU�S_^ce\d�dXU�_^�\Y^U�XU\`
V_b�Y^cdbeSdY_^c�_^�X_g�d_�S_^fUbd�dXU�VY\Uc�

DXU� S_^fUbcY_^� `b_SUcc� Vb_]�CD6� d_�=96� _b� 91C399� Yc� TUcSbYRUT� cdU`�Ri�cdU`� Y^�DXU�C�DQWWUb
EcUbµc� 7eYTUc�� 4ebY^W� `b__V�bUQTY^W�� Q^i� SXQ^WUc� bUaeYbUT� cX_e\T� RU� Y]`\U]U^dUT� Y^� dXU
dbQ^c\QdUT�CD6�VY\U��4_�^_d�V_bWUd�d_�e`TQdU�dXU�dbQ^c\QdY_^�]U]_bi��UYdXUb�Y^dUbQSdYfU\i�_b�Y^�RQdSX
]_TU�ecY^W�dXU�E`TQdU�D=�S_]]Q^T��

Post-Translation

GXU^� dXU� `b__V�bUQTY^W� SXQ^WUc� XQfU� RUU^� Y]`\U]U^dUT� Y^� dXU� dbQ^c\QdUT� CD6� VY\Uc�� dXU� VY\Uc
cX_e\T�RU� be^�dXb_eWX�DXU�C�DQW�FUbYVYUb� QWQY^� d_�U^cebU� dXQd�^_�Ubb_bc�gUbU� Y^db_TeSUT�TebY^W
`b__V�bUQTY^W��9d�Yc�QTfYcQR\U�dXQd�dXU�dbQ^c\Qd_b�gbYdUc�S_]]U^dc� Y^�dXU�VY^Q\�3=@�VY\U�S_^VYb]Y^W
dXQd�Q^i�V_b]QddY^W�SXQ^WUc�_ed\Y^UT�Y^�dXU�VY\U�gUbU�TU\YRUbQdU�

GXU^� Q^i� Ubb_bc� QbU� VYhUT�� dXU� dbQ^c\QdUT� VY\Uc�� dXU�3=@� VY\Uc� WU^UbQdUT� TebY^W� dXU� VY^Q\� C�DQW
FUbYVYSQdY_^�Q^T�dXU�dbQ^c\QdUT�Q^SY\\Qbi�VY\Uc�cX_e\T�RU�TU\YfUbUT�d_�dXU�`Ubc_^�gX_�gY\\�T_�dXU�VY^Q\
S_^fUbcY_^� Vb_]� CD6� d_�=96� _b� 91C399�� 9d� Yc� `bUVUbQR\U� dXQd� dXYc� Z_R� Yc� SQbbYUT� _ed� Ri� Q� 4D@
c`USYQ\Ycd� gX_� XQc� Q� W__T� [^_g\UTWU� _V� 6bQ]U=Q[Ub� _b� 9^dUb\UQV�� 9V� dXU� dbQ^c\Qd_b� XQc� ]QTU
S_]]U^dc�Y^�dXU�3=@�VY\U��dXYc�gY\\�XU\`�dXU�`Ubc_^�bUc`_^cYR\U�V_b�VY^Q\�S_^fUbcY_^�

?^SU�dXU�VY\Uc�XQfU�RUU^�S_^fUbdUT��Sb_cc�bUVUbU^SUc�cX_e\T�RU�e`TQdUT�Q^T�dXU�dQR\U�_V�S_^dU^dc
Q^T�Y^TUh�cX_e\T�RU�WU^UbQdUT�

TRADOS Font Mapper for Interleaf

DB14?C�6_^d�=Q``Ub�V_b�9^dUb\UQV� Yc�Q�S_]`Q^Y_^�Q``\YSQdY_^�d_�DXU�C�DQWWUb�"� �V_b�9^dUb\UQV
gXYSX� XQc� RUU^� TUfU\_`UT� d_� ]Q[U� dXU� `b_SUcc� _V� SXQ^WY^W� dXU� V_^dc� Y^� 9^dUb\UQV� T_Se]U^dc
dbQ^c\QdUT� Y^d_� _b� Vb_]�5QcdUb^�5eb_`UQ^� \Q^WeQWUc� _b� :Q`Q^UcU�� ecY^W�DB14?C� c_VdgQbU��]_bU
UVVYSYU^d��DB14?C�6_^d�=Q``Ub� bU`\QSUc� dXU� V_^dc� Y^� dXU�_bYWY^Q\�T_Se]U^d�gYdX� dXU� V_^dc� dXQd
i_e� c`USYVi��?dXUb� QddbYRedUc� ceSX� Qc� V_^d� cYjU� Q^T� c_]U� cdi\Uc�]Qi� Q\c_� RU� SXQ^WUT��DXU� 6_^d
=Q``Ub�VYdc�Y^d_�dXU�9^dUb\UQV�dbQ^c\QdY_^�g_b[V\_g�Qc�V_\\_gc*

!�� @bU`QbU�91C399�VY\Uc�V_b�dbQ^c\QdY_^��Qc�Y^cdbeSdUT�QR_fU��

"�� 3_^fUbd�91C399�VY\Uc�d_�CD6�ecY^W�DXU�C�DQWWUb�"� �V_b�9^dUb\UQV�

#�� DbQ^c\QdU�CD6�VY\Uc�

$�� FUbYVi�DQWc�

%�� 3_^fUbd�CD6�VY\Uc�d_�91C399�ecY^W�DXU�C�DQWWUb�"� �V_b�9^dUb\UQV�

&�� Be^�dXU�6_^d�=Q``Ub�EdY\Ydi�

'�� ?`U^�dXU�91C399�VY\Uc�Y^�9^dUb\UQV�

DXU�6_^d�=Q``Ub�]Qi�RU�T_g^\_QTUT�Vb_]�dXU�DB14?C�gURcYdU�Xdd`*��ggg�dbQT_c�S_]�Q^T�be^c
_^�dXU�cQ]U�T_^W\U�Qc�DXU�C�DQWWUb�"� �V_b�9^dUb\UQV��BUVUb� d_� dXU�DB14?C�6_^d�=Q``Ubµc�_^�
\Y^U�XU\`�V_b�]_bU�TUdQY\UT�Y^cdbeSdY_^c�_^�X_g�d_�]Q`�V_^dc�

DXU�CD6�dbQ^c\QdY_^�g_b[V\_g�Yc�`bUcU^dUT�RU\_g�Y^�TYQWbQ]�V_b]Qd�
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2.4 ITP Filter Pack Formats and SGML

DXU�9D@�6Y\dUb�@QS[�S_^dQY^c�Q�cUbYUc�_V�edY\YdYUc�gXYSX�]Qb[�e`�dUhd�V_b]Qdc*��UYdXUb�8D=<�_b�dXU
dUhd� Uh`_bdc� Vb_]� SUbdQY^�4D@� `QS[QWUc�� Qc� dQWWUT� BD6� gXYSX� Yc� ceYdQR\U� V_b� dbQ^c\QdY_^� ecY^W
DbQ^c\Qd_bµc�G_b[RU^SX��DQWWUT�dUhd�V_b]Qdc�QbU�SebbU^d\i�dbQ^c\QdUT�Y^�G_bT��8_gUfUb��Qd�dY]U�_V
`bUcc�DB14?C�gQc�TUfU\_`Y^W�dXU�DQW5TYd_b��Q�c`USYQ\YcUT�Q``\YSQdY_^�TUcYW^UT�d_�VQSY\YdQdU�dXU
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@QWU=Q[Ub��AeQb[H@bUcc�Q^T�8D=<��5QSX�]U^e�XQc�Q�=Qb[�E`�DQWc�_`dY_^�gXYSX�]Qb[c�e`
dQWc� Y^� dXU� dUhd� VY\Uc� Qc� Y^dUb^Q\� Q^T� UhdUb^Q\� dQWc�� ecY^W� dXU� SXQbQSdUb� cdi\Uc� dg$gY^9^dUb^Q\� Q^T
dg$GY^5hdUb^Q\�Q^T�cQfUc�dXU�_ed`ed�Qc�Q^�BD6�VY\U�

6_b�8D=<�VY\Uc��i_e�SQ^�ce``\U]U^d�dXU�dQWc�dXQd�dXU�9D@�6Y\dUb�@QS[�]Qb[c�e`�gYdX�QTTYdY_^Q\
dQWc�gXYSX�QbU�c`USYVYS�d_�dXU�8D=<�VY\Uc�i_e�gYcX�d_�dbQ^c\QdU��BUVUb�d_�dXU�9D@�6Y\dUb�@QS[�_^�
\Y^U�XU\`�V_b�]_bU�Y^V_b]QdY_^�_^�cUddY^W�e`�Q�dQW�TUVY^YdY_^�VY\U�

6_b�FU^debQ�VY\Uc��dXUbU�QbU�dg_�cU`QbQdU�]Qb[e`�edY\YdYUc*�_^U�V_b�]Qb[Y^W�e`�VY\Uc�gXYSX�_bYWY^QdUT
Y^�FU^debQ�$��dXU�_dXUb�V_b�VY\Uc�gXYSX�_bYWY^QdUT�Y^�FU^debQ�%�_b�\QdUb�

SGML2RTF Conversion Tool

DXU�C7=<"BD6�d__\�Yc�Q�#"�RYd�S_]]Q^T�\Y^U�d__\�gXYSX�be^c�Vb_]�Q�4?C�R_h�e^TUb�GY^T_gc�
<Y[U� dXU�9D@�6Y\dUb�@QS[�� Yd�]Qb[c�e`�C7=<�VY\Uc�Qc� dQWWUT�BD6�c_� dXQd� dXUi�SQ^�RU� dbQ^c\QdUT
ecY^W�DbQ^c\Qd_b�c�G_b[RU^SX�V_b�GY^T_gc��DQWc�QbU�]Qb[UT�e`�Qc�Y^dUb^Q\�Q^T�UhdUb^Q\�dQWc��ecY^W
dXU�SXQbQSdUb� cdi\Uc� dg$GY^9^dUb^Q\�Q^T�dg$gY^5hdUb^Q\�Q^T� cQfUT�_ed� Qc�BD6��>_^� dbQ^c\QdQR\U
dUhd� gYdXY^� dQWc� ]Qi� Q\c_� RU� ]Qb[UT� e`� Qc� _^U� Y^dUb^Q\� dQW� �CUU� C7=<� 6Y\U� CUd�E`� Q^T
@bU`QbQdY_^���DXU� C7=<"BD6� S_^fUbcY_^� d__\� Yc� VbUU\i� QfQY\QR\U� Vb_]� dXU�DB14?C�gURcYdU*
Xdd`*��ggg�dbQT_c�S_]��BUVUb�d_�dXU�bUQT]U�T_S�gXYSX�cXY`c�gYdX�dXU�d__\�V_b�]_bU�Y^V_b]QdY_^�_^
]Qb[Y^W�e`�C7=<�VY\Uc�Qc�BD6�



&& CUSdY_^�"*�8_g�D_�4UQ\�GYdX�C`USYVYS�6Y\U�6_b]Qdc
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2.4.3 During Translation

1VdUb�dXU�VY\Uc�XQfU�RUU^�]Qb[UT�e`�Qc�BD6��UYdXUb�ecY^W�dXU�9D@�6Y\dUb�@QS[�_b�dXU�C7=<"BD6
S_^fUbcY_^� d__\�� dXUi�S_^dQY^� UhdUb^Q\� Q^T� Y^dUb^Q\� dQWc��DbQ^c\Qd_b�c�G_b[RU^SX� YW^_bUc� UhdUb^Q\
dQWc�Q^T�dbUQdc�Y^dUb^Q\�dQWc�Qc�`\QSUQR\Uc�

DXU� V_\\_gY^W� QbU� c_]U� WU^UbQ\� dY`c� gXYSX� bU\QdU� d_� dXU� dbQ^c\QdY_^� _V� Q\\� VY\U� V_b]Qdc� ecY^W
DbQ^c\Qd_bµc�G_b[RU^SX*

• 1\gQic�g_b[�gYdX�XYTTU^�dUhd�deb^UT�_^�

• 1\gQic�ecU�²>_b]Q\�FYUg³�Y^�G_bT�

• GXU^�i_e�gQ^d� d_� c`U\\�SXUS[�� i_e�gY\\� _^\i�gQ^d�G_bT� d_� SXUS[� dXU� dbQ^c\QdUT� cUW]U^dc�
I_e�cX_e\T�dXUbUV_bU�deb^�_VV�dXU�XYTTU^�dUhd�V_b�dXU�c`U\\�SXUS[Y^W�cdQWU�

• CY]Y\Qb\i��YV�i_e�gQ^d�d_�`b__V�bUQT�_^�XQbT�S_`i��i_e�gY\\�_^\i�gQ^d�d_�`bY^d�i_eb�dbQ^c\QdUT
cU^dU^SUc��^_d�dXU�c_ebSU�cU^dU^SUc��I_e�cX_e\T�]Q[U�cebU�dXQd�XYTTU^�dUhd�Yc�>?D�c`USYVYUT
Qc�_^U�_V�dXU�`bY^dY^W�SXQbQSdUbc��cU\USd�?`dY_^c�Vb_]�G_bTµc�D__\c�]U^e��S\YS[�_^�dXU�@bY^d
dQR� Q^T�� e^TUb� 9^S\eTU� gYdX� 4_Se]U^d�� ]Q[U� cebU� dXQd� dXU� 8YTTU^� DUhd� R_h� Yc
e^SXUS[UT��� I_e� gY\\� ^_g� RU� QR\U� d_� `bY^d� Q� T_Se]U^d� gXYSX� TYc`\Qic� _^\i� dbQ^c\QdUT
cUW]U^dc�

• GXU^�Y]`\U]U^dY^W�S_bbUSdY_^c��i_e�SQ^�UYdXUb�SX__cU�d_�_`U^�UQSX�cUW]U^d��UTYd�Yd�Q^T�ecU
CUd3\_cU� d_� e`TQdU� R_dX� dXU� cUW]U^d� Q^T� dXU� D=�� _b� i_e� SQ^� Y]`\U]U^d� dXU� S_bbUSdY_^
gYdX_ed�_`U^Y^W�dXU�cUW]U^d�_b�ecY^W�CUd3\_cU��9V�i_e�SX__cU�d_�T_�dXU�\QddUb��dXU^�i_e�]ecd
e`TQdU�dXU�D=�QVdUbgQbTc��D_�T_�dXYc*

!�� =Q[U�Q�S_`i�_V�dXU�VY\U�c��

"�� ?`U^�dXU�dbQ^c\QdY_^�]U]_bi�

#�� 7_�d_�dXU�D__\c�]U^e�Q^T�cU\USd�3\UQ^�E`�

$�� 1TT�dXU�VY\U�c��d_�RU�S\UQ^UT�

%�� 3XUS[�E`TQdU�D=�

&�� 3\YS[�_^�3\UQ^�E`�

I_eb�SXQ^WUc�gY\\�^_g�RU�Y]`\U]U^dUT�Y^�dXU�D=�

@b__VbUQTY^W�8D=<�VY\Uc

4ebY^W�dXU�dbQ^c\QdY_^�`b_SUcc�i_e�SQ^�fYUg�i_eb�`QbdYQ\\i�dbQ^c\QdUT�BD6�VY\U�Y^�Q�gUR�Rb_gcUb�d_
U^cebU�dXQd�Yd�Q``UQbc�S_bbUSd\i��D_�T_�dXYc*

!�� 3\_cU�dXU�cUW]U^d�i_e�QbU�g_b[Y^W�_^��CQfU�dXU�VY\U�Qc�BD6�

"�� Be^� dXU� 9D@� 6Y\dUb� @QS[�� 6b_]� dXU� 8D=<� ]U^e� cU\USd� dXU� BD6� d_� DUhd
�=e\dY\Y^WeQ\��_`dY_^��DXYc�S_^fUbdc�dXU�BD6�VY\U�d_�8D=<�

#�� ?`U^�dXU�8D=<�VY\U�Y^�Q�gUR�Rb_gcUb�
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2.4.4 Post Translation

Clean Up

GXU^�dbQ^c\QdY^W�gYdX�DbQ^c\Qd_b�c�G_b[RU^SX�dXU�3\UQ^�E`�VUQdebU�bU]_fUc�dXU�c_ebSU�dUhd�Q^T
cUW]U^d� TU\Y]YdUbc� cd_bUT� Y^� dXU� dbQ^c\QdUT� T_Se]U^d�� 6_b� Q\\� V_b]Qdc� �UhSU`d� C7=<�� dXU� 9D@
6Y\dUb�@QS[�`UbV_b]c�dXU�S\UQ^�e`�_`UbQdY_^�Qc�`Qbd�_V�dXU�BD6�d_�DUhd�S_^fUbcY_^�`b_SUcc�

BD6�d_�DUhd

5QSX�=Qb[�E`�DQWc�S_]]Q^T�XQc�Q�S_bbUc`_^TY^W�BD6�d_�DUhd�S_]]Q^T�gXYSX�S_^fUbdc�dXU
dbQ^c\QdUT�BD6�VY\U�RQS[�d_�Ydc�_bYWY^Q\�dUhd�V_b]Qd��DXYc�dUhd�V_b]Qd�]Qi�dXU^�RU�Y]`_bdUT�Y^d_�dXU
_bYWY^Q\�4D@�`QS[QWU��_b��Y^�dXU�SQcU�_V�8D=<��_`U^UT�Y^�Q�gUR�Rb_gcUb�

6_b�8D=<�VY\Uc�dXUbU�QbU�dXbUU�RQS[gQbTc�S_^fUbcY_^�_`dY_^c*

• BD6� d_� DUhd� �=e\dY\Y^WeQ\���gXYSX� S_^fUbdc� dXU� BD6� d_� Q� \Q^WeQWU� c`USYVYS� 8D=<� VY\U�
8YTTU^�dUhd�Q^T�cUW]U^d�]Qb[Ubc�QbU�bU]_fUT�Q^T�Q�=5D1�dQW�Yc�Y^cUbdUT�gXYSX�Y^cdbeSdc�dXU
Rb_gcUb�Qc� d_�gXYSX�S_TU�`QWU� Yd� cX_e\T�ecU� d_�TYc`\Qi� dXU�8D=<�VY\U��GXU^�i_e� cU\USd� dXU
BD6�d_�DUhd��=e\dY\Y^WeQ\��_`dY_^�� dXU�CU\USd�<Q^WeQWU�TYQ\_W� Q``UQbc�`b_]`dY^W�i_e� d_
SX__cU�Q� \Q^WeQWU�� 9D@�6Y\dUb�@QS[� Qed_]QdYSQ\\i� Qcc_SYQdUc� Q� SXQbQSdUb� cUd�gYdX� dXU� \Q^WeQWU
i_e�cU\USd��9V�i_e�gYcX�d_�SX__cU�Q�TYVVUbU^d�SXQbQSdUb�cUd��SXUS[�dXU�Secd_]�SXQbQSdUb� cUd�R_h
Q^T�c`USYVi�dXU�S_TU�`QWU�i_e�gYcX�d_�Qcc_SYQdU�gYdX�dXU�cU\USdUT�\Q^WeQWU�

• BD6�d_�DUhd��3_]`QdYR\U���gXYSX�Q\c_�S_^fUbdc�dXU�BD6�d_�Q�8D=<�VY\U��8YTTU^�dUhd�Q^T
cUW]U^d� ]Qb[Ubc� QbU� bU]_fUT�� 8_gUfUb�� ^_� =5D1� dQW� Yc� Y^cUbdUT�� CY^SU� ^_d� Q\\� c`USYQ\
SXQbQSdUbc� QbU� ce``_bdUT� Ri� Q\\� gUR� Rb_gcUbc�� dXYc� d__\� S_^fUbdc� c`USYQ\� SXQbQSdUbc� d_� Q^
UaeYfQ\U^d� SXQbQSdUb� gXYSX� Yc� ce``_bdUT� Ri� Q\\� Rb_gcUbc�� 6_b� UhQ]`\U�� Seb\i� ae_dUc� QbU� ^_d
ce``_bdUT�Ri�Q\\�Rb_gcUbc�c_�dXU�BD6�d_�DUhd��3_]`QdYR\U��S_^fUbdc�Seb\i�ae_dUc�d_�cdbQYWXd
ae_dUc�� BUVUb� d_� dXU� 9D@� 6Y\dUb� @QS[� _^�\Y^U� XU\`� V_b� Q� \Ycd� _V� c`USYQ\� SXQbQSdUbc� gXYSX� QbU
S_^fUbdUT�d_�UaeYfQ\U^d�SXQbQSdUbc�

• BD6�d_�DUhd��gXYSX�Yc�cY]Y\Qb�d_�BD6�d_�DUhd��3_]`QdYR\U��UhSU`d�dXQd�Yd�T_Uc�^_d�S_^fUbd�Q^i
c`USYQ\�SXQbQSdUbc�

>_dU

9^�]_cd�SQcUc�dXU�BD6�d_�DUhd��=e\dY\Y^WeQ\��_`dY_^�gY\\�iYU\T�dXU�RUcd�S_^fUbcY_^�bUce\dc�

C7=<�3\UQ^�E`

3_^fUbdY^W�C7=<�VY\Uc�gXYSX�XQfU�RUU^�]Qb[UT�e`�Qc�BD6�RQS[�d_�C7=<�Yc�Q�c\YWXd\i�TYVVUbU^d
`b_SUcc�

• 1VdUb�dbQ^c\QdY_^��be^�DbQ^c\Qd_b�c�G_b[RU^SX�3\UQ^�E`�EdY\Ydi�

• ?`U^� dXU� S\UQ^UT� BD6� VY\Uc� Y^�G_bT� Q^T� cQfU� _ed� Qc� dUhd� _^\i� gYdX� Q^� .SGM� _b� .SGML
UhdU^cY_^�



&( CUSdY_^�"*�8_g�D_�4UQ\�GYdX�C`USYVYS�6Y\U�6_b]Qdc
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DY`

G_bT�gY\\�`b_]`d�i_e�d_�cQfU�dXU�VY\U�_ed�gYdX�Q�.TXT UhdU^cY_^��D_�cQfU�dXU�VY\U�Qc�dUhd�_^\i
gYdX�Q^�.SGM�_b�.SGML�UhdU^cY_^�cY]`\i�U^S\_cU�dXU�VY\U�^Q]U�Y^�ae_dQdY_^�]Qb[c�Y^�dXU�CQfU
1c�TYQ\_W��5�W��D_�^Q]U�Q�VY\U�Qc�intro.sgm�� di`U�"intro.sgm"� Y^� dXU�6Y\U�>Q]U�R_h�_V
G_bT�c�CQfU�1c�TYQ\_W�

Import

?^SU�i_e�XQfU�S_^fUbdUT�dXU�dbQ^c\QdUT�BD6�VY\Uc�RQS[�d_�dUhd�V_b]Qd�i_e�^UUT�d_�Y]`_bd�dXU�VY\Uc
RQS[� Y^d_� dXUYb� _bYWY^Q\� `b_WbQ]�� 1\dX_eWX� dXU� `bY^SY`\Uc� QbU� dXU� cQ]U� dXU� cdU`c� bUaeYbUT� fQbi
QSS_bTY^W�d_�dXU�`b_WbQ]�Y^�aeUcdY_^�

8D=<

• ?`U^�dXU�8D=<�VY\Uc�Y^�Q�Rb_gcUb�

• 3XUS[�dXQd�Q\\�\Y^[c�QbU�Ve^SdY_^Q\�

C7=<

• ?`U^�dXU�C7=<�VY\Uc�Y^�Q^�C7=<�UTYd_b�

• FYceQ\\i�SXUS[�dXU�VY\Uc�

@QWU=Q[Ub

• ?`U^�dXU�_bYWY^Q\�VY\U�Y^�@QWU=Q[Ub�

• CU\USd�@\QSU�Vb_]�dXU�6Y\U�]U^e��9^�dXU�@\QSU�TYQ\_W��cU\USd�dXU�VY\U�d_�Y]`_bd�Q^T�c`USYVi�dXU
V_\\_gY^W� cUddY^Wc*� SXUS[� dXU� 1c� >Ug� Cd_bi� bQTY_� Redd_^� Q^T� SXUS[� R_dX� dXU� BUdQY^
6_b]Qd��Q^T�3_^fUbd�Ae_dUc�R_hUc��4_�^_d�cU\USd�Q^i�_dXUb�_`dY_^c�

• 5^QR\U�1ed_V\_g�Ri�cU\USdY^W�dXU�1ed_V\_g�_`dY_^�Vb_]�dXU�<Qi_ed�]U^e�

• @\QSU�dXU�dbQ^c\QdUT�dUhd�

• BU�\Y^[�dXU�Qbd�VY\Uc�

• 3ed�Q^T�`QcdU�dXU�Q^SY\\Qbi�dUhd�Y^d_�dXU�dbQ^c\QdUT�@QWU=Q[Ub�VY\U�

DY`

BU�\Y^[Y^W�@QWU=Q[Ub�Qbd�Yc�Q�cY]`\U�`b_SUcc��?`U^�dXU�_bYWY^Q\�cd_bi�Q^T�dXU�dbQ^c\QdUT�cd_bi�Y^
dg_�gY^T_gc�cYTU�Ri�cYTU��CY]`\i�Sed�Q^T�`QcdU�dXU�WbQ`XYS�Q^SX_b�Vb_]�dXU�_bYWY^Q\�cd_bi�Y^d_
dXU�S_bbUc`_^TY^W�`\QSU�Y^�dXU�dbQ^c\QdUT�cd_bi��DXYc�gY\\�bUcd_bU�Q\\�Qbd�bUVUbU^SUc�

GQb^Y^W

DXUbU�Yc�Q�@QWU=Q[Ub�&�%�_b�\_gUb�ReW�gXYSX�bUce\dc� Y^�dXU�dbe^SQdY_^�_V� Y^TUh�]Qb[Ubc� \_^WUb
dXQ^�% �SXQbQSdUbc�TebY^W�Y]`_bd��DXYc�XQc�RUU^�VYhUT�V_b�@QWU=Q[Ub�&�%�"�

AeQb[H@bUcc

DXU� dg_� ]UdX_Tc� V_b� Uh`_bdY^W� AeQb[H@bUcc� dUhd� d_� dQWWUT� dUhd� XQfU� S_bbUc`_^TY^W� Y]`_bd
Q``b_QSXUc�

=Q^eQ\�9]`_bd

• DXU�9D@�6Y\dUb�@QS[�S_^fUbdc�dXU�dbQ^c\QdUT�]Qb[UT�e`�BD6�VY\U�d_�Q^�*.XTG�VY\U�

• ?`U^�dXU�c_ebSU�VY\U�Y^�AeQb[H@bUcc�



"�$�9D@�6Y\dUb�@QS[�6_b]Qdc�Q^T�C7=< &)
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• @\QSU� dXU�Sebc_b�gXUbU�i_e�gYcX� d_� Y^cUbd� dXU� dUhd��CU\USd�7Ud�DUhd���� Vb_]� dXU�6Y\U�]U^e�
DXU�7Ud�DUhd�TYQ\_W�R_h�TYc`\Qic��5^cebU� dXU�9^S\eTU�cdi\U�cXUUdc�R_h� Yc�SXUS[UT��CU\USd
dXU�*.XTG�VY\U�V_b�Y]`_bd�

• 3\YS[�_^�?`U^�

3_`i�6\_g�9]`_bd

• DXU�9D@�6Y\dUb�@QS[�S_^fUbdc�dXU�dbQ^c\QdUT�]Qb[UT�e`�BD6�VY\U�d_�Q^�*.XTG�VY\U��BU^Q]U
dXYc�VY\U�gYdX�Q�*.TTG�UhdU^cY_^�RUV_bU�Y]`_bdY^W�Yd�Y^d_�AeQb[H@bUcc�

• ?`U^�dXU�c_ebSU�VY\U�Y^�AeQb[H@bUcc�

• CUd�dXU�3_`i6\_g�@bUVUbU^SUc�Qc�`Ub�dXU�Uh`_bd�`b_SUcc�

• CUd�dXU�2QdSX�9]`_bd�6_\TUb�d_�dXU�\_SQdY_^�_V�dXU�dbQ^c\QdUT�VY\Uc�

• CU\USd�2QdSX�9]`_bd�Vb_]�dXU�3_`iV\_g�]U^e��3XUS[�dXU�dUhd�R_h�bQTY_�Redd_^��DXU�^Q]UT
R_hUc�gY\\�Q``UQb��3\YS[�dXU�CU\USd�1\\�Redd_^��3\YS[�_^�?;��AeQb[H@bUcc�Y]`_bdc�dXU�dQWWUT
dbQ^c\QdUT�VY\Uc�

• @QcdU�dXU�dbQ^c\QdUT�dUhd�Vb_]�dXU�Q^SY\\Qbi�VY\U�Y^d_�dXU�AeQb[H@bUcc�T_Se]U^d�

• @UbV_b]� 4D@� dYTi� e`*� QTZecd� SQ\\_ed� dUhd�� `QWY^QdY_^�� dQR\Uc�� e`TQdU� Sb_cc�bUVUbU^SUc� Q^T
bUWU^UbQdU�dXU�D?3�Q^T�Y^TUh�

FU^debQ

• ?`U^�dXU�VY\Uc�Y^�3_bU\�FU^debQ�

• @QcdU�dbQ^c\QdUT�dUhd�Vb_]�dXU�Q^SY\\Qbi�VY\U�Y^d_�dXU�FU^debQ�T_Se]U^d��

• @UbV_b]� 4D@� dYTi� e`*� QTZecd� SQ\\_ed� dUhd�� `QWY^QdY_^�� dQR\Uc�� e`TQdU� Sb_cc�bUVUbU^SUc� Q^T
bUWU^UbQdU�dXU�D?3�Q^T�Y^TUh�

DXU�V_\\_gY^W�g_b[V\_g�TYQWbQ]�Y\\ecdbQdUc�dXU�dQWWUT�dUhd�dbQ^c\QdY_^�`b_SUcc�



' CUSdY_^�"*�8_g�D_�4UQ\�GYdX�C`USYVYS�6Y\U�6_b]Qdc

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"
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2.4.5 Tagged Text Format Alignment

GYdX� dXU� UhSU`dY_^� _V� 8D=<�� dXU� C7=<�� @QWU=Q[Ub�� AeQb[H@bUcc� Q^T� FU^debQ� Q\YW^]U^d
`b_SUccUc� QbU� fUbi� cY]Y\Qb� d_� dXU� CD6� Q\YW^]U^d� `b_SUcc�� I_e�]ecd� VYbcd� S_^fUbd� dXU� _bYWY^Q\� VY\U
V_b]Qd�Y^d_�Q�V_b]Qd�ce``_bdUT�Ri�GY^1\YW^�Q^T�dXU^�Q\YW^�dXU�VY\Uc��@bU`QbY^W�C7=<��@QWU=Q[Ub�
AeQb[H@bUcc�Q^T�FU^debQ�VY\Uc�V_b�Q\YW^]U^d�Yc�YTU^dYSQ\�d_�`bU`QbY^W�VY\Uc�V_b�dbQ^c\QdY_^�

?^SU�i_e�XQfU�Uh`_bdUT�dXU�_bYWY^Q\�VY\U�V_b]Qd�d_�dQWWUT�dUhd�V_b]Qd�ecU�dXU�9D@�6Y\dUb�@QS[�_b�dXU
C7=<"BD6�S_^fUbcY_^�d__\�d_�]Qb[�e`�dXU�VY\Uc�Qc�BD6��<Y[U�CD6�VY\Uc��]Qb[UT�e`�dQWWUT�dUhd
VY\Uc�T_�^_d�S_^dQY^�G_bT�cdi\Uc�ceSX�Qc�²8UQTY^W�!³�dXQd�SQ^�RU�ecUT�V_b�cdbeSdebU�bUS_W^YdY_^�Y^
GY^1\YW^��DXYc�]UQ^c�dXQd�GY^1\YW^µc�cdbeSdebU�bUS_W^YdY_^�VUQdebU�SQ^^_d�RU�ecUT�Qc�Q�`QbQ]UdUb
V_b�Q\YW^]U^d��DXUbU�QbU�dg_�`_ccYR\U�_`dY_^c*�UYdXUb�cUd�GY^1\YW^�c�cdbeSdebU�bUS_W^YdY_^�_`dY_^�d_
9W^_bU��_b��QccYW^�G_bT�cdi\Uc�d_�dQWc�gXYSX�bU`bUcU^d�cdi\Uc�Y^�dXU�_bYWY^Q\�4D@�`QS[QWU�

>_dU

1ccYW^Y^W� G_bT� cdi\Uc� d_� @QWU=Q[Ub�� AeQb[H@bUcc� _b� FU^debQ� dQWWUT� dUhd� VY\Uc� bUaeYbUc
UhdU^cYfU�[^_g\UTWU�_V�dXU�4D@�`QS[QWU�Q^T�dXU�VY\Uc�

9V�Y^�T_eRd��TYcQR\U�GY^1\YW^�c�cdbeSdebU�bUS_W^YdY_^�_`dY_^�

1\YW^�dXU�VY\Uc�ecY^W�dXU�cdQ^TQbT�Q\YW^]U^d�g_b[V\_g�

9^�ce]]Qbi�dXU�C7=<��@QWU=Q[Ub��AeQb[H@bUcc�Q^T�FU^debQ�Q\YW^]U^d�g_b[V\_g�Yc�Qc�V_\\_gc*

!�� 3Qbbi�_ed�Q^i�VY\U�`bU`QbQdY_^�^USUccQbi�Y^�dXU�_bYWY^Q\�VY\U�V_b]Qd�

"�� 5h`_bd�d_�dQWWUT�dUhd�V_b]Qd��UhSU`d�8D=<��



"�$�9D@�6Y\dUb�@QS[�6_b]Qdc�Q^T�C7=< '!

FUbcY_^�!�" DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8

#�� =Qb[� e`� dXU� dUhd� gYdX� UhdUb^Q\� Q^T� Y^dUb^Q\� dQWc� �ecY^W� UYdXUb� DXU� 9D@� 6Y\dUb� @QS[� _b� dXU
C7=<"BD6�S_^fUbcY_^�d__\��

$�� 9V� `_ccYR\U�� QccYW^� G_bT� cdi\Uc� d_� dXU� ]Qb[UT� e`� BD6� VY\Uc�� ?dXUbgYcU�� TYcQR\U� GY^1\YW^�c
cdbeSdebU�bUS_W^YdY_^�_`dY_^�

%�� 1\YW^�dXU�VY\U^Q]Uc�

&�� 1\YW^�dXU�VY\Uc�

'�� 3XUS[�Q\YW^]U^d��_`dY_^Q\���BUfYUg�dXU�Q\YW^]U^d��=Q[U�SXQ^WUc�gXUbU�bUaeYbUT�

(�� 5h`_bd� dXU� Q\YW^]U^d� bUce\dc�� 9]`_bd� dXU� Q\YW^]U^d� bUce\dc� Y^d_� Q� ^Ug� _b� UhYcdY^W� dbQ^c\QdY_^
]U]_bi�

)�� EcU�dXU�3_^S_bTQ^SU�S_]]Q^T�Y^�DbQ^c\Qd_bµc�G_b[RU^SX�d_�cUQbSX� V_b�[^_g^�`XbQcUc�Q^T
SXUS[� dXQd� SXQbQSdUbc� UdS�� \__[�?;�� �9V� i_e� QbU� Q\YW^Y^W� \Q^WeQWUc�gXYSX� ecU� TYVVUbU^d� V_^dc�
]Q[U�cebU�dXQd�i_e�XQfU�Y^cdQ\\UT�dXU�S_bbUSd�V_^dc�_^�i_eb�cicdU]�Q^T�XQfU�]Q``UT�dXUcU�V_^dc
Y^� DbQ^c\Qd_bµc� G_b[RU^SX� ecY^W� dXU� 6_^d� DbQ^c\QdY_^c� S_]]Q^T� Y^� dXU� DbQ^c\QdY_^
=U]_bi�CUde`�TYQ\_W�R_h��

HTML Alignment

GY^1\YW^� ce``_bdc�GIC9GI7� Q\YW^]U^d� _V�8D=<� VY\Uc� gXYSX�]UQ^c� dXQd� i_eb� VY\Uc� Q``UQb� Y^
GY^1\YW^� Zecd� Qc� dXUi�g_e\T� Q``UQb� Y^� i_eb�Rb_gcUb��DXU�_^\i� UhSU`dY_^� Yc� dQWc� dXQd� _SSeb�]YT�
cUW]U^d�Red�T_�^_d�S_^dQY^�Q^i�V_b]QddY^W�Y^V_b]QdY_^�U�W��dXU�Q^SX_b�dQW�<A HREF>��DXUcU�dQWc
Q``UQb�Y^�bUT�Y^�dXU�Q\YW^]U^d�UTYd_b��C_]U�dY`c�V_b�Q\YW^Y^W�8D=<�VY\Uc*

• BU�c_bd�Q^i�Q\`XQRUdYSQ\�\Ycdc�c_�dXQd�dXU�c_ebSU�dUhd�S_bbUc`_^Tc�d_�Ydc�dbQ^c\QdY_^�

• 9V�i_eb�8D=<�VY\Uc�QbU�c`bUQT�_fUb�cUfUbQ\�V_\TUbc��ecU�GY^1\YW^�c�TbQW�Q^T�Tb_`�VUQdebU�d_
\_QT�dXU�VY\Uc�Y^d_�Q�GY^1\YW^�`b_ZUSd�

• 2UV_bU�Q\YW^Y^W��QccUcc� dXU� V_b]QddY^W� Y^� dXU�8D=<�VY\Uc�Q^T�cUd�i_eb�cdbeSdebU� bUS_W^YdY_^
_`dY_^c�QSS_bTY^W\i�

>_dU

BU]U]RUb��Q\dX_eWX�GY^1\YW^�ce``_bdc�Q\YW^]U^d�Y^�Q�GIC9GI7�VQcXY_^��_^SU�i_e�Uh`_bd�dXU
Q\YW^]U^d� `b_ZUSd� Q^T� cUd� e`� Q� DbQ^c\Qd_b�c� G_b[RU^SX� D=�� dXU� V_b]QddY^W� Y^V_b]QdY_^� Yc
Uh`_bdUT�Qc�dQWc� Y�U��dg$gY^9^dUb^Q\��DXYc�Q\\_gc�i_e�d_�dbQ^c\QdU�i_eb�^Ug�8D=<�c_ebSU� VY\Uc
ecY^W�DbQ^c\Qd_b�c�G_b[RU^SX�

1d� dY]U� _V� `bUcc� DB14?C� gQc� TUfU\_`Y^W� Q� DQW5TYd_b� gXYSX� gY\\� ce``_bd� GIC9GI7
dbQ^c\QdY_^�_V�8D=<�VY\Uc�

DXU�V_\\_gY^W�g_b[V\_g�TYQWbQ]�Y\\ecdbQdUc�dXU�Q\YW^]U^d�`b_SUcc�V_b�dQWWUT�dUhd�VY\Uc�



'" CUSdY_^�"*�8_g�D_�4UQ\�GYdX�C`USYVYS�6Y\U�6_b]Qdc

DbQ^c\Qd_b�c�G_b[RU^SX�G_b[V\_g�=Q^eQ\����!))'�!)))�Ri�DB14?C�7]R8 FUbcY_^�!�"
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